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1. IlosicHuTeIbHAA 3aNUCKA
1.1. Heab u 32124 JAUCHMILIIHHBI

ConepkaHue AUCHUIUIMHBI OXBaThIBAET KPYr BOIPOCOB, CBSA3aHHBIX C OpraHu3aunueit coopa,
00paboTKM M XpaHeHUs WH(GOPMALMK, a TakXKe pa3pabOTKOW M 3KCIuTyaTtanued MH(OPMALMOHHBIX
PECYpCOB M CHUCTEM, CPEICTB OOECleUeHHUs] aBTOMATH3MPOBAHHBIX MH()OPMAIMOHHBIX CHCTEM M HX
TEXHOJIOTHH, UCIIOJIb3YEMBIX B IPO(ECCHOHATIBLHON A TEIbHOCTH.

Llenb AMCUMIUIMHBI - TOBBINIEHHWE OOIIEH HH(POPMAIMOHHOW KYyJBTYphl Ha OCHOBE OCBOCHHS
noHsTuitHoro ammapata uHpopmatuku u UKT, gopmupoBanue npodeccrnoHalbHbIX KOMMIETEHLUN
BBIITYCKHHMKA, KOTOPBIM 3HAaE€T BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U  allllapaTHBIE,
MIPOTrpaMMHBIE CPEACTBA IS JIFOJE€W C OrPAaHMYEHHBIMHM BO3MOXXHOCTSAMHM W HWHBAJIWJAOB, BJIAJEET
MeToAaMHu cbopa, XpaHeHUs! U 00pabOTKU JaHHBIX B MH(POPMAITMOHHBIX CUCTEMAX, UCTIOIb3YEMBIX PH
MOATOTOBKE pemieHu B MPOPECCHOHATBHONW  JCATENBHOCTH JIIOJIEH €  OTpaHUYCHHBIMHU
BO3MOKHOCTSIMHU 3/10POBbsSI U MHBAJIUOB.

3anaun: GopMHUpOBaHHME 3HAHUS, HABBIKOB U YMEHHUI pabOTHI ¢ COBPEMEHHBIMU KOMITBIOTEPHBIMU
U TIPOrpaMMHBIMHM CpEICTBAMH, BKJIOYas ammapaTHble W IPOrpaMMHBIE CPEACTBA IS JIML[ C
OTPaHMYEHHBIMU BO3MOXXHOCTSIMH, TpU PELUIEHUH TMPUKIAJAHBIX 3a7ad B MpodecCHOHaTbHON
JEATEIbHOCTH.

1.2. IlepedyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €
HHIAMKATOPAMHU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenuus
(Ko ¥ HANMEHOBAHUE)

Nuaukaropsl
KOMIIeTeHI Nl
(Ko 1 HAMMEHOBAaHUE)

PesynbTaTnl 00y4yeHus

IK-1. Crnocoben
OCYILECTBIIATh  aBTOPCKYIO
NESATENIbHOCTh C  YYETOM
creun(UKNA pa3HbIX THIIOB
CMU u ppyrux meaua u
HMEIOIIErocss MHPOBOIO U
OTEYECTBEHHOI'O OIbITA

TIK-1.2 Cozmaer
UH(POPMAITMOHHBIC  TTOBOJIBI
JUUIA KaMHaHI/Iﬁ n HpOCKTOB B
chepe pexiamMbl U CBS3CH C

OO0IECTBEHHOCTHIO,
MPUMEHSIET TBOPUYECKHE
peIHeHI/ISI C y‘-IeTOM

MHPOBOI'O 1 OTCYCCTBCHHOI'O
OIIbITa

3HaTh:  CIOCOOBI
WHPOPMAITHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B
Pa3INIHBIX HaTpaBJICHHUSIX
npodecCHOHAIBHON e TeIbHOCTH
YmMerTsh: (hopmynupoBarhb u
OCYIECTBIISITh  MMOCTAHOBKY  3ajad
npu  pa3paboTKe — Npe3eHTaluu
MIPOrPaMMHOTI0 MPOAYKTA.

Brnanets: 6a30BbIMU COBpEMEHHBIMU
UKT B pa3nuuHbIX HampaBICHUSIX
podecCHOHAIBHON 1eSITEIbHOCTU

IIPUMECHCHU A

IIK-1.3 Co3pmaer OCHOBBI
CLEHApUEB  CIIELMAJIbHBIX
COOBITM U MepOonpusATUI
s pexiaMHod win  PR-
KaMITaHUU

3HaTh:  HaA3HAYCHHEC W
WH(POPMAIIOHHO-
KOMMYHHUKALHOHHBIX ~ TEXHOJOTHIA,
MPUMEHSEMBIX JIsI  (OPMHUPOBAHUS
TpeOoBaHMi K HMH(OPMALMOHHON
CHCTEME MPEINPUATHS, PAOOTAIOIIHNX
¢ mumamu ¢ OB3 mna co3maxus
ClieHapueB CIICIIHATBHBIX COOBITHI
U MEPONPUATHNA IJIsI PEKIAMHOMN
ninu PR-kamnannun

YMerTsb: CO311aBaTh OCHOBBI
CLCHApHEB CIIELIMATbHBIX
COOBITUH M MEPONPHUATHN IS

BUBI




pexnamuon unu PR-kamnannu
Bnagers: MexmyHapomHBIMH U
OTCYCCTBCHHBIMU CTaHI[apTaMI/I B
obnacT MHOOPMAIMOHHBIX CUCTEM
Y TEXHOJIOTHI 151 pa3paboTKU U
OITHUMU3ALUHA WHPOPMAITHOHHBIX
CHCTEM, TOAICP)KUBAIOIINX pPaboTy
mimamMu ¢ OB3  gng  co3manmns
ClieHapHeB CTICIIUAIBHBIX COOBITHI
U MEPONPUATUN ISl PEKIIAMHOU
ni PR-xkamnannu

[1K-3 Cnocoben
y4acTBOBaTh B pealU3aLUHU
KOMMYHMKAIIMOHHBIX
KaMIIAaHUM, IPOEKTOB U
MEpONPUATHN

[IK-3.2 OcymiecTBiusieT

3HaTh: MHCTPYMEHTApHUil CO3MaHMS

TaKTHYECKOE TUTAHUPOBAHMM | NPE3CHTALMK; IpaBWia  CO3JaHUs
MEpPOIIPUATHA B paMKax IPE3CHTALH
peanusanuu YMeTh: Ha OCHOBE HEOOXOIUMOTro
KOMMyHHKaHHOHHOﬁ HHCTPYMCHTApHUA OCYHICCTBJIATH
CTpaTeryu. TaKTUYECKOE IJIJAHUPOBAHUIN
MEPOIPUATHHI B pamkax
peanu3ani KOMMYHUKAlMOHHOM
CTpaTeruun
Brnanets: HaBeikamMu W cpencTBamu
pa3paboTKu TIpe3eHTaIni TUTS
TaKTUYECKOI'O IUTAHUPOBAHUA
MEpOTPUATHI B pamMkax
peanu3alu KOMMYHUKAIlMOHHOU
CTpaTeruu
TIK-3.3 VYyacTtByer B | 3HaTb:  METOMONIOTHIO, MOJIEINH,
OpraHHW3allii  BHYTPCHHHX | METOABl M CIIOCOOBI  CO3/aHHUs
KOMMyHI/IKaIII/Iﬁ " I/IH(I)OpMaI_II/IOHHBIX CHUCTEM I JINIL C
MepOHpI/IHTI/Iﬁ 110 OB3 mus y4dyactud B OpraHu3aluu
GopmupoBanuio BHYTPEHHUX KOMMYHUKAIIAN
KOpHOpaTHBHOﬁ YMeTn: Y4aCTBOBAThH B
WIEHTHYHOCTH H | OpraHu3zamnuu BHYTPEHHUX
KOpIIOPAaTUBHOM KYJIBTYPBI. KOMMYHUKAIUH U MEPOIPUSTHI
o (hopmMupoBaHHUIO

KOpIIOPATUBHOM MJEHTHUYHOCTH U
KOPIOPAaTUBHOU KYJIBTYPbI
BHaI[eTB: HaBbIKaMM 3JKCILTyaTallun
CTICLIMAIN3UPOBAHHOTO
MPOrpaMMHOTO  OO€cIeYeHuss I
OpraHu3alui CUCTEeMbl BHYTPEHHUX
KOMMYHHUKAIMH KOMIIAHUH

1.3. MecTO AUCHUIIIMHBI B CTPYKTYpPe 00pa30BaTe/ibHOI NPOrpaMMbl

JlucuurimHa

«AanTUBHEIE

MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIE
poeCCHOHATFHON JIESATENTFHOCTH» OTHOCUTCA K 3JCKTHBHBIM IHCHUIUIMHAM 4acTd, (opMupyemoi

TCXHOJIOI'MH

ydacTHUKaMU 00pa3oBaTeNbHbIX OTHOIIEHUH O6510ka b1 yyeOHoro miaHa.

2. CTpyKTYypa AMCUUIJIMHBI
O6m1as TpyJ0EMKOCTh JUCIUIUIMHBI COCTABISET 3 3.€., 108 akageMuyeckux 4acos.




CTpyKTypa IMCUMNJIMHBI /51 04HOH (PopMbI 00yUeHust

O0beM nuCHUIIIMHBI B (OpME KOHTAKTHOW pPAabOThI OOYyYarOmUXCs € TeAarorudecKuMu
paboTHUKaMu ¥ (WIK) JHUIAMH, TPUBIEKaEMBIMH K pealu3allid o0pa3oBaTeIbHOW MpPOrpamMMbl HA
WHBIX YCJIOBUSIX, TIPY MIPOBECHUH YICOHBIX 3aHATHI:

Cemect | Tum y4eOHBIX 3aHATHI KomnuectBo

p 4acoB
Jleknuu 16
CemMuHapsl 26
Bcero: 42

O0beM TUCHUILTUHBI (MOTyJIs1) B hOpME CaMOCTOSTENIbHON pabOoThl 00YYAIOIIMXCS COCTABISAET
66 aKaIeMHUYECKUX YacoB.

3. ConepxaHue TMCUMILIHHBI

HaunmeHnoBanue
pasjaesia JMCUMIIIHHbBI

Conepxanue

TeopeTudeckre OCHOBBI
nHpopmatuku u MKT.
OcobenHocTr
WHPOPMAITHOHHBIX
TEXHOJIOTUH JJIs1 JIIOAEH C

OB3.

IIpeamer, tiens u 3amaduu Kypca. Poias mHGOpMAITMOHHON ACSITEITHEHOCTH
B COBPEMEHHOM OOIIECTBE: IKOHOMHUYECKOW, COIMANBHON, KYIbTypHOH,
oOpazoBarenbHOi  cdepax  MHpopmanmmoHHoe  OOIIECTBO  Kak
COBPEMEHHBI ATaI 00IECTBEHHOTO Pa3BUTHSL.

Wudopmarus, ee BUAbL, aTpuOyTHBHBIE CBOWCTBA U (HOPMBI
cymectBoBanus. Koguposanue mHdopmaunu. CrnocoObl KOIUPOBAHUS
YHUCIIOBON, TEKCTOBOH, rpaduaecKoit v Apyroi WHMOPMAIIH IS JTFOIeH
¢ OB3 1 MHBaIUIHOCTHIO.

WHpopManmoHHbIe MPOIECCHl, PECYPCHI, CHCTEMBI U TEXHOJIOTHH.

TexHuueckue cpeacTaa
peanu3anuu
WHPOPMAITMOHHBIX
MPOILIECCOB U
peadMIINTAIINH.

Buner npodeccnonanbHON HHDOPMAITMOHHON JIEATEIHLHOCTH YEIIOBEKA C
HCMONb30BAaHUEM TEXHHYECKUX CPENICTB M MHPOPMAIMOHHBIX PECYPCOB
(B COOTBETCTBHMHU C HampaBjeHHEM NPO(ecCHOHaTbHON AESTENLHOCTH).
Ucrtopust pa3zButus BBMUCIUTENBbHOW TeXHUKU. Ilokonenus OBM.
Kiraccudukarus 9BM. [lepcrieKTUBEI pa3BUTHS
ApXuTeKTypa, CTpyKTypa ©  KOH(HUTyparms
kommeioTepa. (I[1K).

Hasnauenne u  XapakTepUCTHKU
MarepuHckue MiIaThl
JIOKaJIbHBIE IIHHBI.
YcrpoiicTBa xpaHeHUs HHPOPMAIIUU: OTIepaTHBHAS TAMATh, TOCTOSIHHAS
MaMsATh, KOUI-NAMSTh, BHEIIHSS TAMSITh.

YcrpolicTBa BBO/Ia U BBIBOJIA TEKCTOBOH 1 rpaduueckoil HHPOpMauu 1
UX KJacCU(UKaIysi. Y CTpOMCTBa BBOIa-BhIBO/Ia 3ByKOBOW UH(OPMAIIHH.
Mopemsl. YCTpoiicTBa yrpaBieHUs

Tudnorexanueckne cpeacTpa peadmwnutanu. [lpreMsr HCoOMB30BaHMS
TUQIIOTEXHUYECKUX CPEACTB peadunuranuu (47 CTYAEHTOB C
HapyLIEHUSIMU 3pEHUs).

CypIooTexHudecKue cpefcTBa peadmnuraun. [IpuemMsl HCIoNb30BaHUs
CYpAOTEXHHYECKHX CpEACTB peadmimuTanuyd (I  CTYIOEHTOB C
HApPYIICHUSMH CITyXa).

Cneunanbhbie Bo3MOkHOCTH OC a1 moJjib30BaTefiell ¢ HapyLIICHUSIMU
OTIOPHO-/IBUTATEIHHOTO amnmapara. [Ipuemst WCTIOJIB30BAHUSA
KOMIIBIOTEPHOM TEXHUKH, OCHAIIEeHHOM aTbTEPHATHBHBIMU
YCTPOWMCTBAMU BBOJIA-BbIBOIa HH(MOPMAIIHH.

IEPCOHAIBHOT'O

OocHOBHBIX  yctpoiicte  IIK.
n ux crpykrypa. llpomeccopsr, oOmme u

[IporpaMmHbIe cpeacTBa
peanu3anuu

Knaccuduxkarwst mporpaMmmHoro odbecredeHusl.
CuctemHOe nporpaMMmHoe obecredenue. OnepanuoHHBIC CHCTEMBL.




WHPOPMAITHOHHBIX Qaiinossle cuctemMbl. OniepanoHHbIe 000704YKH. [[paliBepsl. Y TUIHTHI.
IIPOLIECCOB. [IpuknangHoe mnporpamMHoe obOecneuenne. Ha3HaueHwe, cocTaB U
IIporpammHBIE CpeacTBa KJIaccu(pUKauus MakeToB NpukiIagHbix nporpamm (ITIIID).

JUTs1 UTHKJTFO3UBHOTO [porpamMmuBIe cpencTBa 00pabOTKH JoKyMeHTOB. Kiaccuduxanus
o0pa3oBaHUsA cucteM  00paOOTKM  JOKYMEHTOB.  TeKCTOBbIE  IIPOLIECCOPHI.

OyHKITMOHATHHBIC BO3MOXKHOCTH TEKCTOBBIX MPOIECCOPOB.

Tabmuuable MpoOIECCOPHI KaK MPOrpaMMHBIE CpeacTBa 00pabOTKH
cTatucTuueckoi  uHpopmauuu. DyHKIMOHAIBHBIE  BO3MOXKHOCTH
3NIEKTPOHHBIX Tabnwuil. [Ipe3eHTanoHHbIE MPOTPAMMHBIC CPEICTBA.
[IporpaMMHBIe cpecTBa sl HHKIIO3UBHOTO 00pa3zoBaHus. [IporpamMmbl
9KPaHHOI'0  JIOCTyIla,  KOPPEKIMOHHBIE  MPOrPaMMbI-TPEHAKEPHI.
JlucranimonHoe oOy4deHue.

4 Hudopmanumonusie Wudopmarnmonssie TEXHOJIOTHH, SBOJIOIHS, KJIACCU(UKAIHSL.
TEXHOJIOTUH, CUCTEMBI, HNudopmarmonnbie CHCTEMBI, COCTaB, (hyHKIIMOHATHHBIC u
0a3bl JaHHBIX. 00€eCIIeunBarOIINE TOICUCTEMEIL.

baspr nanneix (B/I). Moaenu npeacrasnenus gaHHbX. Mepapxudeckas,
ceTeBasl M PEISILUOHHBIE MOAENM AaHHBIX. Cucrema ymnpasieHus b/,
Ha3zHaveHue u ocHoBHBIE (yHKIMH. Knaccudukamusa u coctaB CYB/L.
IIpoextupoBanue bBJl. Oransl npoexTupoBaHus pensunoHHoi b/l
Undopmarmonnsle 00bekTbl U uX (GopmupoBanue. llonsrtue mons u
3anucu. KmtodeBble moss. TUMBI CBA3EH: «OAMH K OJHOMY», «OJUH KO
MHOTHMY», «MHOTHE KO MHOTUMY». Pa3pabotka BJl, co3pganue Tabiu,
(hopM, 3aIPOCOB U OTYETOB.

5 KommnbroTepHblie ceT. Kommwrorepabie cetn. Onpenenenue. Knaccuduxanms.
[Nonck naDOpMAIUH B I'mobGanprbie cetu. IlpuHnumer moctpoenms. Crpykrypa. HMcropus
Hutepuet co3manus miobanpHON cetn MutepHer. COBpPEeMEHHOE COCTOSHUE,

aynutopus. Passutue Unrepuer B Poccun. CepBucekl HTEpHET
Anpecanus B aTepHeT. @opmupoBanue aapeca. [IouckoBbie MalllMHBI
B VIHTEpHET U NX XapaKTEepPHUCTHKA.

[ouck wundpopmamuu u mpeoOpasoBanue ee B ¢opmar, Hanboiee
TOJIXOSIINHN 17151 BOCOPHUATHUS C YIETOM OTpaHUUYEHHM 310pOBBSI.

4. Oopa3zoBaTejibHbIE TEXHOJIOTUHN

I[J'IS[ IIPOBCACHUA 3aHSATUI 110 JUCHUIITIMHE MPUMCHAIOTCA TAaKHEC O6paSOBaTeJ'H)HI)Ie TECXHOJIOTUHU
KaK UHTEPAKTHUBHBIC JIEKIIUH, KEHC-CTaH, TPYIIOBBIC JUCKYCCHH.

Jlist opraHm3anuy y4eOHOTo Mpoiecca MOXET OBITh HCIOJIB30BAHO IJICKTPOHHOE OOydYeHHUE H
JMCTaHITMOHHBIC 00pa30BaTeIbHbIC TEXHOIOTHH.

5. Onenka njiaHUPyeMbIX pe3yJbTATOB 00y4eHHs

5.1 Cucrema oleHHBaHHUA

®opma KOHTPOJIA Makc. K0JIM4ecTBO 0a/1710B
3a oany Bcero
padoty
Tekymmii KOHTPOJIb:
- Y4acTHE B AUCKYCCHUHU HA MIPAKTUYECKOM 3aHITHH 2 Gamna 10 6amioB
- TECTUPOBAHHUE 10 6aymoB 20 G6amioB
- noknan (pedepar) 20 6amoB | 20 GamioB
[TpoMexyTouHas aTTeCTallus — 3ayem 40 6anoB

Hroro 3a cemectp 100 GansioB




[losy4ueHHBII COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKATy OLICHOK U B
1IKaity oueHok EBpormelickoil cucteMsl nepeHoca u HakorieHus kpenutos (European Credit Transfer
System; nanee — ECTS) B cOOTBETCTBUU C TaOIUIICH:

100-6anmnbHas TpajionHas mKaia lkana
IKasna ECTS
95 -100 A

2304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 —67 D

5055 YIIOBJIETBOPUTEIHHO B

20-49 FX

0-19 HEYJIOBJIETBOPUTEIHLHO HE 3aUTEHO v

5.2 Kpurtepuu BbICTABJIEHNS] OLIEHKH IO JUCHMUILIIHHE

Bamwasl/ | OueHka mno Kputepun onieHk# pe3yibTaToB 00y4eHUsl 10 JUCHUIJIUHE

Mlkana | gaucUUILIMHE
ECTS

100-83/ OTJINUHO/ BricTaBnsercs o0ydaromeMycs, €CITH OH TITyOOKO ¥ IMIPOYHO YCBOWIJI TEOPETUICCKUHN 1
AB 324TEHO MPaKTUYECKUI Matepuajl, MOXKET NPOJCMOHCTPHPOBATE TO Ha 3aHATHAX U B XOZI€
MIPOMEXYTOUYHOM aTTeCTaIUH.

OOy4aronuiics UCUCPIBIBAIONIC U JIOTHYCCKH CTPOWHO M3JaraeT yuyeOHBIA MaTepua,
YMEET YBSA3BIBATh TEOPHUIO C MPAKTUKOMN, CIIPABIISIETCS C PEIICHUEM 33124
npo¢eCCUOHATBHOM HAIPABICHHOCTH BHICOKOTO YPOBHSI CJIOKHOCTH, MPABHILHO
00OCHOBBIBAET MIPHUHATHIC PEIICHUS.

CB060aHO OpueHTHPYETCS B yueOHOM U Mpo(heCcCHOHAIBHON JINTepaType.

OreHKa MO JUCIUILUINHE BRICTABISIOTCS 00yJaromeMycsi C YIETOM Pe3yJIbTaToB
TEKYLIEH U IPOMEXYTOUHOM aTTECTALUH.

KomnereHiun, 3akperyiéHHbIC 3a JUCHUILTHHOMN, COPMUPOBAHKI HA YPOBHE —
«BBICOKHI».

82-68/ Xopo1o/ BricTaBnsercsa o0y4aromemMycsi, €CIM OH 3HAeT TEOPETUIECKUN B MPAKTUIECCKUN
MaTepHaj, IPaMOTHO U 10 CYIIECTBY H3JIaraeT ero Ha 3aHATHSAX U B X0/e
MIPOMEKYTOUHON aTTECTALMHU, HE JOMYCKas CyIIeCTBEHHBIX HETOUHOCTEM.
OOyuaronuiicsi MpaBUIIbHO IPUMEHSET TEOPETHUECKNE MTOJI0KEHHSI IPH PELICHUH
MpaKTHYECKNX 33/1a4 Ipo(ecCHOHAFHOM HANPaBJIeHHOCTH PA3HOTO YPOBHS
CJIOKHOCTH, BJIaJIeeT HEOOXOAMMBIMH IJISl 3TOTO HaBBIKAMU M PUEMAMH.
JlocTaTo4HO XOpOIIO OpUEHTHPYETCs B yueOHON M IpoheccnoHallbHOI JIuTeparype.
O1eHKa 1o AUCIMIUIMHE BBICTABISIFOTCS 00yYaronieMycst ¢ y4€TOM pe3yJIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIUH.

KomnereHuunu, 3akperuiéHHble 3a JUCUUILIMHON, CHOPMUPOBAHBI HA YPOBHE —
«XOPOIIHNY.

C 3a4TEHO

67-50/ YIOBJIETBO- BricTaBnsercs o0ydaromemMycs, €CIH OH 3HAeT Ha 0a30BOM YPOBHE TEOPETHUCCKIHA U
MPaKTUYCCKAN MaTepHa, JOMYCKaeT OT/EIbHBIC OTHOKU TIPU €T0 U3JT0KCHUH Ha
3aHATHUSIX U B XO/I€ TPOMEXKYTOUHOH aTTecTaluy.

OOy4aronuiicss UCTIBITHIBACT ONPEAeIEHHbBIC 3aTPYAHEHUS B IPUMEHCHUN
TEOPETUYCCKHX MOJIOKCHHUH MPU PEIICHUH MPAKTHUYCCKUX 3a/1a4 MPOodeCCHOHATEHON
HATPaBIEHHOCTH CTAaHIAPTHOT'O YPOBHS CIIOKHOCTH, BIaeeT HEOOXOUMBIMH IS
3TOr0 6a30BBIMU HABBIKAMH U MPUEMAMU.

JleMOHCTpHpYeT NOCTaTOYHBII YPOBEHD 3HAHUS YICOHOM TUTEepPaTyphl O AUCITUTLIIHE.
OreHKa Mo JUCIUILUIMHE BBICTABISIOTCS 00yJaromeMycs C YIETOM pPe3yIbTaToB
TEKyIIeH U MPOMEKYTOUHOM aTTECTALUH.

Komnerentyn, 3akperIéHHbIC 3a JUCIUILIINHOMN, COPMIPOBAHEI HA YPOBHE —
«JIOCTaTOYHBINY.

D,E pUTEIBHHO/
3a4TECHO

49-0/ HEYJOBJIET- BeicTaBisiercss o0ydaroniemMycsi, €ciii OH He 3HaeT Ha 0a30BOM YPOBHE T€OPETHUYECKHH

F,FX BOPHTEIIHLHO/ Y NIPaKTUYECKUH MaTepHall, /:[onycxvaeT rpyObie OMIMOKH ITPH €T0 M3JI0KECHUH Ha
3aHATUAX U B XO/I€ IPOMEXYTOYHOM aTTeCTalUH.

HC 3a4TCHO OOyuaronuics HCTIBITHIBAET CEPhE3HBIE 3aTPYAHCHHUS B IPUMEHEHHH TEOPETHUECKUX




Bauisl/ | Ouenka mo KpuTepun oueHku pe3yabTaToB 00y4YeHHsI 1O TUCHUTIIIUHE

Mlxana | AMCHUMIINHE
ECTS

TIOJIOKEHUH TPH PEIICHUH MPAKTUYECKHX 3a/1a4 MPOoeCcCHOHATBHON HalpaBIEHHOCTH
CTaH/apTHOTO YPOBHS CI0KHOCTH, HE BJIajieeT HEOOXOIUMBIMU JUIS ATOTO HABBIKAMH U
IpUEMaMH.

JeMoHcTpupyeT (parMeHTapHble 3HaHHS Y4eOHOH IUTepaTyphl M0 JUCHHUIUINHE.
O1eHKa M0 AUCIMIUIMHE BBICTABILIFOTCS] 00yJarONIEMyCsl C yIETOM pe3yIbTaToB
TEKyLIEeH U IPOMEXYTOUHOM aTTECTALUH.

KomnereHiyy Ha ypoBHE «10CTaTOYHBIN», 3aKPEIUIEHHBIE 32 TUCLIUIUIMHON, HE
c(hOpMHPOBAHEI.

5.3 Ouwnenounble cpeacTBa (MaTepHaJbl) AJds TeKYLIero KOHTPOJSI YCIeBaeMOCTH,
NMPOMeKYTOYHOM aTTeCTALMH 00y4AOUINXCS IO AUCHMILINHE

KoHTponbHbIE BONIPOCH! B MPOMEKYTOYHON aTTeCcTalllu (3a4eT):

1. Tpenmer m merox uHpopmatuku. Teopermueckas W mpukiagHas uHpopmaTHka. CBs3b
MH(GOPMATUKU C APYTUMHU HaAyKaMH

2. Hctopus craHOoBieHNs HHOOPMATUKH KaK HAYKH.

3. HudopmanuoHHble  MPOLECCH, pecypchl, CcUCTeMbl U  TexHojoruu. [loHsTHE
nHpOpPMAaTH3ALUH.

4. MWudopmanus u ee cpoiictBa. DopMbl cyliecTBOBaHMS. Mepbl U €AMHHIIBI KOJIMYECTBA
nHpopManuu 1 00bemMa nHPOpMAaIIUH.

5. Konuposanue nH(popmManuu ¢ MOMOIIBIO CHCTEM CUUCICHUA. ApUPMETHUECKHE Olepaluu
HaJ| YUCJIAMHU, IPEJICTABICHHBIMH B PA3JIMYHBIX CUCTEMAX CUUCIICHUS.

6. Wudopmarus u ganusie. [Ipeacrasienue nanapix B 9BM. @opmel u popmaThl TaHHBIX.

7. KopmmpoBaHue TeKCTOBOM, YHCIOBOM U TrpaduuecKoil HHPOPMALIUH.

8. MUcrtopus pazButus BeruuciauTeabHon TeXHUKU. [Tokonenus D9BM. IlepcniekTUBbI pa3BUTHA.

9. Apxurektypa, CTpyKTypa, KOH(UTypalus TMEePCOHAIBHOIO KOMIIbIOTEpa. MarepuHCcKue
mwiatel. [Iponeccopsl. OO1iast v JOKalbHbIE ITUHBL.

10. VcrpoiictBa xpaHeHHs WH(GOPMAIIMU: OINEPATUBHAS TaMATh, MOCTOSHHAS MaMsTh, KOIII-
namsTh. HazHaueHue, OCHOBHbIE XapaKTePUCTUKHI

11. OnepatuBHas namstb. OCHOBHBIE YCTPONCTBA XpaHEHUs MH(popMaluu. BHemHsas namMsaTsh -
HAKOMUTENIN Ha )KECTKUX, THOKUX MarHUTHBIX U JIa3epHBIX AUCKaX U MAarHUTHBIX JieHTax. HazHnaueHue.
OcHOBHBIE XapaKTEPUCTUKH

12. YcrpolicTBa BBOJIa TEKCTOBOW W rpaduyeckor WHPOpMAIHMH. YCTPOWCTBA YNPABICHUS -
"MBITIB", TPEKOOII, HKOUCTHUK.

13. VYcrpolicTBa BbIBO/Ia TEKCTOBOW M rpaduueckoit nHGpopManuu. MOHUTOP, BUACOATANITED U
ux knaccuukanus. OCHOBHBIE XapaKTEPUCTHKH MOHHUTOpPOB. I[IpwHTEpHl, WX Kiaccudukanus u
XapaKTePUCTHUKHU.

14. YctpoiicTBa BBO/Ia-BBIBOIa TEKCTOBOM U Tpaduueckoit nHpopmarun. Monem, pakc-mMoaem,
CETeBOM afanTtep, peueBoil BBOA-BBIBO HH(DOPMAIINH.

15. O6mme cBenenuss o mporpammHoM obOecrieuennu [IK. Kiaccudukanms mporpaMMHOTo
o0ecrieyeHus.

16. CoctaB W Ha3HaueHHWE CHUCTEMHOTO NporpaMMHoro obecredyenus. Kiaccupukarms
CUCTEMHOT'0 IPOrPaMMHOT0 OOecTeueHusl.

17. Omnepanmonnsie cucteMsl (OC). @ynkunn OC. Komanansiii s3pik OC.

18. daiinpl u kartanoru. MaeHtudukanus AUCKOBOJOB, JIOTMYECKUX IUCKOB, (aloB H
KaTaJoros.

19. Omneparmonnsie 06o0m0uku. Haznauenne. OCHOBHBIC (DYyHKITHH.

20. Ha3snayenue u coctaB omepannoHHOi oOomoukn Windows. OxHa u spneiku. Co3manue
TMAToK, sIpAbIKOB U ¢aitnos. [IpoBoanuk. Moit kommnbtotep. [lanens ynpasienus Windows.

21. Tpunoxenus Windows TEKCTOBBIC PEIaKTOPHI, rpaQUUECKUii peIakTop, KAIBKYISITOP.
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22. Tporpammbl-ytuinTsl. Haznauenne Knaccudukanms. CioyxeOHble IpOrpaMMBl.

23. ApxuBupoBanue uHpopmanuu. [IporpamMMbI-ynakoBUIMKHY, UX Kiaccudukamnus u padoTa ¢
HUMH.

24. IlpuknagHoe mporpamMMmHoe obecrieuenne. Knaccudukanus. Haznauenue.

25. TexkctoBblii penakrop. Haznauenue. OCHOBHBIE (DyHKIIMH.

26. Coznanue, peIaKTUPOBAHUE U NIEYaTh JOKYMEHTAa B TEKCTOBOM PEJAKTOPE.

27. Crunb 31€KTpOHHOTO JOKyMeHTa. Co31aHNe U U3MEHEHUE CTUJIS.

28. BcraBka pHUCYHKOB, AMarpaMm, TabIul, OObEKTOB B AJIEKTPOHHBIN JOKYMEHT.

29. CrpyKTypHpOBaHME TEKCTa C UCIOIb30BAaHUEM HYMEPALIUU CTPAHUL, CCBUIOK, OTJIaBJICHUS.

30. OyHKIIMOHATHHBIC BO3MOKHOCTH AJIEKTPOHHBIX TAOJHII.

31. Tumbl 06pabaThIBa€MBIX JAHHBIX B AJIEKTPOHHBIX TaOIHIIAX.

32. TabnuuHble pacueThl U JIEKTPOHHbIE TaOIUIIBI (CTOJIOIBI, CTPOKH, STUEHKH).

33. OtHocuTenbHass W aOCOJIOTHAs ajpecauusi B OJIEKTPOHHBIX Tabmumax. BcrpoeHHbIe
GbyHKIUY.

34. TI'paduueckuii penakrop ero GpyHKIMOHAIBHBIE BO3SMOKHOCTH.

35. PactpoBas u BeKTOpHasl rpaduka.

36. Coznanue n300pa)KeHHs ¢ IMOMOIIbI0 HHCTPYMEHTOB PacTpOBOro rpayuueckoro peaakropa.

37. Nndopmanuonnsie rexHonoruu (UT) xak yacts unpopmatuku. [lonstue. Knaccupukanms.
Oranel pazButusi. CoBpeMEHHbIE TEHIEHIIMH Pa3BUTHS.

38. bassl nansbix (b/1). Haznauenne. OcHoBHble pynkimu. Knaccudukanus b1

39. Mopenu mnpencraBieHus JaHHbIX. lepapxuueckas, ceTeBas U PEIALUOHHBIE MOJEIH
JTAHHBIX.

40. Cucrema ymnpasienust b/l (CYB/l), HazHaueHue u ocHoBHbIe pyHkmu. Knaccudukanus u
COCTaB.

41. IlpoexktupoBanue bJ/I. Dransl mpoektupoBanus pensuuonHoid BbJI. Mudonornyeckas u
JIOTHYECcKasi MOJEIb.

42. MudopmarmonHsle 00beKTH U UX GopmupoBanue. [Tonstue nons u 3anucu. KimroueBble moJis.
Turiel cBsI3eil: «OMH K OTHOMY», «OJTUH KO MHOTHM)», «MHOTHE KO MHOTHUM).

43. Paspabotka tabmui u ¢opm B BJI. Tunel nanusix. CBoiicTBa nosnei. Macku u ¢dopmartsl
BBOJIa JIaHHBIX. BeIuucsieMble MO U MOJIs CIIUCKH.

44. Tlpoctsle, KHOMIOYHBIE U MToxuMHEHHBIE PopMbl B BJ]. TexHosnorus moctpoeHus: Gopm.

45. Ilouck NaHHBIX C UCTONB30BAaHUEM COPTUPOBOK U punbTpoB B b/]. dopmupoBanue npocThix
U CIIOKHBIX 3alpOCOB. 3ampochl Ha BHIOOPKY. 3ampochl ¢ TPYHIHUPOBKOM, BHIYUCISEMBIMH MOJISIMU U
YCIIOBHUSIMHU.

46. TexHoJOTUs MOCTPOCHUS OTUETOB MO pe3yJbTaTaM MoHucka B 0aze JaHHBIX. Buabl 0TUeTOB.
OT4eThl ¢ rpyNNUPOBKOM TaHHBIX U TOJBEICHUEM UTOTOB.

47. Peanuszanus uH(OPMAIIMOHHBIX TeXHOIOTUH B nHpopMannoHHeix cucremax (MC). ITonstue
1 Ha3HavyeHue, ocHoBHbIe pyHkuuu MC. Knaccudukanus.

48. CocraB u ocHoBHBbIE KoMITOHEeHTHI IC. O6ecneunBaromas u ¢pyHkiuonansHast yactu UC.

49. I'moGanbuble cetu. [Ipunnumnel noctpoenus. CTpykTypa.

50. Hctopus co3nanus rinodanbHOl cet MHTepHET.

51. CoBpemeHHOe cocTosHMe, ayauTtopus. Passutue MaTepHeT B Poccun.

52. Cepsucsl UnTEpHET.

53. Anpecanus B Matepuer. @opmupoBaHue ajapeca.

54. IlouckoBble MalMHbI B THTEpHET M UX XapaKTEPUCTUKA.

TunoBkIe TECTOBEIE BOIIPOCHI AJI IMTPOBCACHUS HpOMG)KyTO‘-IHOﬁ aTTeCTalnu.

Tema | Ne Bomp Bonpoc/OtBer
1 1 B nundpopmaruxke HE uszyuyarores cpeacrea
duznyeckue
AnropuTMUYEcKHe
[Iporpammusie
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Texunueckue

BepHbIM siBJIsIETCS YTBEpKIEHHE, YTO...

WHQOPMAIOHHEIE MTPOIIECCHI SBIISIOTCS MaTepHaIbHBIM HOCUTEIeM HH(pOpMaIun

B Ka4CCTBC HOCHUTCIIA I/IH(I)OpMaI_II/II/I MOTYT BBICTYIIATb TOJIBKO CBCTOBBIC U 3BYKOBBIC
BOJIHBI

B Kai€CTB€ MATCPUAJIBHOTO HOCUTCIIA I/IH(i)OpMaHI/II/I MOT'YT BBICTYIIAaTh 3HAHUA,
CBCACHU NI COO6H_[CHI/I$I

B KQ4YCCTBC HOCHUTCIIA I/IH(I)OpMaI_II/II/I MOTYT BBICTYNIATh MaTCPUAJIbHBIC IPCIMCEThL

Ipuxnagnas uHpopMaTHKa 00beIHMHSET

MHQOPMATHKY, TEOPHIO MAIIMHOCTPOEHUSI U TEOPHIO BEPOSITHOCTU

WHQOPMATHKY, MATEMaTHKY U (QU3UKY

I/IH(I)OpMaTI/IKy, BBIYUCIWUTCIBbHYIO MAaTCMATHKY, HCKYCCTBGHHBIﬁ HHTCIIIICKT

WHQOPMATHKY, BEIYUCIUTEIHHYIO TEXHUKY U aBTOMATH3AIHIO

3aperucTpupoBaHHbIE CUTHAJIBI — 3TO...

WHpOpMAITHS

CHMBOJIBI

CBEJIEHUS

JaHHbBIE

Nudopmanusi, mnpeacraBjieHHassi B BHAE, [PUITOJHOM [JJsi INepepadoTKH
aBTOMATH3MPOBAHHBIMM WJIH ABTOMATHYECKHMH CpPeICTBAMH, ONpeaesseTcs
TIOHSITHEM ...

arc¢HTBI

Te3aypyc

JIaHHBIE

CHUT'HAJIbI

HNudopmanuust 1ocToBepHa, €CJIU OHA...

OTpa’Xa€T UCTUHHOC IMOJIOKCHHUE JICIT

UCTIOJIB3YETCSl B COBPEMEHHOW crcTeMe 00paboTKH HHPOPMALIH

JIOCTaTOYHA JIJIA PUHSTHUS PEIICHUN

IIOJIC3Ha

I/I]—[q)OpMaIll/llO, CYIIECTBCHHYIO U BA’KHYIO B HaCTOﬂIIlI/lﬁ MOMCECHT, Ha3bIBAIOT...

MOJE3HOM

aKTyaJbHOU

JIOCTOBEPHOM

00OBEKTUBHOU

CpoiicTB0 uHpOpPMaLUM, 3aKJOYaOLieecs B JOCTATOYHOCTH [AHHBIX s
NPUHATHSA pPellleHni, ecTh

JAOCTOBCPHOCTH

IIOJIHOTA

00BEKTUBHOCTH

COZIEPKATEIBHOCTh

IIparmaTnyecknii aceKT - TO XapaKTePHCTHKA HHPOPMALINH ¢ TOYKH 3PEHUS. ..

KOJIM4YecTBa WH(OPMAIIH

CTPYKTYPHI HHPOPMALIH

IIOJIC3HOCTH

€€ CMBICIIa

10

CeMaHTHYECKHMH aCNEKT - ITO XapaKkTepucTuKa an)opMaunu C TOYKHU 3pCHUA...

CTPYKTYPHI HHPOPMALIH

€€ CMbICJIa
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KOJINYeCTBa MHPOPMAIH

IIOJIE3HOCTH

MEXaHUYECKHUH 3Tall

«30JIOTOH BEK HAyKu»

HacTOoANICC BpEMA

3J'I€KTpOMCX3HPI‘IeCKHI>i oTaln

11

OcHOBHbIE PUHIMIIBI MOCTPOEHUST HUPPOBLIX BHIYUCIUTENbHBIX MAIIMH ObLIH
pa3paboTaHbl

Anow JlaBueiic

aMepUKaHCKUM y4eHbIM J[k. ¢pon Helimanom

poccuiickuM yueHbIM akageMukoM C.A. JleOeneBbiM

Y. be6OumxeM B AHIIIHA

12

B crpykrypy 9BM ¢on Heitmana Bxoasr:

a) YCTPOICTBO, BHINOJIHAIOLIEE apu(PMeTHYECKHE U JOTHYeCKUEe ONlepalu;
0) ycTpoiicTBO ynpaBiieHus;

B) YCTPOIICTBO, peaju3yloliee B3auMoielicTBie KOMIIBIOTEPOB B CeTH;

) IaMATH JJIsl XPAHEHHUs POrPaMM U JAHHBIX;

1) yCTpoiicTBa il BBOJAA BbIBO/Ia HH(popMaumnu.

a,0,B, 11

a,0,B,T

a,0,1,1

0,B,T, 11

13

PazButue IBM npoucxoauno ...

cepusaMu

0ecCrUCTEMHO

IIOKOJICHUAMUA

rpymnmnamMu

14

Ykaxurte, Kakue U3 cJIeAyIINX BbICKA3bIBAHUN SIBJSIOTCH HCTUHHBIMM:

a) mosiBjieHHe BTOPOro mnokoJeHusi IBM ObLI0 00yc/jI0BJI€HO MNEPEeXoA0M OT
3JIEKTPOHHBIX JIAMII K TPAH3UCTOPaM;

0) B 9BM nepBoro nokojeHusi 0TCyTCTBOBAJIO YCTPOIICTBO yNIPABJIEHHS;

B) B DBM nepBoro nokoJjieHusi 0TCYyTCTBOBAJIA ONePATHBHAS MAMSITh.

I) MAIIMHBI TPeThbero MOKOJeHUuss — 3TO0 ceMeiicTBa MAalIMH C eIUHOI
APXUTEKTYPOi, TO €CTh MPOrPAMMHO COBMECTUMBbIX;

a) komnbioTep ¢ mpoueccopoM Intel Pentium III oTHocuTcs K 4eTBEpTOMY
nokoJienuo IBM.

0,B, 11

a,0,T

a” F,I[

0,B, T

15

IlenTpanbHBIM 3BEHOM NOCTPOeHMs NpocTeiliedl KOH(PpUrypauum KOMIbHOTEpPa
siBJIsieTcsl

BHYTPCHHAA U BHCIIHAA IaMATh

yCTpoOiicTBa BBOAA/BBIBO/IA

LIEHTPaJIbHBIN MTPOIIECCOP

BHUHYECTEP

16

Apu¢meTuko-iornyeckoe ycrpoiicrso (AJIY) saBasercs cocTaBHON 4acThIO...

OCHOBHOU IMaMSITH KOMIIBIOTEPA

CUCTEMHOI IINHBI

MHKpOIIpOLIECCOpa
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réHepaTopa TaKTOBBIX UMITYJILCOB

17

K 0cHOBHBIM XapaKkTepHCTHKAM MPOIECCOPA OTHOCATCS...

TakToBas yactora u 0obeM O3Y

KOJINYECTBO OIepaluii B CEKyHIY

00BeEM OHepaTHBHOﬁ naMAaT 1 EMKOCTb BUHYECTCPA

apXUTEKTypa U MOJENb MUKPOIIpoLieccopa

18

K 6a3oBoii konpurypauuu nepconajibHoro komnswrepa HE OTHOCHUTCS

CUCTEMHBIH OJIOK

MOHHUTOD

MIPUHTED

KJIaBUaTypa

19

Ha marepuHckoil niiaTe pa3memaercs

0JIOK IIUTAaHUSA

CUCTEMHBII OJIOK

poIeccop

JKECTKHUH TUCK (BHHYECTED)

20

Ha3nayeHuem mInH KOMIILIOTEPA SABJAACTCH...

COEAMHEHHNE MEXIy cOOO0M ero 3JIEMEHTOB U YCTPONCTB

YCTpaHCHUEC U3TYyYCHUA CUTHAJIOB

MNPUMCHCHUC 06H.[6F0 HCTOYHHKA ITUTaHUSA

YCTPaHEHHE TEIJIOBOTO U3ITYICHUS

21

K nHCTpyMeHTa/ILHOMY NIPOrpaMMHOMY 00ecrie4eHHI0 OTHOCSITCS

TEKCTOBBIE IIPOLIECCOPEI

CHUCTCMBbI YIIPABJICHUSA 0azamu JaHHBIX

KOMITUJIATOPLI

SJICKTPOHHBIC Ta6J'H(II_II>I

22

I'maBHBIMM YaCTSIMU CHCTEMHOIO MnporpamMmmMHoOro o0ecnevyeHus SABJISIIOTCS

OIICpallMOHHAasg CUCTEMA U CUCTEMaA IIPOrpaMMHUPOBAHUA

o0OpabaTkiBatoIe IPOrpaMMBI M CHCTEMa aBTOMATU3aI[H IPOTPaMMHUPOBaHUSI

MOHHUTOP U CYIIEPBHU30D

MAaKEThl IPUKIJIAHBIX IPOrPAMM

23

OnepauuoHHbIe CHCTEMbl, YTHIUTBI, NIPOrPAMMbl TEXHHYECKOro 00CIy:KMBAHUS
OTHOCATCH K KJIaccy NIPOrpaMMHOro o0ecrneyeHusl. ..

CHCTEMBI IIPOTPaMMUPOBAHMS

IMPUKIIaIHOC 110 CIICIaJIbHOT'O HA3HAYCHUA

cuctemuoe [10

UTPHI

24

Kommuieke nporpamm, o0ecneyuBalOIMX yrnpapjieHue padoToil Bcex anmapaTHbIX
YCTPOMCTB U I0CTYN N0JIb30BaTe sl K HUM, Ha3bIBaeTcsl

MaKETOM MNPUKIIAAHBIX IPOTpaMM

YTUIUTON

nHTephericom

OINEepalMoOHHON CUCTEMON

25

OnepannoHHasi CHCTEMa — ITO KOMILIEKC MPOrpaMM, Ha3HAYeHHe KOTOPOro...

OpraHu3anys B3auMOJCUCTBHUS MOIH30BATENSI ¢ KOMITBIOTEPOM U BBIIOTHEHHE IPYTUX
porpamMm

CO3AaHUEC HOBBIX IPOTPaMMHBIX IIPOAYKTOB

00pab0TKa TEKCTOBBIX JIOKYMEHTOB U TaOJIHII

oOciyxnBaHne OAaHKOB JTAHHBIX
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26

B ocHoBHbIe pyHKIIUM onepanuoHHON cuctembl HE eéxodum...

yIpaBJIeHHE PECYypcaMy KOMIIbIOTEpa

obecreueHne Juajora C 1noJjJb30BaTcjIeM

opraamzanys (HaiIoBO CTPYKTYpHI

pa3pabotka nporpamm st O9BM

27

B npouecce 3arpy3ku onepaumuoHHOM cMCTEMbI IPOUCXOIMT...

KonupoBaHue (aijioB OnepalMoOHHON CHCTEMBI C THOKOTO JTUCKA HA )KECTKUN JUCK

KonupoBaHue (aiiyoB onepanuoHHoil cuctemsl ¢ CD-ROM Ha xecTkuil quck

MocjieioBaTeNibHas 3arpy3Ka (aijioB ONepalMOHHON CUCTEMBI B OTICPATUBHYIO MaMSTh

KOIMUPOBAHUEC COACPIKUMOI'O OHepaTHBHOﬁ MMaMSTH Ha KECTKHI JUCK

28

B cTpoke 3arosoBka okHa B OC Windows 00b14HO 0TOOpakaeTcs

Ha3BaHHC 3al'[y1].[eHH01>i MIporpaMMbl U KHOTIKH YIIPABJICHHUA OKHOM

Ha3BaHHC 3aHYHleHHOI>‘I mmporpaMmbl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKM YIIPaBJICHUA
OKHOM

Ha3BaHWE 3alyIIEHHOM NPOTpaMMbl, KHONKA KOHTEKCTHOTO MEHI0 W KHOIKH
YIIPaBJICHHS] OKHOM

Ha3BaHHC SaHYIHeHHOﬁ nmporpaMmMbl M OTKPBITOI'O JOKYMCHTA, a TaKKE€ KHOIIKU
YIPAaBJICHHUA OKHOM

29

Bri0epuTe onepanMoOHHYI0 CHCTEMY:

API

IBM PC

UNIX

Adobe

30

OCHOBHBIMH 3JIEMEHTAMH Y€JI0BEKO-MAILIMHHOI0 MHTep(beiica OC sBasioTcs

Kartanor u ¢aib

orepaTopbl BBOJa/ BEIBOAA

KOMaH/bl U OII€PAHAbL

MCHIO U THAaJIOT'OBOC OKHO

CCTCBBIC

31

IIo cnocody nocryna k 6azam ganubix CYB/] pazanyart

JAUCK-CCPBCPHBIC

KITUEHT- CEepBEPHBIE

TabJIMYHO-CEPBEPHBIE

CepBepHbIC

32

IIpu padGore ¢ daitnamu cospemennsie CYBJ/l mpenocrasiasieT mosb30BaTeIo
BO3MOKHOCTH:

a) co31aHusl HOBBIX 00beKkTOB B/I;

0) mo feMoOHCTPpAUMH UH(OJIOTMUECKOH MO1eJIN;

B) MOAM(pHKALNH YxKe CylIecTBYIIUX 00beKTOB B B/I;

T) onpeaesaeHus: cxeMbl HH(pOPMAMOHHBIX 00MEHOB;

1) CO3IaHMS U MepeuMeHOBAHUS PaHee CO3AAHHBIX 00 bEKTOB;

€) 10noJiHeHHe PYHKUMOHAJBbHBIX BO3MOKHOCTEH.

a, B, 1

B, I, 11

a, e, 0

a,0,B

33

C Touku 3peHus KoHeuHoro nojn3oBarens CYB/| HE peanusyer

IIOHCKa JaHHBIX (I)yHKL[I/II/I

XpaHCHHUA JaHHBIX

(l)OpMI/IpOBaHI/ISI BbIXOJHBIX TOKYMCHTOB (OT‘{GTOB)
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ynpagiieHus (aitioBoit CTPyKTYpoid

34

A3bik oprannzanuu ganueix CYB/I npexgnasHaveH Ajs ONMCAHMA...

CTPYKTYPHI 0a3bl TaHHBIX

00paboTKM TaHHBIX B Oa3e

CUHTaKCHYECKH KOPPEKTHBIX (paiiioB

MEeYaTHBIX OTUETOB IO Oase

35

NudopManoHHasi TEXHOJIOTHS ITO:

MH(OPMALIMOHHBIH ITpo1ecc.

METO/IbI U TIPHEMbI 00pa0OTKH, XpaHEHUsI, 3alIUTHI U Mepeaadn HHPOpMaIu

peuieHue 3aia4 1oJIb30BaTCIIs

YCTaHOBKA U 3aIyCK ITPOrpamMm

36

Henab uHpOPMALMOHHBIX TEXHOJIOTHA 3TO

peuicHue 3aaa4d IIOJIb30BaTeIICH

MPOM3BOACTBO HMH(GOPMALUK, YAOBIETBOPSIOUICH WH(POPMALIMOHHBIE TMOTPEOHOCTH
4eJ0BeKa

HHQOpMaIOHHAsT 0€30ITIaCHOCTD

BBITTIOJIHCHHUE TPUKIIAAHBIX IPOrpaMM

37

K TCHACHIUAM pasBUTHUSA I/IH(l)OpMaIIl/IOHHI)IX TEXHOJOTHii OTHOCHTCS:

CTPYKTYpHU3aLHs

ruOpuaIn3anus

Kiaccuduranms

aBTOMaTuU3alus

38

HNudopmaunoHHble TEXHOJIOTMU PeaIU3yIOTCS B:

YIIPaBJICHUH MPEANPUATHEM

I/IH(I)OpMaI_[I/IOHHBIX CHUCTEMAX

KaApOBLIX CUCTEMaX

PEeHICHNHU S5KOHOMHWYCCKHUX 3aaa1

39

IlosiBNeHne TeXHOIOT Uil 0a3, 0aHKOB JaHHBIX, pa3padoTka CYB/l cBs3aHo c...

LEJIbIO peain3anuu 06pa6OTKI/I HCOIMPEACICHHBIX TUIIOB NAHHBIX B I/IH(I)OpMaI_II/IOHHBIX
CUCTCMaXx M MPUITOKCHUAX

HEOOXOJMMOCTBIO COBEPILICHCTBOBAHUS 3HAHWU M yMeHUI B cepe mHPOpMaTH3anun
npodecCHOHAIEHON 1eSITebHOCTU

HEOOXOJUMOCTBIO YHOPSIOYMBAHUS HAaHHBIX B WH(POPMAIMOHHBIX CUCTEMax H
OPWIOKEHUSIX C LENbI PEAIU3ALNH AJITOPUTMOB YIIPABJICHUS

YHOPSIIOYCHUEM HHPOPMAIIOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IonsTusa 6a3a 1aHHBIX M HHOPMaLIMOHHAsA 0a3a...

HEC ABJIIIOTCA OJHO3HAYHBIMH

SIBIISIFOTCS  OJTHO3HAYHBIMHU, eciu (aiinbl 6a3pl JaHHBIX HMEIOT IMOCIEIOBATEIBHYIO
OpraHM3aIHIo

SBJIAOTCA OAHO3HAYHBIMH

SIBJIAIOTCA OAHO3HAYHBIMH, €CJIN OIIPCACIIAIOTCA O,Z[HOﬁ MOACIBIO JaHHBIX

41

Ba3a gaHHBIX 3TO

INOMMCHOBAHHAA COBOKYIHOCTb [JAHHBIX, OpPraHU30BAHHBIX IO OHIPCACIICHHbBIM
mpaBujiaM, HpeaycMaTpruBaromnum O6H_II/Ie IIPpUHOUINBI OIHCAaHUA, XPAaHCHUA U
MAaHUITYJIMPOBAHUSA JAaHHBIMHU, HE3aBUCUMad OT MPUKIIAJHBIX ITPOrpaMM.

COBOKYITHOCTH JdHHBIX, CO6paHHLIX B OJJMH (baﬁﬂ, AJI pEHICHUS KOHKpCTHOﬁ 3aga4u.

(aiinbl JaHHBIX B MaIKe.

Ha60p MNPUKIAAHBIX ITPOTrpaMM JIsl TIOMCKA 1 MAHUITYJIMPOBAHUA JaHHBIMU.

42

I/IepapaneCKaﬂ MOA€Jb JAHHBIX MPEACTABJIACTCH B BU/IC:

TaOJIHIIBL;
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CTPYKTYDBHI,
(aiina;
CXEMBI.
43 IIpencraBiaenne peassnnoHHol Moaean fanHbIx B CYB/I peanusyercst B BHje...
MPEIUKATOB
Ta0IUIL
JIEpEBbEB
ceTu
44 B 3anucu Ta0aMIbI pesIIUOHHON 6a3bl JaHHBIX MOKET COEPKATHCA ...
TOJIBKO YHCIIOBast HHPOpMAIHS
TOJIBKO TEKCTOBAst ”HPOPMAIIHS
HeoTHOpogHas nH(OopMAaIus (JaHHBIE PA3HBIX THUIIOB)
UCKJTIOYUTENBHO OJTHOPOAHAS HH(pOopMalus (JaHHBIE TOJIBKO OJHOTO THIIA)
45 Kuirou 0a3bl JaHHBIX onpeaeJsier. ..
YacTh 3allUCH, COBOKYIMHOCTH €€ IOJIeH, NpeIHa3sHaYeHHBIX Ui (OPMUPOBAHHS
WHJIEKCHOTO (aiina
Ha0Op CHMBOJIOB, OTPAaHHYUBAIOIINK BXOJ B aBTOMATH3UPOBAaHHYIO CHCTEMY ¢ 0a3oit
JAHHBIX
YHHUKAJIbHBIM HOMEp 3amucy B 6a3e TaHHBIX
SI3BIK 3arpoca K 0a3e JaHHBIX
46 Koy k 3anucam B B/ Mo:keT ObITh:
a) 10NMOJHUTEJIbHBIM;
0) mpocThIM;
B) BKJIIOYAIOIIUM;
I') COCTABHBIM;
J1) OTYETHBIM
€) NepBUYHbIM;
7K) 3aIIPOCHBIM.
a,0, 1
I, €, K
a, I, K
0,1, e
47 IMouck 1aHHBIX B 0a3e —3TO
onpezesieHNe 3HaYeHUI TaHHBIX B TEKYILEH 3aIucy
Mpoleaypa BBIACICHUS 3HAYEHUN MAHHBIX, OJHO3HAYHO OMPEACISIOIIUX KIIOYEBOM
MIPU3HAK 3aIHCH
MpoIeAypa BBIAEIIEHUS] W3 MHOXECTBa 3alMCel IOAMHOXKECTBA, 3alCH KOTOPOTO
YAOBJIETBOPSIIOT 3apaHee MOCTABICHHOMY YCIOBHIO
npoleaypa onpeaeNeHns AeCKPUIITOPOB 0a3bl JaHHBIX
48 OcHoBHbIMHU 00bekTaMu CYBJI MS Access sIBIASIIOTCS:
KJII0Y, 110JIe, TOYHOCTb, 6€30MacHOCTb
Tabnuma, hopma, 3apoc, OTIET
3aIuCh, (aii, CTpyKTypa, MOJIeTh
OTHOIIIEHHE, HOpMaNbHas (hopMa, 3aIHch
49 OcHoBHBIM Jj1eMeHTOM 0a3bl 1aHHBIX CYBJI MS Access siBisieTcsl...
3aICh
TabHuIa
dhopma
nosue
50 B CYB/ MS Access MOI'yT HCIIOJIb30BAThCSI CJIeAYIONINE BUIbI 3aTIPOCOB:

a) mepeKpécTHbIe;
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0) MpoMeKyTOYHbIE;
B) Ha 100aBJieHHE;

I') Ha BBIOOPKY;

A) HAa BOCCTAHOBJIEHHE.

0,1, 1
a, B, 11
a,B,T
a,0,B
51 J1s mosrydyeHHus1 Ta0JMIbl U3 COBOKYNMHOCTH CBSI3AHHBIX Ta0JuI mMyTeM BbIOOpa
110J1eii, y10BJ1€TBOPSIIOIIMX 32 JaAHHBIM YCJIOBHSM, HCIIOJIb3YIOTCSL. ..
CXEMBI
3anpochl
OTYETHI
(dopmbI
52 Co3nanHblii  1oJb3oBaTesieM rpaduuyeckuii  uHTepgeiic aasi BBOIa H
KOPPEKTHPOBKH IAHHBIX Ta0JIUIBI 62351 JAHHBIX - 3TO...
¢dopma
Tabiuma
3aI1Ch
noJje
53 151 BBO/1a HOBBIX JAHHBIX Cpa3y B /IBe TA0JMIBI MCTIOIb3yeTcs Gopma ...
JICHTOYHAs
CTOJIOMKOBAsI
MOJYNHEHHAs
KHOIIOYHaA
54 JJ1s1 rpynnupoBKY JAHHBIX B BHIXOJHOM JOKYMeHTe 0a3bl JAHHBIX HCII0JIb3yeTCs
Tabnmna
¢dopma
3aIpoc
oTYeT
55 CBoaHasi Ta0JMUA B PeJISIIUOHHOI 0a3e JaHHBIX 3TO
TabIMLa C TPYNIUPOBKON JaHHBIX M MOJCUYETAMU UTOTOB
TabmuIa, co3IaHHas Mo 3anpocy
TabIMLA, TPEICTABICHHAs B OTYETE
TabinyHas Gopma
56 B onpenesienue coBpeMeHHO HH(POPMAILMOHHOI CUCTEMbI He BXOAUT NOHSITHE
YeI0BeKO-MallIMHHAs cucTeMa
NepcoHa
TEXHUYECKOe obecIieueHme
UH()OPMAIIOHHbIE TEXHOIOTUI
57 HNudopmanmonHas cucTeMa Npu3BaHa 00ecneYuTh NM0Jb30BaTe s
MOJTHOW WH(pOpMAaIHel U TIOCTOBEPHOH nH(opMaIie
CTPYKTYpUpPOBaHHOW MH(pOpMarmei
coBpeMeHHOH nHpopmannei
4ICIIOBON MH(pOpManuei
58 IIo  cremenn CTPYKTYPHPOBAHHOCTH oOpadarbiBaemoii  mHopManuu

I/IH(I)OpMaIIl/IOHH])Ie CUCTEMbI MOKHO Pasae/JiuTh HA ...

JKCIIEPTHBIE;

BBIYHCIIUTCIIBHBIC,
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¢dakrorpaduueckue,

OKOHOMHYCCKHEC

59

Nudopmannonnas cucrema HE Briroyaer

(YHKIMOHAJIBHYIO YacTh

MaTCpUaJIbHO-TCXHUYCCKYIO 4aCTb

O6eCHe‘II/IBaIOHIYIO 4acTb

60

(I)yHKIIHOHaJIbHaﬂ 4acTb HH(l)OpMaIIHOHHOﬁ CHUCTEMBI 3TO

KOMIIJICKC TCXHHUYCCKUX CPCACTB, MPCAHA3HAYUCHHBIX I pa6OTI>I PIH(bOpMaHHOHHOﬁ
CHCTCMBI

MOA€CJIb CUCTEMBI YIIPABJICHUA 00BEKTOM

KOMIUIEKC TPOTPAaMMHBIX CPEJACTB, TMpEeIHA3HAYEHHBIX [UIA peIlIeHds 3aaad
OpraHu3anuu

COBOKYITHOCTh METOJIOB M INPHEMOB BBOJA, PETHCTPallH Iepenadd, oOpaboTKu u
BBIJIaUU PEe3yJIbTaTUBHON HH(pOPMALIUH

61

MHO0KeCTBO KOMIILIOTEPOB, CBSI3AHHBIX KaHAaJaMHu nepeaayd uHopManum H
HaxoJsIlIMecs: B Npeaesax OAHOr0 31aHNs, HA3bIBaeTCs

PEruoHaIbHOM KOMIIBIOTEPHOH CETHIO

WH(POPMALIOHHOI CUCTEMOH C THIIEPCBA3BIO

r7100a7IbHON KOMITBIOTEPHOH CETHIO

JIOKaJIbHOU KOMITBIOTEPHOH CEThIO

62

JlokanbHble BbIuMCauTeabHbIE ceTH HE MOryT OBITH Oﬁ"belll/llleﬂl)l C IOMOIIBIO...

CepBEpOB

[ITI030B, MOCTOB

KOHIOCHTPAaTOPOB, MOJACMOB

MapuIpyTH3aTOPOB

63

IHoTok coob1IeHNi B ceTH NepeJayu JaAHHBIX ONpeaesieTcs

00BEeMOM TIAMSTH KaHaja Mepeadyn CoOOICHHM

Tpaccoi

TPEKOM

TpapuKoM

64

Cxema coeqMHeHHIi Y3J10B C€TH HA3bIBACTCHA CETH

TOIIOJIOTHEN

JOMCHOM

IMPOTOKOJIOM

MapKepoM

65

TomoJiorus JIOKaJIbHOI ceTH, B KOTOPOil Bce pa0oyue CTAHLUM HeNOCPeACTBEHHO
COCIMHEHBI C CEPBEPOM, Ha3bIBACTCH. ..

JICPEBOM

IIIUHHOU

3BE3I0M1

KOJIBIIOM

66

Tomnomaorusi cetn onpeaesiercs

CTPYKTYpOH POTrPaMMHOT0 00ecTedeHus

Croco0OM COeTMHEeHUS Y3JI0B CeTH KaHanamu (KabensiMu) CBs3U

KOH(HUTypaLuel annapaTHOro ooecreyeHus

CITI0COOOM B3aUMOJACHCTBUS KOMITBIOTEPOB

67

151 nprcoeIMHEHHs1 KOMIIBIOTEPA K JIOKAJIBHOM CeTH MCIOJIb3YeTcsl. ..

poIeccop

MOJEM
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CETEBOH ajanrep

JKECTKHUH JHUCK

68 du3nueckasi mnepeaawomas cpeaa JiokajabHoii cetm HE Moxker ObITh

MNPEACTaBJACHA TUIIOM...

ONTHYECKUI BEICOKOYACTOTHBIN KaOeb

KOaKCHaJbHbIN Kabdelb

OITOBOJIOKOHHBIN Kabeanb

BUTAas mapa

69 st nogk0YeHus1 A00OHEHTOB K IJ100a1bHOM CeTH UCHOJb3YIOTCH KAHAJIBI:
a) Tejie()OHHOM CBA3M;

0) coTOBOIi CBSI3M;

B) TejierpagHOii CBA3U;

I) CHYTHUKOBOM CBSI3HU.

a, B

a,B, T

a,0,B

a,0,T

70 YerpoiicTBoM sl Tpeo0pa3oBaHusl HM(PPOBLIX CUTHAJOB B AHAJOTOBYIO (hopMy

ABJACTCHA ...

KOHILIEHTPAaTOp

MOJEM

MOHHUTOD

poIeccop

IIpumepHbIe TeMbI 10KIa10B (pedepaToB):

1. Wcropust BOSHUKHOBEHMSI UH(POPMATUKH.

2. Cssa3p UHPOPMATUKYU C IPYTUMHU HAyKaMH.

3. Heo0xoauMocTh 1 3HaYCHHE HOPMATUBHO-IIPABOBOTO OTIPEICICHUS HH(POpMAITUH.

4. Ornpenenenue UHGOPMAIMK B PA3INYHBIX HAYKaX.

5. bazoBeie nonoxenus O3 "O6 uHpopManuu, THGOPMAIMOHHBIX TEXHOJOTHUSAX U O 3aIIUTE
uHpopmanun".

6. HcTopus BOSHUKHOBEHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

7.  Uctopus BozHukHOBeHus u passutus OC.

8. Kiaccudukauus yTHInT.

9. KomnbroTepHble BUPYCHI, KiacCH(UKalus, cpefa oOUTaHUs, pa3pylIUTelbHble ACHCTBUS,
AJIITOPUTMBI PabOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Otansl pa3BUTUSA UHOOPMAIIMOHHBIX TEXHOJIOTH.

OcoOeHnHocTr HHGOPMALIMOHHBIX TEXHOJIOIHI 00pabOTKHU TEKCTOBOU HMH(OPMALIUH.
TexHosnoruu u cpenctBa 06pabOTKH TaOIUUHOM HHPOPMALIUY.

ba3b1 nanHpIX U UX pa3zpaboTka.

dakrorpaduueckue MHOOPMAIIIOHHBIE CUCTEMBI.

JlokyMeHTanbHble HHPOPMAIIIOHHBIE CUCTEMBI.

3amura nHGOpMauK B HH(POPMAIIMOHHBIX CUCTEMAX.
KomribroTepHbie BUPYChI U CPEICTBA 3aLIUTHI OT HUX.

Hcropus Bo3HukHOBeHuUs MHTEpHET.

BeO-nporpammupoBaHue: COBpeMEHHbIE TEXHOJIOIMH U BO3MOKHOCTH.
Hcropus cetu UntepHer.

Hcropus cynepkoMnbOTEpOB.

3apoKaeHUE IPOrPaMMHUPOBAHMUSL.

CpaBHuTeNbHAsA XapaKTepUCTHKA orepalroHHbIX cucteM Windows, Linux, MacOS.

NpeuMyieCTBa U HEJOCTATKH.



24.
25.
26.
27.
28.
29.
30.
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MeTobl KOMIbIOTepHOU Tpaduku. KoMnbroTepHBIE UTPHI.

HcTopust BO3HUKHOBEHUS! KOMIIBIOTEPHBIX BUPYCOB U CHCTEM IIPOTUBOIECUCTBUS UM.

[Touck B cetn HTEpHET.

[TonsiTHe 00y4aromMX KOMIBIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENIbHAS XapaKTEPUCTHUKA.

[IpaBoBBIE OCHOBBI B ceTu IHTEpHET.

Hctopus pa3BuTuss MHPOPMALMOHHBIX TEXHOJOTHH (TEKCTOBbIE U  TpaduuecKue

MIPOLIECCOPHI, ANEKTPOHHBIE TAOIHUIIBI U TIP.).

31
32
33
34
35

Hcropus pa3BuTHS ONEPALIMOHHBIX CUCTEM.

MoieMbl, UX OCHOBHbBIE XapaKTEPUCTUKH.

Bunpl 1 xapakTepUCTHKU COBPEMEHHBIX BUICOKAPT.

Bunel u xapakTepuCTHKU COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHUTeNnbHas XapaKTepUCTHKAa KOHKYPUPYIOIIMX MPOU3BOJUTENCH

MIPOIIECCOPOB.

36.

ATI u NVidia — cpaBHHMTeNbHas XapaKTEPUCTUKA KOHKYPUPYIOIIMX IPOU3BOAUTENCH

BHJICOKAPT.

37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67

MartepuHcKasl 1aTa: XapakTepUCTHKA, BUJIBI.

[Iporpammuoe o6ecneuenue 3arpysku [IK — UEFI, BIOS..

YcrpoiicTBa BBOJa: KiIacCU(PUKAIINS, UX XapaKTEPUCTUKH.

VYcTpoiicTBa BeIBOA: Ki1accu(PUKAIMS, UX XapaKTEPUCTUKH.

Windows 1 Unix: cpaBHUTENIbHAs XapaKTEPUCTHKA.

Ucropus pa3BuTus HEMPOKNOEPHETHKH.

HcTopus pa3BUTHA CUCTEM MOMCKA HH()OPMAIIH.

XapakTepUCTUKU CUCTEM paclo3HaBaHUsS 00pa30B.

CraHOBIJIEHHE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUAX (IKCIIEPTHBIE CUCTEMBI).
Uctopus pa3Butus cucreM oOuieHus B cetu MHTepHET.

3amuTa 3J€KTPOHHOM 1o4uThl B MIHTEpHET.

HcKkycCTBEHHBIN MHTEIIIEKT.

CoBpeMeHHbIE CUCTEMBI IPOEKTUPOBAHMS 0a3 TaHHBIX.

TexcroBerit iporieccop Microsoft Word: Bo3MOKHOCTH, TOCTOWHCTBA, HETOCTATKH.
HHTEpHET-TEXHOIOTUY B IIOBCEIHEBHOU KU3HH.

[Ipoext 9BM nsiTOro nNoKoJIeHus.

Konuenmus cBOOOAHO pacpoCTpaHIeMOro MporpaMMHOT0 00ecrieueHusl.
Uctopus pa3Butus kpunrorpapuu.

PasButue cuctem 3amuThl HH(GOPMAIIHH.

[IporpaMMbI-aHTUBUPYCHI U UX OCHOBHBIE XapaKTEPUCTHKH.
becnipoBogHoit MHTEpHET.

Cetpb MHTEpHET M KNOEPIPECTYTHOCTD.

Bpennoe Bo3zaeiicTBue kommnbroTepa. CriocoObl 3aIUTHI.

Kapmannble nepcoHaIbHBIE KOMITBIOTEPBI.

[ouck nunpopmanuu B Murepuer. Web-unnexcsl, Web-katanoru.
CucreMbl 3IEKTPOHHBIX IJIATEXKEN, IUPPOBbIE TEHBIH.

WWW. Hcropus co3nanust ¥ COBpEMEHHOCTb.

[lonsiTre u knaccuguKanys KOMIBIOTEPHBIX CETEH.

ITouckoBsle cepBepHI.

[TonsiTHE CceTEBOrO ATUKETA.

OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX CETeH (CepBepbl, THIIbI KOMMYHMKAIIUH, CETEBbIC

aZlanTepbl, MPOrpaMMHOE 00ECTICYCHHE, MOJIEMBI ).

68.
69.
70.
71.

TexHUYeCKUE XapaKTEPUCTUKU CETEH.

Onepannonnsie cuctemsl. Kimaccuduxanust. @ynxmun. [IpuHImns GyHKIIMOHUPOBAHHUSL.
0O0630p IPUKIIATHOTO MPOTPAMMHOTO 00ECTICUCHUSI.

0630p cucremnoro I10.
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72. 0630p unctpymentaisHoro I10.

73. Tabmuunsrii mporeccop MS Excel: BO3MOXXHOCTH, IOCTOMHCTBA, HETOCTATKH.
74. T'paduueckue perakToOpbl: BUIbI, TOCTOMHCTBA, HEJOCTATKH.

75. Tononorus KOMIbIOTEPHBIX CETEH.

76. Pasutue OC cemeiictBa Windows.

77. CoBpeMEHHBIE BCIIOMOTATEIbHbIE POIPAMMBbI-yTHIINATHI.

78. Co3znaHue BeO-CTpaHMIL: S3bIKH, BOBMOKHOCTH, COBPEMEHHbIE TEXHOJIOTHH.
79. Tematuueckue colyayibHble CeTH — Oy Tylliee COBPEMEHHBIX COLUAIbHBIX CETEH.
80. KommbroTepHble MOJIENN U MOJETUPOBAHUE.

81. MOHHTOPBI: XapaKTEPUCTUKA, BUJIBI.

82. IlpuHTepHl: XapaKTEepUCTHKA, BU/BI.

83. Bremnssa nmamsts [1K: Buabl, XapakTepruCcTUKH.

84. Buytpennss namarts [1K: BUIbI, XapaKTEpUCTHKHU.

85. dailnoBble CUCTEMBI: XapaKTEPUCTHKA, BU/IbI, IPUHIUIBI paOOTHI.

6. YueOHO-MeTOAN4YeCcKOe 1 HH(pOPMALIMOHHOE 00ecnieyeHne TUC UM ILITUHBI
6.1 Cniucoxk HCTOYHUKOB H JINTEPATYPbI

OcHoBHAaA

1. Kynpusinos, /JI. B. HudopmanumonHoe obecnieueHue mNpopeccuOHaIbHON AeATeNbHOCTH:

y4eOHUK U mpakTukyMm ans By3oB/ JI. B. KympusHoB. — 3-e u3n., mepepa®. u gomn. — Mocksa:
WznarensctBo Opaiit, 2025. — 236 c. — (Bwicmiee obdpazosanne). — ISBN 978-5-534-20827-6. —
Texct:  amektponHbii  //  OOpa3oBarensHass  miarpopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/558829

2. Moiizec, O.E. MWudopmaruka. VYriayOneHHbI Kypc: ydeOHOe mocoOue sl BY30B /
O. E. Moiizec, E. A. Ky3bmenko. — Mocksa: M3znatensctBo FOpaiit, 2024. — 150 c. — (Boicuiee
oOpaszoBanue). — ISBN 978-5-534-17155-6. — Texkct: anektponHslil // ObpazoBarenbHas miaTdopma
HOpaiit [caiit]. — URL: https://urait.ru/bcode/532476

3. I'ypukoB C.P. Undopmaruka: yuebnuk / C.P. I'ypukoB. — 2-¢ uzn., mepepad. u mom. —
MockBa: MH®PA-M, 2023. — 566 c. — (Bricinee oOpa3oBanme: bakamaBpuat). — DOI
10.12737/1014656. - ISBN  978-5-16-018692-4. —  Tekct: oamektpoHHbi. -  URL:
https://znanium.com/catalog/product/1916405 (mara obpamenwus: 11.03.2024). — Pexum goctyma: mo
TIOJTITHICKE.

4. Copponoa HB. Teopus u meronuka oOydeHHs HHPOpMaTuKe: ydyeOHOe mocobue s
By30B / H. B. Codponosa, A. A. benpuycoB. — 3-¢ u3j., nepepad. u gomn. — Mocksa: M3narenscTBo
KOpaiit, 2024. — 469 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-17981-1. — Tekcr:
anekTpoHHbId // O6pa3oBatenpHas miargopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/539367
(mara oopamenus: 11.03.2024).

5. UadopmaTtuka s ryMaHuTapueB: yueOHUK 1 npaktukym ais By3oB / I'. E. Keaposa [u ap.];
non penakiueit I'. E. KenpoBoil. — 3-e u3a., mepepab. u mon. — Mocksa: MznatensctBo HOpaiiT,
2023. — 662 c. - URL: https://urait.ru/bcode/530602

6. Huxonbckas M.A. MHopManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMH B CHEIHAIbHOM
oOpazoBanuu: yueOHuk / U.A. Hukonbckas. - 2-e uza., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770

JlonomHuTenbHAS

1. Muxaneun E.B. HWuHkmo3uBHOEe oOpazoBaHue: YYeOHUK M TMPAKTUKYM [UJIS BY30B /
E. B. Muxanpuu. — Mocksa: UznatensctBo FOpaiit, 2024. — 172 ¢. — (Bwicmiee oOpa3oBanue). —


https://urait.ru/bcode/539367
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ISBN 978-5-534-16837-2. — Tekct: snexTpoHHbIii // O0pa3oBarenbHas miatdopma FOpailt [caiiT]. —
URL: https://urait.ru/bcode/539870 (nata o6pamenwns: 11.03.2024).

2. Muxanpun E.B. OOGyuyeHue CTy/IE€HTOB C OrpaHHYEHHBIMH BO3MOKHOCTSMH 3JI0POBbSI U
WHBAJIUTHOCTBIO B CHUCTEME BBICIIEro oOpa3oBaHusA: MeTomuuyeckoe mocodbue / E.B. Muxanpun. —
Mocksa: HWH®PA-M, 2023. — 152c. — (Ilpaktnueckas mnenaroruka). — DOI
10.12737/textbook 5d36b4a8aacb22.47000857. - ISBN 978-5-16-014746-8. — TekcT: 37€KTPOHHBIMN. -
URL: https://znanium.com/catalog/product/2038323 (mata oOpamenus: 11.03.2024). — Pexum
JIOCTyTa: 10 MOJIHICKE.

3. Ilenaroruka nHKIIO3UBHOTO 0Opa3oBanus: yueOnuk / T.I'. bornanosa, A.A. I'yceiinoBa, H.M.
Hazapogsa [u ap.]; mox pen. H.M. Hazapogoii. — Mocksa: UHOPA-M, 2024. — 335 ¢. — (Bwicmiee
obpazoBanue). — DOI 10.12737/20170. - ISBN 978-5-16-019178-2. — TekcT: anekrponHsiid. - URL:
https://znanium.ru/catalog/product/2094371 (matra oGpamenusi: 11.03.2024). — Pexxum mocTyma: 1o
MOJIITHCKE

6.2 IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

— ApxwuB Hay4HBIX W3AaHu# https://archive.neicon.ru/xmlui/

— Poccuiickoe oHnaifH-u31aHNE, TOCBALICHHOE HU(PPOBBIM TeXHOJIOrHsM https://3dnews.ru/

— HMudopmanmonHo-npaBoBoit moprai http://www.garant.ru/

— Kowmmbrorepnsrii xxypran «KomnetoteplIpece» http://compress.ru/

— KowmnbroTepHble ceTu [3MeKTpoHHBIHN pecypc]. http://www.lanberry.ru/lan/kompjyuternie seti

6.3 IIpodeccuonanbubie 6a3bl JAHHBIX © HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMBI
Joctyn k mpodeccruoHaNbHBIM 0a3aM TaHHBIX: https://www.rsuh.ru/liber/resources.php
HudopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:

1. Koncynbrant Ilmoc
2. Tapant

7. MaTtepuaJibHO-TeXHUYECKOe OOecnedeHue QU CIUIINHbI

,Z[JISI MaTepHaano-TeXanecxoro O6€CH€‘ICHI/I$I JOUCIHUITIINHBI I/ICHOJIBSYIOTCSII JIGKHI/IOHHHﬁ
KJJacC ¢ BHJEO TIIPOCKTOPOM M KOMIIBIOTEPHBIA KJlacc, OOOPYIOBAaHHBIH COBPEMEHHBIMH
MEPCOHAIIbHBIMUA KOMIIBIOTEPAMU JUISI KaXJAOTO CTYyJEHTa, OOOpYJOBAaHHOTO B CBOKO OYepe/b
MPOrpaMMHBIM 00€CIIeYeHHEeM B COOTBETCTBHHU ¢ Tadmwmiei 1.

Tabmuna 1. [lepedeHp nporpaMMHOTO 00ECTICUCHUS

No Haumenosanwue I10 [Ipoussogur Croco6

/m eJlb pacupocTpaHeHus
1. Microsoft Office Microsoft JINICH3UOHHOE
2. Windows Microsoft JIMIIEH3UOHHOE
3. Microsoft Share Point Microsoft JIMIIEH3MOHHOE
4. Kaspersky Endpoint Security Kaspersky JIUIIEH3MOHHOE

8. Obecneuenue 00pa3oBaTeIbHOIO NMpoLEcca JJsl JUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU
310pPOBbSI U HHBAJINI0B

B xome peanmuzanuu JUCHUIIIMHBI HCIOJB3YIOTCS CJCAYIOIIME JIOMOJHUTEIbHBIE METO/bI
00yYeHUs, TEKYIIEro KOHTPOJS YCIEBAEMOCTH W IMPOMEKYTOYHOW aTTeCTallud OOYYaroluXcs B
3aBUCUMOCTU OT UX I/IHI[I/IBI/IIIyaJH)HBIX OCO6€HHOCTCI7IZ

® JIA CJICIIBIX U cna60131/1)1$nm/1x: JICKIIUN O(l)OpM.]'ISHOTCH B BHIC BJ'IGKTpOHHOFO JIOKYMeHTa,
JOCTYITHOTO C TIOMOIIBIO KOMIBIOTEpA CO CIEIUATM3UPOBAHHBIM IMPOTPAMMHBIM O0ECTICUCHUEM;
IINCBMCHHBIC 3aJaHUsA BBIIIOJHAKTCA Ha KOMHI)IOTepe co CHeHI/IaHI/ISI/IPOBaHHI)IM HpOFpaMMHBIM
obOecrieyeHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIeUMBACTCS WHANBUAYaIbHOE
paBHOMepHOe ocBenieHne He MeHee 300 roKC; ISl BBITIOJIHEHHS 3aJaHMsl MPH HEOOXOIUMOCTH


https://www.rsuh.ru/liber/resources.php
https://urait.ru/bcode/539870
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MIPEJOCTABIIACTCS YBEIMUMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAaKXK€ HCIOJIb30BAaHUE COOCTBEHHBIX
YBEJIMUMBAIONIMX YCTPOUCTB; MUCbMEHHBIE 3a7aHus O(POPMIIIOTCS YBETUUYEHHBIM MIPU(TOM; IK3aMEH
1 3a4€T MPOBOAATCS B YCTHOM (pOpME MIIM BBINOJIHAIOTCS B MUCBMEHHOM (hopMe Ha KOMIbIOTEpeE.

® Ui TIIYXMX U CJAa0OCHbIIAINX: JEKIUH OQOPMIIAIOTCS B BHJIE 3JEKTPOHHOIO JOKYMEHTAa,
a0  TIpefocTaBiseTCsl  3BYKOYCWIMBAIOLIAs — anmaparypa HMHIUBUAYAJIBHOTO  IOJb30BaHUS;
MUCHMEHHBIC 33JaHUsl BBIMIONHSIOTCS HA KOMITBIOTEpE B NMUCHBMEHHOH (opme; dKk3aMeH U 3auéT
MIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOXKHO IIPOBEIeHUE B (hOpME TECTUPOBAHUS.

® ISl JIUI] C HapyLICHUSIMH OIOPHO-JIBUTATEIBHOIO armapara: JIeKUUH o(OpMIIIOTCS B BUJC
JNEKTPOHHOIO JOKYMEHTa, JOCTYIHOTO C IOMOULIBI0 KOMIBIOTEpPA CO CHEIHATU3UPOBAHHBIM
NPOrpaMMHBIM ~ OOeclieueHUEeM; THChMEHHbIC 3a/laHUsl  BBINOJHSIOTCS Ha KOMIBIOTEPE CO
CHeIMaTM3UPOBAHHBIM MPOTPAMMHBIM OOECIeueHHEM; SK3aMEH U 3a4€T MPOBOJATCS B YCTHOU Gopme
WM BBITIOJIHAIOTCS B MUCBMEHHOM (popMe Ha KOMIBbIOTEpE.

[Tpu He0OXOIUMOCTH IMpeyCMaTPUBACTCS YBEIMUEHUE BPEMEHH I [TOJTOTOBKH OTBETA.

[Tponienypa mpoBefeHUsT MPOMEKYTOYHON arTecTaluu i OOy4arolIUXCsl YCTaHAaBIMBAETCS C
y4E€TOM MX MHIUBUAYAJIbHBIX MCUX0(pU3NYECKUX ocoOeHHocTel. [IpoMexyTouHas arTecTanus MOXET
IIPOBOJIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu mnpoBeaeHHMH TMpOLEAYPHl OLEHUBAHUS pPE3YJIbTAaTOB OOyuYeHHUs IperycMaTpUBaeTCs
UCTOJIb30BaHNE TEXHUYECKHX CPEICTB, HEOOXOJUMBIX B CBS3U C MHIUBUAYAJIbHBIMH OCOOEHHOCTSIMHU
oOyyatromuxcsi. OTH CpeACTBA MOTYT ObITh TPEIOCTAaBICHbBl YHUBEPCUTETOM, WJIH MOTYT
UCIIOJIBb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[TpoBenenue nmpoueaypbl OLEHUBAHMS PE3YJIbTATOB OOyUYEHHUS JOMYCKAETCS C HCIOJIb30BaHUEM
JUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

Ob6ecnieunBaeTcss MOCTYNl K HMH(POPMAIMOHHBIM U OuOIMOrpaduyueckuM pecypcaM B CETH
WuTepHeT U1 Kaxkoro odydaromierocs B popMax, aJalTUPOBAHHBIX K OTPAHUYCHUSAM UX 3/10pPOBbS U
BOCHPUATHS UH(GOPMALIUU:

eI CIembIX M ClIa0OBUIAIIMX: B TE4YaTHOM Qopme yBeNWYeHHBIM HIpUpTOM, B (Hopme
AJIEKTPOHHOTO JIOKyMEHTa, B (hopMme ayanodaiina.

® IS TITyXUX U c1a0O0CIbIIIalINX: B IeYaTHON Gopme, B popMe 3JeKTPOHHOTO TOKYMEHTA.

17151 00y4YaIOLINXCSl C HApYIIEHUSIMH OIIOPHO-JIBUTATEJIHOTO almnapaTa: B Ie4aTHol ¢opme, B
(hopMe AIIEKTPOHHOTO JTOKYMEHTa, B (hopme ayanodaiina.

VYuebHble ayTUTOPUM [JIs1 BCEX BUAOB KOHTAKTHOW M CaMOCTOSATENIbHOW paboThl, HayuyHas
O0uOIMOTEKa W WHbIE IMOMENICHMs Ul OOy4YeHHs OCHAIEHbl CHEIHUaIbHBIM 00O0pYJOBaHUEM U
y4eOHBIMHM MECTaMHU C TEXHUYECKUMHU CPEACTBAMU O0yUEHUS:

® ISl CTIeTIBIX M CAOOBUASAIIMX: YCTPOHCTBOM JJIsl CKAHMPOBAHUS M YTeHUs ¢ kamepoid SARA
CE; nucnineem bpaiinsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

® ISl TIIyXHUX M CIA0OCHBILIAIINX: aBTOMATU3UPOBAHHBIM pabOYMM MECTOM JUIsl JIOAEH C
HapyIIeHHEM CIIyXa U cIa0O0CTBIIIANINX; aKyCTUIECKUN YCUIIUTENb U KOJIOHKH;

o il oOydarolUXCsl C HapyUIEHUSIMH OIOPHO-JBUTATEILHOTO ammapaTa: IepeaABHKHBIMHU,
perynupyeMbiMu  sproiomMudeckumu napramMu CH-1; KOMIBIOTEpHOM TEXHUKON CO CHELMAIBHBIM
MPOTPaMMHBIM 00€CTICYCHUEM.

9. Meroanueckue MaTepuabl

9.1 IliiaHbI CeMMHAPCKHUX 3AHATHH

3ansatue 1. Teoperndeckue ocHoBbl nHpopmatuku U UKT. OcobeHHOCTH MH(DOPMAIMOHHBIX
TexHoJorui s moneit ¢ OB3.

Bormpocs! 1151 00Cy)aeHUS

1. Tlpenmer, nens U 3aga4u Kypca.

2. Ponp wuHGOPMAIMOHHOW MAESITENTFHOCTH B COBPEMEHHOM OOIIECTBE: SKOHOMHUYECKOH,
COIMAIPHOM, KYJIbTYpHOH, 00pa30BaTeIbHOM, TyMaHUTApHOU cepax.

3. HudopmanmonHoe 001IECTBO KaK COBPEMEHHBIN dTar 00IIECTBEHHOTO Pa3BUTHSI.
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4. Wudopmarnus, ee BUJIbI, aTpHOyTUBHBIE CBOMCTBA M (DOPMBI CYIIIECTBOBAHMUSL.

5. Konuposanue nadopmanmu. Crnocodbl KOJUPOBAaHUS YHUCIOBOM, TEKCTOBOW U TpadudecKoit
uHpOpPMALIUU IS JIIOAEH C OrpaHMYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbSL.

6. HHdopmanoHHbIE TPOLIECCHI, PECYPCHI, CHCTEMBI U TEXHOJIOTHU

3agaHue:

1. CoctaBuTh rIJOCCapHii OCHOBHBIX HOHATHI: HMHPOPMAIMOHHON 00LIecTBO, HMHGOPMATHKA,
nHpopMmanus 1 ee cBoiicTBa, HH(GOPMALMOHHbBIE MPOLECCHI, PECYPCHI, CUCTEMbI U TEXHOJIOTUU

3ansitne 2. TexHuueckue CpeiacTBa peaiu3alMd  HMHOOPMAIMOHHBIX IPOLECCOB U
peaduIuTaIy.

Bonpocs! 1t 06cyxaeHus:

1. Buasl npodeccroHanbHON MHPOPMALIMOHHON AESITENbHOCTH YEJIOBEKA C MCIOJIb30BAaHUEM
TEXHUYECKUX CPEJICTB M HHPOPMALMOHHBIX pEcypcoB (B COOTBETCTBUM C HaIpaBICHUEM
podeccroHaNbHOM NeATEIbHOCTH).

2. Hcropust pa3BuTus BbruucauTenbHOW TexHUKH. [loxonenus DBM. Knaccudukanus SBM.
[IepcniekTHBEI pa3BUTHUSA

3. ApxuTeKTypa, CTpyKTypa 1 KOHGUryparus nepconaabHoro kommnstorepa. (I1K).

4. HazHaueHue M XapaKTE€pUCTUKH OCHOBHBIX ycTpoiicTB IIK. MatepuHckue muaTel U HX
cTpykTypa. IIpoueccopsl, 001IMe U JTOKATbHBIE [IIMHBI.

5. VYecrpolictBa XpaHeHHs MHGOpMalUU: ONEpaTHBHAs NaMsTh, IOCTOSHHAs MaMsATh, KO-
NaMsATh, BHEILIHSAS aMATh.

6. VYcrpolicTBa BBOJa U BbIBOJa TEKCTOBOM U rpaduyeckol HHPopMauu U UX
kinaccudukanus. YCTpOHCTBa BBOJA-BbIBOJA 3BYKOBOM HH(poOpMauuu. Mopaemsl. YcTpoiicTBa
yIpaBiIeHUS

7. Tudnorexuuyeckue cpenctra peadbunuranuu. [IpueMsl ucnonb30BaHus TUHIOTEXHUYECKUX
CPEICTB peadmIuTanuu (JUIsl CTYyA€HTOB C HAPYLIEHUSIMU 3PEHMUS).

8. CypnorexHuueckue cpejactBa peabunuranuu. Ilpuemsl UCTONB30BaHUS CypAOTEXHUUECKUX
CPEICTB peabuINTAIH (17151 CTYICHTOB C HAPYIICHUSIMH CITyXa).

9. Cnenuansheie Bo3MmoxkHocTh OC i monb3oBaTenedl ¢  HapyLIEHUSAMH  OIIOPHO-
JBUTAaTEIbHOrO ammapaTta. llpueMbl HMCHOIB30BaHUS KOMIBIOTEPHONW TEXHHUKH, OCHALICHHOU
JIbTepPHATUBHBIMH yCTPONUCTBAMM BBO/1a-BbIBOAA HH(POPMALIUH.

3aganue:

3amura 10Kj1a/1a 10 BHIOpaHHOM TeMe, MPe/ICTaBICHHON Ha CeMHHape 1o Teme 1.

3ansaTue 3. [IporpammHbie CpeCcTBa peaan3alui HHPOPMAIMOHHBIX IponeccoB. [IporpaMMHbie
CpeACTBa AJIsl MHKIIIO3UBHOTO 00pa3oBaHus

Bormpocs! 1i1st 00Cyx1eHus:

1. CucremHoe nporpammHoe obecriedeHue. OnepalnMoHHble cucTeMbl. DailyloBbIe CHCTEMBI.
OnepanronHsie 0005104kH. [IpaliBeppl. Y THIINTHL.

2. IlpuxmnagHoe mporpammHoe oOecrnieyeHne. HazHaueHue, cocTaB U KiIacCU(pHUKAIMS MaKeTOB.
npukiIagHeix nporpamm (IITIII).

3. IIporpammubie cpenctBa 00paboTKu H0KyMmeHTOB. Kiaccudukamus cucrteM o0paboOTKu
JOKYMEHTOB. TeKcToBble Ipoueccopbl. OYHKIIMOHATIbHBIE BO3MOKHOCTH TEKCTOBBIX IPOIIECCOPOB.
(BBITIOJIHSIETCS HA KOMIIBIOTEPE)

4. TabnuuHple TMPOIECCOPHI KaK MPOTpaMMHBIE CpeacTBa OOpabOTKM CTaTUCTUYECKOU
uHpopMmauuu. @OYHKIUOHAIbHBIE BO3MOXKHOCTH AJIGKTPOHHBIX  TaOJIUIL. [IpesenTanoHHbIe
[IPOrpaMMHBIE CPEACTBA. (BBINOIHAETCA HA KOMIIBIOTEPE

5. IlporpammHble cpencTBa A HWHKIIO3UBHOrO oOpa3oBaHus. IIporpaMmbl 3KpaHHOTO
J0CTyTa, KOPPEKLMOHHBIE TPOrpaMMBbI-TpeHaXKepbl. JucTaHIIMOHHOE 00pa3oBaHue

3agaHue:

Pabota ¢ TeKCTOBBIM MPOIIECCOPOM

Yacre 1. ®PopmaTupoBanue 10KyMeHTa

1. Caenyrommue ad3arpl HEOOXOAMMO O0THOPMATUPOBATH B COOTBETCTBUH C HAIMMCAHHBIM B HUX
TEKCTOM:



25

JlanHblii ab3a11 JoKeH ObITh BBIPOBHEH I10 JIEBOMY Kpalo C JIEBBIM OTCTYIIOM | CM M OTCTYTIOM B
KpacHoi (nepBoit) ctpoke - 1,5 cM. MexXcTpouHblif HHTEpBa (IBOHHOM).

JlanHblii ab3a11 J0KeH OBITh BBIPOBHEH I10 JIEBOMY KpAlo C JIEBBIM OTCTYIIOM | CM M OTCTYTIOM B
KpacHoi (nepBoit) ctpoke - 1,5 cM. MexcTpouHslif nHTepBai (MUHUMYM)- 2,8. [lepes ab3aueM oTcTyn
— 7 ur., mocnue a63ama — 4 mr.

AG3ar1 oropmMaTUpOBaTh C MOMOIIBIO TUHEHKH. [laHHbIi ab3a1] oTiieHTpUpoBaTh. [IpaBsrii
OTCTYII - 3 CM., OTCTYIIa B KpacHoM cTpoke HeT (mpumep Cornacyromiei noanucu). MexxcTpouHbIi
WHTEpBaJ — (ITOJyTOPHBIN).

2. . Jlns mocnennero a03ana co3aiite BOKpyr Hero oOpamieHue B BUIE paMKu O0pI0BOTO
1BeTa mupuHou 1,5 nr.

3. B cnenyromem TeKcTe cO3aTh MHOTOYPOBHEBBIH CIIMCOK, IPOHYMEPOBAB a03allbl B KaXKJIOM
pasnene. B mepBom pazzerne ab3aibl HymMepyroTcs cieaytonmum oopazom: 1.1. 1.2, u T. 1. Bo BTOpOoM
-2.1.22.uT. 1

1. IPEImeT norosopa

[TocraBimuk npoaaer, a [lokynarens npruodpeTaeT TOBap B COOTBETCTBUH C BBIJIJAHHBIM CYETOM-
(bakTypoil.

2. llena 1 o01masi cymma J0roBopa.

O61as cymma JoroBopa Ha MOMEHT €0 3aKJIIOUEHUsI He PUKCUPYETCS.

Kaxnplii pa3, korga [Tokynarens ocymecTBUT IO CBOEMY BBEIOOPY OTOOp TOBapa, COCTABIISACTCS
JIBYCTOPOHHEE JIOTIOJTHUTENbHOE COTJIAIlIeHNE C YKa3aHUEM LIEHbI TOBapa, KOTOPOE C MOMEHTA €ro
MOJNMCAHUS CTAHOBUTCS HEOTHEMIIEMOM COCTaBHOM 4acThio HacTosuiero Jorosopa.

4. 3aMeHUTh, €cIu 3TO TpedyeTcs, CTPOUHbIE OYKBBI Ha IPONUCHBIE, UCIIONb3YsI KOMAaHTy
«Peructp»:

B.M.(hasieeB “MyHHUIIMITAILHOE TIPaBo pd”’. a0 U3JATEIHCTBO “FOPHUCT”

5. Crnenytronuii TekeT paz0eiTe Ha 2 KoJoHKU. Pacctosinne Mexay komonkamu 1,5 cm. (He
3a0y0bme 6cmagums pa3pvlé HaA MeKyuieil cmpanuye 00 u nocjie 0aHH020 MeKcma).

Tepmun nndopmaruka (informatics) BBeieH ¢ppaHIly3cKUMH YYEHBIMU NIPUMEPHO B Havane 70-x
rOZIOB M O3HAYaj - “‘Hayka o MpeoOpazoBaHUU UHPOpPMALUKU .

B 1963 r. coserckuii yueHwli ®.E. TeMHHKOB OIHOBpPEMEHHO C 3apyOeXHBIMU aBTOPAMH
orpesenseT HHPOPMATUKY KaKk HayKy 00 MH(POpPMALIUU BOOOIIE, COCTOSAIIYIO U3 3 OCHOBHBIX YacTei -
TEOpUU HHGOPMALMOHHBIX JJIEMEHTOB, TEOPUM HHPOPMAIMOHHBIX MPOLECCOB U  TEOpUHU
MH(POPMALIMOHHBIX CUCTEM. DTO OBUT MEPBBIM BaXKHBIM MOBOPOT B Cy/b0€ MOHATUS “UHPOpMATHKA.
OH ocTaBascsi OATO JUIIh HCTOpUYecKuM (paktom. [lompiTka 000CHOBATH HOBOE MOHSATHE, JOKA3ATh
€ro HeoOXOMMOCTb He Obljla YCHEIIHON U B IOJDKHOM Mepe He OlLleHeHa B CHITy TOTO, YTO ITyOJIHKAIHS
ObLy1a OCYIIECTBIIEHA B MaJIO U3BECTHOM, CIlelMaIbHOM XypHase (M3BecTus By30B. DIIeKTpOMEXaHHKa,
1963, N 11).

6. Cospaiite cTuib ¢ umeHeM [lepBblil Tak, YTOOBI OH UMEJ CIEAYIONIUE XapaKTEPUCTUKU:

® TEKCT, O(OPMJIICHHBIN JaHHBIM CTHIIEM, 1o/bKeH uMeTh mpudt Times New Roman Cyr, pazmep
14, 3eleHEbIN LIBET;

® TEKCT JOJDKEH UMETh JIBYCTOPOHHEE BbIPaBHUBAHUE;

® MEKCTPOYHBIM UHTEPBAJ - IBOMHOIA;

® TEKCT JJOJDKEH UMETh OOpaMIIeHUE B BUJIE PAMKH.

7.  Cnenyromuii TekcT odopmurte cruiieM [lepBeorit:

BonbmmnHcTBO 11a0710HOB BKITIOYAIOT B €0 CHEMaIU3UPOBAHHBIE KOMAH/IbI, 00JIeryaromume
BBITIOJTHEHUE ONPEICIICHHBIX 3a/1a4 IIPU CO3JIaHUU JIOKyMEHTa, Oa3upyroLierocs Ha mabioHe.

Yacrs I1. PadoTa ¢ Tabnunamu.

3ananus.

3ananmue 2.1. Co3aaiiTe Ta0JMIy COTJIACHO 00pa3ily, U BHINIOJHUTE BHIYHCICHUSI.
Yacrs I11. Padorta ¢ popmysiamu.
3ananme 3.1. Coznaiite GOpMyJIIbI MO CISAYIOMIUM BBIPAKEHUSIM:
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Y paBeH KOpHIO KBaJpaTHOMY U3 CyMMbI JpobOeid. IlepBas npoOb - B uncaurene X B KBajpaTe
IUIIOC Z B KBajJpare; B 3HaMeHarese KBaapaT cyMMbl X U Z. Bropas apobbp — B yuciuTene KOpeHb
KBajapaTHbIl M3 X MHHYC KOpPEHb KBaJpaTHbIM M3 Z; B 3HaAMEHATeNEe — KBAJApPaTHbIM KOpPEHb M3
pa3HocTu X U Z;

3ananue 3.2. Co3nath hopMyIty CIEIYyIOMIEro BUA:

MOJIB3YSICh KHOTIKamu (puc. 3.1.):

— kHonka 13, monosxenue 12 (u1g BBojia J1€BOi yacTu hopMyibl);

— 3HAK «PaBHO» U CUMBOII «X» BBECTH C KJIaBUATYpBHI;

— KHOTKa 14, nmonoxenue 5 (3HaAK CyMMBI);

— kHotmKa 13, monoxxenue 2 (BBOJ HIDKHUX WHJIEKCOB);

— BBECTH CUMBOJI * ¢ KJIaBHATyphl (MJIM KHOMIKA 4, TIOJI0XKeHue 5);

— kHomKa 13, nonoxxenue 2 (BBOJ HUKHUX UHJEKCOB).

Yacrte IV. BecraBka 1uarpamMm 4 oprexem.

3ananmue 4.1. BctaBpTe uarpamMmy 1Mo JaHHBIM CIICTYIOIIEH TaOIUIIbI

Tabmuua. [Iponaxka ToBapos 3a I kBaptan 2006 roxa.

HaumenoBanue SuBapb depainb Mapr
TOBapa

ToBap A 2345 3456 1290
ToBap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. [locTpoiite nuHEHHBIH Tpa@UK MO AaHHBIM TaOJUIBI, B KOTOPYIO 3alMILNTE
snauenus Y u X. [Ipuuem Y= 1+X?, a 3Hauenus X uzmenstorcst ot 1 110 9.

3apanme 4.3. BcraBbTe B JOKYMEHT OpraHM3allMOHHYIO JUarpamMmy, Ha KOTOpoil Oyner
n3o0pakeHa Kiaccu(uKanus IporpaMMHOro 00eCTIeYeHHUS.

Yacrs V. KomniiekcHoe ucnosb3oBanne Bo3moxkuocreir MS Word ais co3nanus
JOKYMEHTOB

3ananmne 5.1. B cienyrommii pparMeHT TEKCTa BCTaBbTE CHOCKU — HA3BaHUE KHUT MPUBEICHHBIC
B CKOOKax.

Oco0eHHOCTBIO JaHHOW pabOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3yYECHHUH IOIX0Ja
KOHKPETHOW OpraHu3alliy K IIPOLECCY YIIpaBJICHUs MPOAAKaMH, TaK U HA MOJIYyYEHUH TEOPETUUECKUX
3HaHUH, MOYEPHHYTHIX W3 CHEHHaTbHOW suTeparypbl. [Ipexne Bcero, 3T0 KHUTH, MOCBSLICHHbBIE
OCHOBaM HayKu ynpaBjieHus. be3 3HaHUS 3THX OCHOB OYEHB CJIO0XHO JOCTHUYb KaKUX-THOO YCHEXOB B
MIpaKTUYECKON JesTenbHOCTH. Hanbosee MOJHO 3TH OCHOBBI HAyKH YIIPaBJIEHHS PAcCMOTPEHbI B
paborax ciemyroumx aBTopoB: MeckoHa (Meckon.M, Ansbepr M., Xemoypu @. OcHOBBI
MenemkmenTa.- M.: Jleno JITH, 1995), I'epunkosa (I'epunkoBa U.H. Menemxment// YueOuuk.- M,:
banku u bupxu, JOHUTH, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.Ml. MeHemKMEHT:
YyelioBeK, cTpaTterus, opranuzauusa.- M.: M3p-Bo MI'Y, 1995.), PymsuueBoit (MeHemKxMeHT
opranuzanuy// YyeOHoe mnocoOue s CTYAEHTOB IO CIEHUATbHOCTH MEHEIKMEHT/ MOJx  penl.
Pymsnuesoit 3.11., Conomaruna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMHeHHO, KaXXJIblif U3 3TUX
TPY/ZOB UMEET CBOM OCOOEHHOCTH, XapaKTEPHbIE UEpPThl, CBOI HAIPABICHHOCTh, HO B IIEJIOM OHH
HOCSAT 0a30BbIN XapakTep. Cienyromeil KHUTol, KOTOpasi OKa3ajia HEeMOCPEICTBEHHOE BIIUSHUE HA MOH
B3Il B 9TOW oOnacty, saBnsercs pabora @ununa Kornepa «OcHoBbel Mapketunra» (Kotiep O.
OcHoBbl  mapketunra.- M.: IIporpecc, 1996.) Kaura Opina mone3Hoit Tem, 4To B HEW, MPOCTO U
MOHATHO H3JIO)KEHO MOHUMaHME MpPoOJeM, KOTOpbIe pElIaeT MapKETUHI: OCHOBHBbIE KOHIIECTILUU
pa3BUTHSA MapKeTHHra, CYThb 3TOrO BUJA YEJIOBEYECKOM NESATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKKe
IIpUMEphl IPUMEHEHHUS IEHCTBUS MapKETHHra Ha NpakThke. HeCOMHEHHO, Halo OTMETUTH €Ile Pl
aBTOPOB, YbHM TPYZbl 10 MAPKETUHTY OKa3aJd BIUSHUE Ha JaHHyio paboty — Jukcon (duxcon II.
VYnpanenue wmapketuarom.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapkeTuHr: cutyaluu |
npuHumnsl.- M.: bauku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., boua 3. [Ipsmoe
nomnajnanue: pakTopel ycmexa mpsMOro mapketunra.- M.: Amandes, 1999). Cunraro He0OX0UMBIM
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BBIICTIUTH €IlIe OJHY KHHUTY, KOTOpas MOBJIHsIA HA JaHHYI0 paboTy, OHA MPUHAJUICKUT Tepy KIacCHKa
aMepuKaHcKkoro MeHemkMenTa [lutepa Jlpykepa u HazbiBaercs «dddextuBHOe ynpapienue» (Apykep
I1. DddexkTuBHOE ympaBieHHEe. DJKOHOMHYECKHE 3a/Ja4yd U ONTUMAajbHbIe permieHus.- M.: DAUP -
I[MTPECC, 1998). Jlyumie Bcero 3Ha4€HHE STOM paOOTHI OMMCAHO B aHHOTAIUM K 3TOM KHUTE: «KHuTa
Ha MHOTHE TOJbI CTAHET BalllMM KOHCYJIBTAaHTOM B Pa3IMuYHBIX cepax OuzHeca noboro macmrada.
Bce mnosoxxeHus, M3M0KEHHbIE B HEW, MPOBEPEHBI HA MPAKTUKE W C YCIEXOM HCMOJb3YIOTCS B
coBpeMeHHOM OusHece». OCHOBHBIE 3a1au, KOTOPBIE TOMOTAET PEIINTh 3Ta KHUTA, MOXXHO YBUIETh B
Ha3BaHMsIX riaB: «[lonnmanue 6usHeca», «CocpenoToueHrne Ha MeperneKkTuBey, «JloXoabl, pecypehl U
MEePCIEKTUBBD) U T.J.

3aganue 5.2. YcTaHOBUTE 3aKJIaJKU Ha Ha3BaHUE KAXKIOU YacTU OTUETA.

3ananme 5.3. Coznaiite kojoHTHTYNBI Bepxuuii ¢ HOmMepoMm pabotsl, HuwkHuit ¢ damunneit
WCTIOJIHUTEJISI M 1ATOUN BBITIOJIHEHUS.

3ananme 5.4. PacctaBbTe HOMEpa CTPaHHUIL U MOATOTOBHTE CO3AAHHBIM TOKYMEHT K ME€YaTH.

3ananmue 5.5. Co3naiite aBTOOTIaBJICHNE B Hayajie padoTHI.

Yka3aHus 110 BbINOJTHEHUIO 3a1aHUIM:

Yacts 1. @PopmaTupoBaHue 10KyMeHTa

1. st Bepcunt MSWord 2003 popmatupoBanue ab3aia IpoOBOIUTCS C IIOMOIIBIO
rpynnsl komana @opmam. O6pamieHue ad3ala AenaeTcs ¢ MOMOIIBI0 KoMaHAbl I panuysl u 3a1ueka.
2. st Bepcurt MSWord 2010 u BbImie ucnonbs3yiite BKiaaku I naenas n

Pazmemka cmpanuypl. (cM. pucyHok 1.1)

[naeHas Ecraeka PasmeTka cTpaHWLbl Coelnkmn Pacceinkn PeLeH3MpoBaHue Ewng KoHoyneTanTMAwC (4] o
)
AabB6Belrr, | AaB6Belr, AaboB: %

1 OBEIuHEI | T Bes uHTe.., 3aronoso.. - VEMeHuTs Per’-a"T“ijaH”E
crnm -

Calibyi (OcHa = 11 A Aa~ | &)
Pabora ¢ Ta6J11/1ua
BCI'aEI-ITb

C0311a"f Ta6f114t1113'1 ﬁoxilc 0 Tﬁéﬁ%ﬁo i
I BeTaBuTE T40 yz yKazaB KOIIECTBC cron6 1 CTPOK;

2. Hapucesa abyiuiy. Kypcop BMecTq \cTpesakuHpHMeT BHA, KapaHAata-— s onpeaeneHus
06X rpannu TSR nnd NS TSP HE T HTE H SHRPOYFBRRAHINS 1340 1 (TRRPRIHHZMSERYHS Sl B iky
MbId. [lanee BHyTpu IpsiMOYTOJIbHUKA YK€ MOYKHO pPUCOBATh JIMHHUHU |CTPOK U cToNO1OB. Ecnu Obina
HapHCOBaHAa JIMIIHASA JIMHUSA, €€ MOXKHO y/aluTh IPU OMoIIY KHONKU JlacTHK;

3. IIpeoOpa3oBaTh TeKCT B Ta0 MIlpaBiIonBABIBKMCS OKHE B oOjacTu Pasgenurenb HYXHO
BBIOpATh TOT CUMBOII, KOTOpLIPI 6},1n paHee BBIOpAH KaK pa3IeiUTeNb CTOI0O0B, U HaxaTh KHONKy OK.

- Als pepcy omsro

o [NaBHan Ecraska PazmeTka cTpaHuusl Cehlnkn Pacceinkn PeueHsnposaHue Bug KoncyneTanTtlnwc

CTian

Ta

@l S B _qcnﬁmM@W(ﬁ'd l@l@“’ﬁ'BBIHTB‘“PICHOHbBymE BKiakn Berapurs Tadmaua Kpuc. |P.1).
OnioBpeN eMenmo O BCTaB Kéﬁ T ::IEI:I:.E::;%E@[&XXE Ha Iletgrg 0T06pa3HT(:51 menio, Pa6o1a, ¢ Tabanuaym c

BKIJI )IK@JMPW&I@&T:J/IH CprKT:eprm(na)IKa Maxer COJICP’KUT MHCTPYMEHTHI-IIS 100aBIIeHUs Jin00
ylaJeHus CTPOK M CTONOLIOB B Tabiuie, OObEIUHEHUS M PAa3/EICeHUs sUeeK, YCTAaHOBKH HX

BCpTI/IKaJ'II)HI)I)l() u 6FO MN30HTAJIHHBIX Pa3sMCPOB, BEIPABHUBAHUA TCKCTAa BHYTPH AYECCK W OINICPUPOBAHUA
a30MBKa TCKCTa

TaOIMIHBIME gglﬁg%m puc. 2.2.).
Puc. 211

Puc. 2.2.

Brruucnenus B Tabymiie BBIMOTHSIIOTCS ¢ moMoIibio komana Tadauna — @opmyaa (MSWord
2003) wiu BeraBka — Tadauma — Maker — Jlannbie — ®@opmyiaa (MSWord 2010 u Bsime).
DopMyJTl MOKHO (POPMUPOBATH BPYUHYIO, UCIIOJIB3YSl CUMBOJI = U HyMepaluio siueek (kak B Excel)/

Yacrs I11. PaGora ¢ popmyramu.

3arpy3ute penaktop hopmys koMaHaamMu Bemaska/Obvexm/ Microsoft Equation.

Ha sxpan BeiBoauTCs anens Equation Editor (pegaktop dopmyn) (puc. 3.1).

Puc. 3.1. I1anens Equation Editor

Ha Bepxneli maHenu (MaTeMaTHUYECKUX CHMBOJIOB) PACIOJIOKEHBI KHOMKH JJisi BCTAaBKH B
dbopmyny Oomee 150 maremMaTHUeCKMX CHMBOJIOB, OOJIbIIass YacTh KOTOPBIX HEIOCTYNHA B
cTannapTaHoM mmpudre Symbol. /{15t BcTaBkM CHMBOJIOB B (POPMYITy HOXKMUTE KHOTIKY B BEPXHEM Py
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NaHeId MHCTPYMEHTOB, a 3aTeM BbIOEpUTE OINpeeNIeHHbIN CHMBOJI U3 MaTUTPBI, MOSABIISIOMIEHCS HaJ
KHOTIKOM.

Ha wnwxHelt naHenu (mabIOHOB) pacrHoNOXKEHbl KHOIKH, IpeJHa3HaueHHbIE i BCTaBKU
1a0JIOHOB WJIM CTPYKTYp, BKJIIOYAIOUIMX CHUMBOJIBI TUIA ApoOed, paauKaioB, CyMM, HHTETpaJioB,
MIPOU3BECHNH, MAaTPUI] U Pa3IMYHBIX CKOOOK MIJIM COOTBETCTBYIOIIME Mapbl CUMBOJIOB THIIA KPYTIIBIX
U KBaJIpaTHBIX CKOOOK. Bo MHOrmx maabioHax cojepaTcsl crelalbHble MEeCTa, B KOTOpPbIE MOXHO
BBOJIUTh TEKCT W BCTaBJIATh CUMBOJIBI. B penakrope dopmyn conepxkutca okono 120 mabioHOB,
CrpyNMNUPOBaHHBIX B ManuTphl. 1I[a0a0HBI MOXXHO BKJIAABIBaTH OJAMH B JAPYroMl A TOCTPOCHHS
MHOTOCTYTIEHYATHIX (POPMYIL.

Yacrs IV. BecraBka quarpamMm u oprexem.

1. JIst BcTaBKM AMArpaMMbl HEOOXOIUMO UCTIOJIb30BaTh KOMAH/IbI:

- I Bepcun MSWord 2003 BeraBka — PucyHok — /lnarpamma.

- st Bepcunt MSWord 2010 u Beimie BeraBka - luarpamma. (cM. pucyHok 4.1).

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPUTE THIT JHAarpaMMBbl U HaxaTh KHONKY OK.

Cpa3y mocie BCTaBKM JuarpaMMbl, aBTOMAaTHYECKH OTKpBIBAETCS TaliHIlla, B KOTOPYIO
HE00XO0/IMMO BBECTH HYKHbIE JJaHHBIC JUIs ee mocTpoeHus. [lociae okoHuaHUs BHECEHHSI HEOOXOAMMOi
nH(pOpMalKHU, TPOCTO 3aKPOITE 3TO OKHO.

2. JIyid BCTaBKY OPraHU3alMOHHOM CXeMBbI UCIIOJIb3YIOTCS KOMaH/IbL:

- Insa Bepcun MSWord 2003 BeraBka — PucyHok — Opranu3anmoHHasi cxema.

- Mz Bepcunt MSWord 2010 u Beiie BeraBka — SmartArt — Uepapxus (cM. puc. 4.2.)

Puc. 4.2.

Yacrs V. KommiekcHoe ucnoabs3oBanne Bo3moxxnocredd MS Word st cosnanuns
AOKYMEHTOB

1. Jl5 BCTaBKM CHOCOK UCIIOJIb3YHTE KOMaH/bI:

- Jliia Bepcun MSWord 2003 BeraBka — Cebliika — CHOCKA.

- st Bepcunt MSWord 2010 u Beitie Cebliika - CHocka. (cM. pUCYHOK 5.1).

Puc. 5.1.

2. 3akyIagKu — 3TO CCBUIKH JUIs Tepexojia Ha Jto0oe clIoBO B JokyMeHTe. Kaxkaol 3akianke
He0o0X0UMO J1aTh COOCTBEHHOE UMS. J[J151 BCTaBKU 3aKJIAJ0K HCIIOJIb3yHTE KOMaH/Ibl:

- [Ins Bepcun MSWord 2003 BeraBka — 3akiaaka.

- ns Bepcun MSWord 2010 u Beiie BeraBka - Cebliika - 3akaaaka. (CM. pUCYHOK 5.2).

Kak cgenats 6 Bopge coeunky.docx - Word

Bcraeka Anzaiin Maket Cohlnka Paccblunkn PeueHsnpoBaHne Bra ACROBAT

. 0T nﬁﬁmsggzg HEO0AAMHPOPMALIHST E&SMCI&GHH%}I—? BCPXHEM I/IJ;SI/I HI/RKHGM. I10JIE
CTPAEIILBL, KO mfﬁ Oyner BuIHA Ha KaMQ%STQﬁHKmumwmm&ugmﬁ B@gaamﬂl[gg&jsmalam
KOJIOHTHTYJI0B chowme KOMaH,[[LI N il Flash

MynbTHUME... NprumedaHna Flash -~

- g Bepcun MSWord 2003 Bua — KosioHTHTY 1B
- Lt Bepcin MSWord 2010 u Bbiie BeraBka - R@HTHT@L (CM@}/HOK 2.1)

4. Jlnst BctaBku HomMepoB cTpaHUIl HCIOJb3Y M TEREMAHIH 3aknaaka MNepekpectHan
- Mlns Bepeun MSWord 2003 Beraka — Homepa crpanmn. cem
- Ins Bepcun MSWord 2010 u Beiie BeraBka — Homepa CTpaHI/IIILI. (cm. pucyHok 2.1).
4. ABTOOI/IaBJIeHHE (COepPsKaHMe) OTO CCHUTKM HA Ha3BaHUE Pa3/Ie]ioB JOKYMEHTA C YKa3aHUEM
HOMEPOB CTPaHHMII.
J17ist BCTaBKM aBTOOIJIABJIEHUS] WCIIONB3YHTE KOMAH/IbI:
- Jliia Bepcun MSWord 2003 BeraBka — Cebliika — OryiaBjieHue U yKa3aTeJiu.
- st Bepcuunt MSWord 2010 u Beimie Cebliika - OriiaBjieHue. (CM. pUCYHOK 5.3).
Puc. 5.3.
3ananue 2. PaboTa ¢ TaOIMYHBIM MTPOLIECCOPOM
[TocTpouTs Tabmuiy «@uHAHCOBAsI CBOJAKA 32 HENET0». BHeCTH naHHBIC (THTT JaHHBIX —
JICHEeKHBIN B pyOIIsIX)
OnpenenuTts rpaHulbl Kak B oOpasie
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Pucynok 1.

l. Bprunciuts

1.1. @®uHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon

1.2. Cpennee 3nauenue = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6muit punaHcoBbIi pe3ynabTar = CYMM(D4:D10)

2. [TocTpouts quarpammy (JIMHEHYATOro THMA) M3MEHEHUS (DMHAHCOBBIX PE3yJIbTATOB IO
JTHSM HEJIEH C UCIIOJIBb30BaHUEM MacTepa auarpaMM. 1Ipu moctpoeHny BBEIUTE Ha3BAaHUE IUArPaMMBbl
Y TIOJITUCH OCEM.

3. [IpoBeaute GuapTpanyio 3HaUCHUH 10X0Aa, mpeBbimatomux 4000 p.

3adanue2

Ha nucte 1 3anonHuTh TabIuUILy (PUCYHOK 2), IPOU3BECTH PACUYEThI, BEIYUCIUTh MUHUMAIBHYIO
1 MaKkCUMAaJIbHYIO CyMMY MOKYTIKH; 110 pe3yJibTaTaM pacuera MOoCTPOUTh KPYTOBYIO JUarpaMmy cymma
npoaax. OnpenenuTh rpaHullbl Kak B o0pasiie

DopmyIsl Ui pacyeTa:

Cymma = llena*KonuuecTBo;

Bcero = cymma 3HaueHnii KonoHkH «CyMMay

Pucynok 2.

3adanue 3.

3amosHUTh BEJIOMOCTh y4eTa Opaka (pUCYHOK 3), IPOU3BECTH PAaCUEThl, BBIJCIUTD
MHUHUMAaJIbHYI0, MAaKCUMAJIbHYIO U CPETHIOI0 CYMMBI Opaka, a TakKe CpeIHUN MPOLEHT Opaka;

OnpeaenuTs rpaHUIIBI Kak B 00pasie

[TpousBectu GuIbTpaLKIO JaHHBIX 110 YCIOBHIO MPOLEHT Opaka < 8%, NOCTPOUTh rpaduk
OT(UIBTPOBAHHBIX 3HAYCHUN U3MEHEHHUSI CYMMBI Opaka 1o Mecsam.

Pucynok 3.

Cymma Opaxka = [Ipouent Opaka*™ Cymma 3apruiathl.

3adanue 4.

3anoaHUTh TabJIMIly aHaIM3a MIPOAAXK, TPOU3BECTH pacueThl, pacueThl, BHLACTUTh MUHUMAIbHYIO
1 MaKCUMAaJIbHYIO MPOJaXH (KOJIMYECTBO U CYMMY); POU3BECTU (PUIIBTPALIHUIO TIO IEHE,
npesbimatomnied 9000 p., TOCTPOUTH THCTOTPAMMy OT(PHUIBTPOBAHHBIX 3HAUEHUH N3MEHEHHS BBIPYUKU
0 BUJIaM pOoAYKIMH (pucyHOK 4). OnpeaenuTh rpaHUIlbl Kak B 00pasiie

Bcero = beznannunele iarexu + Hanmuunele miatexu;

Bripyuka ot npoaaxu = Llena * Bceero.

Pucynok 4.
3adanue 5
[TonroToBUTH TAOIUIIBI K TIEUATH:
l. B nmapameTtpax cTpaHHIIbI BBIOPATh «aIbOOMHYIO OpHUEHTAIIHION;
2. BcraButh kononTuTyBI — Bepxuuit Homep paboTs! (cripasa)
- Huwxnuit ®amunus (cnesa) u Homep ctpanuis! (cnpasa);
3. Pacnpenenuts TabaMIIbI U AUArPaMMBI 10 CTPAHULIAM.
3adanue 6.

Ha HOBOM sHcCTE 3TOM K€ KHUTH MOJTOTOBBTE TaOIUILY.
PaccunraiiTe HauMCIEHHYIO 3apabOTHYIO MJIATy COTPYIHUKAM Majoro MpearpHusITHSL.

Homep ®. 1. O. fI[:cT:ynneHnﬂ Craxx |[3apnaara |Hapn6aska I[Ipemus E::locneno
n/n na paoty padorsl |(pyo0.) (pyo.) (pyo.) (py6.)

1 MotopoB A.A. [10.04.2013 3000

2 Yatypa O. U. [12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 [Tomosa C. A. [17.02.2015 1500
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5 Ckarr O. . 15.01.2007 1000
Hrtoro

l. DopMyJIbl 119 PACYETOB:
Cmaoc pabomur (momuoe uucio ner) = (Tekymas mara — Jlara mocrymienus Ha padoty)/ 365.

PesynbTar okpyriure 10 1e510ro.

Haobaska paccunThIBaeTCA UCXOS U3 CIETYIOIIETO:

e 0, eciu Ctaxk pabOTHI MEHBIIIE 5 JIET;

e 5% ot 3apmnatsl, eciu Crax pabotsl oT 5 g0 10 ner;

e 10% ot 3apmnarsl, ecnu Ctaxxk padoTs! 60mbiie 10 ner.

Hns  3amonmHeHus cronbna Haobaska wucnonb3yiite dynkuuo ECJIIM w3 kareropuu
«Jlornueckuey.

Ilpemus = 20% ot (3apruiara + HagbaBka).

2. Ucnone3yst pacwupennviii gpuromp, cHOpMHPYHTE CIHCOK COTPYTHUKOB CO CTAXKEM
pabotsl ot 5 10 10 mer.

3. Ucnonesyst ghynxyuio kamezopuu «Paboma c¢ 6azou oannvixy BCYUET, ompenenute
KOJIMUYECTBO COTPYAHHUKOB, y KOTOPBIX 3apruiara 6ombiie 1000 py6., a ctaxk paboTsl 60bIIe 5 JeT.

4. [locTpoiite 0b6vemmyto cucmozpammy HaUUCICHUS 3apILIaThl IO COTPYAHUKAM.

Yka3aHusi o BbINOJHEHHUIO 3a/1aHUIA:

1. BBoa u opopMiieHHne TAHHBIX

Co3oanue H060Il INeKMPOHHOU MadaUYbl

OnexktpoHHas Tabnuua (OT) sABISETCS OCHOBHBIM JIOKYMEHTOM, KOTOPBIM HCHOJB3YyEeTCS JUIs
XxpaHeHusi u oOpabotku uHbopMmanuu. Kaxnas DT mnpexacrapnser co0oil MpsSMOYTOJIbHYIO CETKY,
conepxanryto 256 cronbmoB u 16384 crpoku. Ilepeceyenne crondua u CTPOKH 00pasyeT S4YEeHKy -
OCHOBHOI 31emeHT DT 1 XpaHeHUs TaHHBIX.

Jlyist co3nanvsi HOBOM TaOHIlBl He0OX0aUMO: B MeHIO Paii1 BeIOpaTh koMaHay Co3aaTh.

AHanu3 XxapakTepa BBOAMMOW HHQOpPMAIMHM I[OKa3aj, YTO B SYEWKH TaOJUIbI BBOJUTCS
cienyroias uHpopmanus:

—HAWMEHOBAHUE CTPOK U CTOJIOIOB TaOIHUIIHI (I1ATKa);

—TeKCcToBas uHpopmanus;

—4ucioBas HHopMaIus;

—(popMyJIBI;

—HUTOTOBBIC JIAHHBIC.

— B600 dannvix 6 mabuyy

[Ipy BBOKE MAAaHHBIX B TAOMUILy HEOOXOIMMO BBIJICIUTH CTOJIOCI] IMOJI €ro 3arojiOBKOM U
yCTaHOBUTH (popmar naHHbBIX B pexume Dopmar Hueiikm Bkiagka Umeno. C momoipio JTaHHOM
BKJIAJIKU MOYXHO TPEACTaBUTH JAaHHBIC B ClEIyIOmUX (popmartax: oOmmMil (Kak TEKCT, TaK U YHUCIA);
yuclIOBOM (Uenble W JApoOHbIE 4YHWCNa); JCHEXKHBIM; 1ata; Bpems; JApOOHBIN; TEKCTOBBIN;
SKCIOHEHIMAIBHBIN U JOTOJIHUTEIbHBIMH.

JononHuTtenbHBI (GopMaT BKIIOYAeT B ceOs MOUYTOBBIE HHAEKCH M TeleOHHBIE HOMEpA.
[TapameTpsl Ka)k01 KaTErOPUU MOKHO TOCMOTPETH CIIPpaBa OT CIIUCKA

B nenom tabnuia 3amnonHseTcs YMCIOBBIMU JaHHBIMH, KOTOPhIE HEOOXOUMO PACTIONOKHUTh IO
LEHTPY slUeeK, A 3TOrO: BBIAEIUTH TpeOyemble suelku, BbIOpaTh B pexume Dopmar KOMaHIy
Aueiiku 1 napametpsl BoipaBHMBaHuUe (TOPU30HTATIBHOE - 110 IIEHTPY, BEPTUKAIBHOE - MO LIEHTPY).

UroObl siueiiKu HE CIMBAJINCh, HEOOXOAUMO OMPEAETUTh UM TpaHuibl. OmnpeeneHne TpaHHIl
MIPOUCXOUT TOJBKO JUIS BBIACICHHON 00JacTH JHOKYMEHTa, U MOXET OBITh CIENaHO KakK i OJHOU
sUeNKH, TaK U s Bced TaOnuiupbl. Beinenure Bcio TabnMily, MOCIE YEro IIEIKHUTE Ha CTPEJIOUKY
psiaoM ¢ KkHomkoi I'paHuubI.

B oTkpeiBIIEMCS MEHIO BBIBOAMTCS CIIHCOK OBICTPBIX KOMAaHJ, C MOMOIIbIO KOTOPBIX MOKHO
BbIOpaTh OTOOpakeHHE HY>KHBIX T'PAaHUI] BBIICICHHON O0NacTU: HUXKHEH, BepXHEH, JIeBOM, MpaBoH,
BHEIIHMX, BCEX U Mpoyee. Tak ke 3/ech COAepKaTCsl KOMaH/bl I PUCOBAaHUS I'paHUI] BpyuHyto. B
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CcaMOM HHU3y CIHMCKAa HaxXOOUTCA MyHKT Jlpyrue rpaHMubl NO3BOJSIOMMN Oojee IeTalbHO 33/1aTh
He0OX0IMMBbIE MapaMeTPhl IPAHUIL TYEEK, KOTOPHIM MBI M BOCIIOJIb3YEMCH.

2. Pa6ora ¢ popmysamu. O6uue cBeieHus1 00 NCNOJIb30BaHUN PyHKIMIA.

Jnst mpoBeAieHUST BBIYMCIICHUN B TaOJMIIAX B SUEHKH HEOOXOAMMO 3aHOCUTH (Gopmyisl. Bee
(dopMysBl HAUMHAIOTCS CO 3Haka =. Jlamee Ui s4yeek, HAXOJAIIMXCA B Pa3HbIX MECTax TaOJIMIIbI,
CIIEYIOT ajipeca siIeeK (apryMeHThI) U 3HAKU apU(PMETHICCKUX OTIePAITU.

st stueek, KOTOpbIe HAXOAATCS MOJAPSIT B OJHOW CTPOKE MM cToJOLE, B (OopMysie MOTYT OBITh
WCIOJIb30BaHbl U (PYHKIINU.

®Oyukuusavu B Excel HasbiBaloT 3apaHee onpeaeneHHbie (pOPMYJibl, ¢ IOMOLIbLI0 KOTOPBIX
BBINOJIHAKOTCH BbIYUCJIEHUS] B YKA3aHHOM IMOps/IKe MO 3aJaHHbIM BeJuyuHam. [Ipu sToMm
BBIUMCIJICHUS] MOTYT OBITh KaK MPOCTBIMHU, TaK U CIOKHBIMHU

st paboTsl ¢ pyuknusimu B Excel Ha TeHTe cyliecTByeT OTAe/IbHas 3akiaaka PopMyJibl, Ha
KOTOPOH pacroaratoTcst BCe OCHOBHbIE HHCTPYMEHTHI J1JIs1 paboThl C HUMH.

Hago ormeruTh, 4yTO mporpaMmMa coJepKUT Oosee ABYXCOT (DyHKIHMH, CIIOCOOHBIX OOJETrYuTh
BBINOJIHEHUE BBIYMCICHUN pa3nuuHOi cioxHOocTH. [loaTomy Bce pynkuuu B Excel 2010 pa3aenenst
Ha HECKOJIbKO KaTeropHii, rpynnupyomux uxX Mo TUITy peliaeMblX 3aaad. Kakue uMeHHO 3Tu 3a1a4u,
CTAaHOBUTCS SICHO U3 Ha3BaHMU Kareropuii: @uHaHcoBbIe, Jlornueckue, TekcToBsle, MaremaTuueckue,
Cratuctnueckue, AHAIUTUYECKUE U TaK Jaee.

BriOpaTth HEOOXOOUMYIO KaTErOpHI0O MOXHO Ha JieHTe B rpynne bubjamorexa ¢yHkumii BoO
Bkiagke MDopmyJsl. [locne menuka Mo CTpenouyKe, paclojararollecss psaoM ¢ KaxIon u3
KaTeropui, pacKpbIBaeTcsi CHUCOK (YHKUMH, a TMpH HaBEIEHUM Kypcopa Ha JOOYyI0 M3 HHX,
MOSIBJISIETCS. OKHO C €€ ONHUCAaHUEM.

Hns Bepcun MS Excel 2003 cnmrcok BO3MOXKHBIX (YHKLIMH MOKHO MOCMOTPETh B pPEXHUME
BceraBka komanna ®yHKuMsA. 3HaueHUs, KOTOpble (YHKIMH BO3BpalllaloT B KadecTBE OTBETA,
Ha3bIBAIOTCS PE3YyJIbTaTaMH.

BBon ¢yskiui, kak u GopMys1, HAYMHAETCS CO 3HaKa paBeHCTBA. [locie uaer ums pyHkuum, B
Bujie aOOpeBuaTypbl U3 OonbIIMX OYyKB, yKa3bIBaloLIEH Ha ee 3HaueHHe. 3aTeM B CKOOKax
YKa3bIBAIOTCS ApryMeHThbI (PyHKIMHU — JaHHBIE, UCTIOIb3YIOUINECS ISl MOTyYeHHsI pe3yJibTaTa.

B kauecTBe aprymMeHTa MOXXET BBICTyIaThb KOHKPETHOE YMCJIO, CAMOCTOATEIbHAs CChUIKA Ha
A4eiiKy, 11eyasi Cepysl CCbUIOK Ha 3HAUYEHHUS WU SYEHMKH, a Tak ke auarnasoH siueek. [Ipu atom y ogHmx
(GYyHKIMN apryMEHTbI — 3TO TEKCT WJIHM YHCTa, y IPYTUX — BPEMs U JaThl.

MHorue QpyHKIIMH MOTYT UMETh Cpa3y HECKOJIbKO apryMeHTOB. B TakoM citydae, KaXKIblii U3 HUX
OTJeNseTCcs OT CleAyIomero Toukoi ¢ 3amstoi. Hampumep, dynkuus =IIPOU3BE/(7; Al; 6; B2)
CUMTAET MPOU3BEACHUE YEThIPEX Pa3HbBIX YKCEN, YKa3aHHBIX B CKOOKAX, U COOTBETCTBEHHO COJEPKUT
4yeTbIpe apryMmeHTa. [Ipu 3ToM B HalleM cilydae OJHHM apryMEHThI yKa3aHbl IBHO, a APYTHE, SABIISIOTCS
3HAYEHUSIMU OIPE/ICTICHHBIX STUEeK.

ApryMeHTbl MOTYT OBITh KaK KOHCTaHTaMH, Tak U ¢opmyiaMu. B cBoro ouepens 3TH GHopMyIIbl
MOTYT coAiepkaTh Ipyrue PyHKINH.

Hampumep, ¢ynkius =CYMM(A1:AS5; CP3HAY(B5:B10)) cymmupyer 3HauY€HUS SUYEEK
Haxo[smuxcs B Auanazone ot Al 1o AS, a Tak ke cpelHee 3HAaUCHUE YUCEN, pA3MEIIEHHBIX B KJIETKaX
BS5, B6, B7, B8, B9 u B10.

Y HEKOTOpBIX MPOCThIX (YHKUUN apryMEHTOB MOXET HE ObITh BOBCE. Tak, ¢ TOMOIIbIO
¢ynkunn =TJIATA() MOXXHO MOJTyYUTh TEKYIIUE BPEMS U JaTy, HE HCIIOJIb3Yysl HUKAKUX apIyMEHTOB.

OYHKIMM, SBISIONIMECS apryMeHTOM Jpyrod (GYHKIUH, Ha3bIBAIOTCA BIIOXEHHBIMU. B
¢dopmynax Microsoft Excel MoxkHO MCTIOIB30BaTh 10 CEMH YPOBHEH BIOXKEHHOCTH (YHKIIUH.

IIpumep. PacueT cyMMBI IO CTPOKaM.

Jist TOoro, yTOOBI 331aTh MapaMeTphl sIUCHKH, coieprKalleil CyMMy IO CTPOKaM, HE00X0IMMO:

® BBIJICIIUTH MIEPBYIO SYEHKY U3 3TOr0 CTOJIONA;

® Ha)KaTh Ha JIMHEWKE MEHIO MUKTOIPaMMy CYMMBI;

®aBTOMATHYECKH B MapaMeTpbl (QYHKIUM CyYMMBbI 3alMCBIBAIOTCA KOOPAUHATHI — sS4YEEeK
COOTBETCTBYIOIIEH CTPOKM, €CIM 3T KOOPAMHATHI HE YCTPAaWBAIOT I0OJIb30BATENs, MX MOXKHO
OTKOPPEKTHPOBATH B CTPOKE (HhOpMyJI.
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Jst Toro, uTOOBI cKoOnuposams hopmyny, Ha APYrue siueiku CTONOIa UTOrOB HEOOXOJUMO:

® BBIJICIIUTH STUCHKY, ¢ POpPMYIIOii;

® YCTAHOBUTH KYpPCOpP MBIIIM B TMPaBblii HIKHUK Yroji sSYeMKu 10 MOJydYyeHUs B ITOM MecTe
YEPHOTO KpPECTHKA, HA)KaB JIEBYIO KHOMNKY MBIIIM MPOTAIIUTh MBIIIb BHU3 WJIM BIpPaBO Ha
He00X0IMMOE KOJIMUYECTBO SIUEEK;

AHaJIOTUYHBIE ONEepalUU BBIOTHAIOTCS U JJIS1 UTOTOBBIX SYEEK 110 CTONIOLAM.

JIOBOJIBHO 4YacTo ciay4yaeTcsl Tak, 4YTO Bbl BBEIM (OpMyITy HEBEpPHO WJIM TIOCIE YJaJICHUS
(M3MEHEeHUs) COJIEPKUMOT0 OJIHOM U3 A4YeeK, Ha KOTOPYIO cchliaeTcs popMyraa, IPOUCXOJUT OIIHMOKa B
BRIYMCIICHUSIX. B Takom cinydae Excel HempemeHHO M3BeCcTHUT Bac 00 3ToM. Psaymom ¢ kieTkoit, rie
COJICPKUTCS OTMOOYHOE BBIpayKEHHE, TIOSBUTCS] BOCKJIMIIATENIbHBIN 3HAK, B KEJIITOM poMoe.

Bo MHOruX cimyuasix, NpuiioKeHue He TOJIbKO U3BECTHT Bac O HAJIMYUE OLIMOKH, HO U YKaXKeT Ha
TO, YTO UMEHHO CZEJIAHO HE TaK.

Pacimmdposka ommbok B Excel:

o ##### - pe3ynbTaTOM BBINOJHEHHUS (HOPMYJIbI, UCIOJB3YIONIEH 3HAYEHUS JaThl U BPEMEHH
CTaJIO OTPULIATEIHHOE YUCIIO UM Pe3yJIbTaT 00pabOTKU HE yMeEIIaeTcsl B SUeHKe;

e #3HAY! — ncnonb3yercs HEJOMYCTUMBIN THII ONlepaTopa Win aprymenrta gopmysbsl. OnHa u3
CaMbIX pacIpOCTPaHEHHBIX OLINOOK;

e #]IEJI/0! — B hopmyre ocyIecTBIsSIeTCS MOMbBITKA ASICHUS Ha HOJIb;

o #IMS? — ucnionszyemoe B hopmysie UMs HEKOppeKTHO U Excel He MOXKeET ero pacmo3HaTh;

» #H/]] — HeonpeneneHHble AaHHbIe. Yalne Bcero 3Ta ommOKa BO3HHMKAET NMPH HENPABUILHOM
oTpesieNIieHUH apryMeHTa (QyHKIIHH;

o #CCBIJIKA! — hopMyna coiepKUT HEJIOMyCTUMYIO CCBIIKY Ha siueiiKy, Halpumep, Ha S4YeHKy,
KoTOpasi ObLTa yJaieHa.

e #YUCJIO! — pe3ynpTaTOM BBIYMCIEHUS SBISETCS YUCIO, KOTOPOE CIMIIKOM MAalo WIH
CJIMIIKOM BEJIMKO, YTO Obl ero MoxHO Obulo ucroisib3oBath B MS Excel. /lnana3zon orobpaxkaembix
YUCeN JIEKHUT B mpoMexyTke oT -10°" 1o 10°”.

e #IITYCTO! — B dopmyre 3amaHo nepeceueHrne obaacTel, KOTOphIE HA CaMOM JieJie HE UMEIOT
OOIINX sTYEeK.

Oyukuusimu B Excel HasbiBaioT 3apaHee omnpefeseHHble (OpPMyNbl, C MOMOULIBI0 KOTOPBIX
BBITNIOJHAIOTCS. BBIUYMCIICHUS B YKa3aHHOM MOPSAKE 10 3alaHHbIM BeauunHaM. [Ipu 3ToM BbIUMCIEHUS
MOTYT OBITh KaK MPOCTBIMH, TaK U CJIOKHBIMU

3. I'padpnuecknii ananu3 gaHHbIX. CII0CO0BI CO3AHUA THATPAMM

J1s mocTpoeHust tuarpaMMbl HEOOXOIMMO BBIACIUTE TaOIHILY.

HaxaB kHONKy ¢ wn300pakeHHeM Trpaduka, KOTOpas HAXOAMUTCS Ha MaHETd WHCTPYMEHTOB
CrangaprtHasi, yKka3aTelb MbIIH NpuMeT Gopmy kpecrta. IlomecTtuB ero B mose pabodero jiucra u
Jieprka Ha)kKaToM KHOIIKY MBIIIIHN, PACTAHYTh €r0 10 NpsAMOyrojpHuKa. Ha ero mecre oTkpoercst nepBbIit
nuanor Macrepa nuarpamm, B kKotopomM EXCEL yka3siBaeT BbIJICTICHHBINA B TaOJIUIIE HHTEPBAJ SUCCK.
B 5TOM nosie MOXHO POU3BECTH HEOOXOIUMBIE UCIIPABICHHSL.

[enknyB MpImbio Ha kHonike [IIAT™>, Mactep npennaraer BoIOpaTh TUI OyAylIel AUarpaMMel.
Bribepure oauH M3 TUNOB AUarpaMM M IIEJKHUTE HA HEM MbIIbI0. 3aTeM, HaxaB KHonky LIIAT,
nepeuauTe K ciaeayoueMy JUalory, Ille yKa3aHbl pa3HOBHUIHOCTH BBIOPAHHOTO THUIIA JUArpaMMBbI.
Briennre He0OXOUMBII ¢ TOMOIIBIO MBIIIIH.

3arem cHoBa HaxxmuTe KHONKY IIIAT" 1 EXCEL B none [Ipumep auarpaMMsl TpOJAEMOHCTPUPYET
BHEIIHUI BUJ JUarpamMMmbl.

Ecnu nony4yeHHbIN pe3ynbTaT Bac HE YCTPaUBAET, MOXKHO BEPHYTHCS K MPEIbIIyIIEMY AUAJIOTY,
HaxaB KHonKy [ITAT'<.

B nocnennem nuanmore Mactepa nuarpaMm ONpeAeNsIIOTCS Ha3BaHHMS OCEHW M 3arojioBKa BCE
quarpamMmbl. 3aTeM Ha)KMHUTE KHONIKY 3AKOHYHMTB U AMarpaMma MOsIBUTCS Ha dKpaHeE.

Ilanenas uHCcTPpYMeHTOB Jlnarpamma

JlnarpamMmbl MOKHO CO3/1aBaTh HE TOJBKO C MOMOIIp0 MacTtepa nquarpamMm. AHaJOTHYHOIO
pe3yrbTaTa, qaxe 0oyiee OBICTPO, MOKHO JTOOUTHCS C TTOMOIIBIO MAHEIW HHCTPYMEHTOB JIlmarpamma.
[Tanenp BKIrOYAETCs C MOMOIIBIO KOMaHbl MeHIO Bua - IlaHe/im HHCTPYMEHTOB.
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Belgenure ngaHHblE M Ha)XKMHUTE HA IAHENM MHCTPYMEHTOB KHOIKY, OTKPBIBAIOIIYIO CIIHMCOK
TUNOB JauarpaMM. BpiOpaB Tun auarpaMMbl, ¢ MOMOIIBIO COOTBETCTBYIOIIEH KHOIKH 3amycKaiite
MacTep, BBIONTHSIOMNN JaTbHEHITYI0 padoTy.

PenakTupoBanue 1uarpamMmbl

BBIJAEJIEHUE JUATPAMM

Ecnn Bel XOTHTE OTpeAakTHUpOBaTh IuarpamMmy, ABaXKIbl IICTKHUTE HAa HEH MBIIIbIO, WIH
BbIOepuTe KomManay meHio IlpaBka pexxum O0bekT. B pe3ynbTare BOKpYr BHEAPEHHOH JuarpamMMbl
MOSIBUTCS cepasi IITPUXOBAsk paMKa.

OJIEMEHTBI JUATPAMMBI

B EXCEL MOXHO OTHENBHO pENAaKTUPOBATH pa3JIMYHbIE KOMIIOHEHTBHI JUarpaMmM, HO
MIPEIBAPUTENIBHO HY)KHO BBIJEIUTH MX C INOMOIIBIO MBIIIM WIM KJIABHMII YIPABIEHUS KypCOPOM.
Hampumep, Beigenute och Y, MIETKHYB Ha HEW MbIIbI0. B pe3ynbraTre KOHIBI OcH OyIyT MMOMEUEHBI
JBYMsI KBaJJpaTUKAMHU.

[Tpu >xenaHUM MOXKHO BBLICTUTH BCIO JUarpamMmy LETUKOM, WU TOJIBKO €€ 00JIacTh MOCTPOCHUS
(KOOpJMHATHBIE OCH W TOCTPOEHHBIC JaH-HbIE), WIM KXy OCb B OTJEIBHOCTH; TAKXKE MOXKHO
OTJEJIbHO PEaKTUPOBATh CTOJIOIBI JAHHBIX JAMArpaM-Mbl, 3ar0JIOBOK, JIETEHAY, 0003HAUYEHHUsI OCeil U
T.J.

PEAJAKTHUPOBAHUE IMATPAMMBI

[Tocae Toro, Kak BBIACIMIN JUArpamMMy, IBAKIbl IIETKHYB JICBOW KHONKOW MBIIIM, BBIOPATh
pexum Popmart win JlaHHbIE 1711 peJaKTUPOBAHUS DJIEMEHTOB TaOJIMIIbI.

N3MEHEHME OBJIACTU ITOCTPOEHUA INATPAMMBI

BoiienuB 0051acTh MOCTPOEHUS TUArpaMMbl, MOSIBUTCS cepas IITPUXOBas paMKa BOKPYT Hee.
Tenepb MOXHO MEPeIBUHYTh 3Ty 00JacTh ¢ MOMOUIbIO MbIIH. [lo mepumMeTpy paMKu HaxOAsTCs
TeMHbIe KBajpaTbl. CXBaTHUB MBIIIBIO U MEpeTacKuBas UX, MOXXHO H3MEHUTh pa3Mmep olnactu
IIOCTPOEHHUS.

JIETEHJIA

Jlerennia oroOpa)kaeT MPUHAAICKHOCTh CEPUU JIAHHBIX K ONPEACTICHHOM rpynie, 00beTUHIET UX
[0 ONpEeNIeJICHHOMY MpHU3HaKy. JlereHna coaepXuT Ty TpyMIly 3arojoBKOB TaOIMIIbI, KOTOpas He
BXOJIUT B caMy AuarpaMmy. J{si BKIIFOUEHUS JIETEH Bl B [UarpaMMy B IIaHEJIN HHCTPYMEHTOB UMEETCS
KHomKa Jlerenaa.

TEKCT B IMATPAMMAX

[Tpu co3ganuM AuarpamMM HCIOJIb3YETCS JIBa BUJA TEKCTa: CBA3aHHBIN (3aroJIOBKU 3JIEMEHTOB
JMarpaMMbl) 1 CBOOOIHBIN (BBOJUMBII MPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBsi3aHHBIi TEKCT B JAarpaMMax OTJIWYAETCSA TEM, YTO €EMY OTBOJIUATCS
OTIpeJIeIEeHHOE MECTO U poiib. OOLIMIA 3aro0BOK, Ha3BaHUs OCEH, TEKCT JIETEH IBI - BCE 3TO OTHOCUTCS
K ONpEJEICHHBIM 3JIEMEHTAaM JauarpaMMmbl. Eciin B mporecce co3gaHusl JuarpaMMbl Bbl HE BCTABHIIN
3arojOBOK MWJIM Ha3BaHMs oceif, BblOepuTe KoMaHIy MeHi0 BceraBka pexxum Ha3anume, u B
MOSIBUBLIEMCSI TMAJIOTe IEJIKHUTE MBIIIBIO HATPOTUB HEOOXOIMMBIX Ha3BaHUH.

CBOBOJIHBIN TEKCT. CBoGOmHBI TEKCT MOXKHO HPOCTO HaOpaTh B CTPOKE 06PabOTKH
(cmeagute 3a Tem, 4TOOBI B JUarpamMme He ObUT BBIAECJIECH HU OAUMH DJIEMEHT, MHaye TEKCT CTaHET ero
3arojoBkoM). HaOpaHHBI TEKCT MOSABISETCS B CEpeAMHE TUarpaMMbl. 3aTeM HaXMHUTE KHOIKY
CBOBOJIHBIM TEKCT (¢ u300paKeHHEM HCIHCAHHOrO JHCTa OyMmard). BCTaBieHHBIH TEKCT
3aKJII0YaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO INepeMeliaTth Mo 00JacTé MOCTPOCHHUs, a
Takke MEHATh ero pasMep. OJHMM M3 ONMCAHHBIX BBIIIE CHOCOOOB MOXHO BbBI3BAaTh JAMAJIOT,
MO3BOJISIOMINN U3MEHUTh MIPUQT, BUJ, BHIpABHUBAHHE M T.JI. MaJleHbKUI CEKpeT: eclu Bbl XOTHTE,
9TOOBI Balll CBOOOIHBIN TEKCT HE MMEII 0T COOO0H 1BETHOW OCHOBBI, 3aKPBIBAIOIIEH PACIIONIOKEHHYIO
I0J1 HUM YacTh IMarpamMmsl, BeiOepute Bo Bkiaake B/ npo3paunyro 3akpacky 00JacTH TEKCTa.

JIMHUU CETKMU. I'paduk Oyzaer 6oriee HarasAHBIM, €CIHM Bbl IPOBEIETE HA HEM JIMHUU CETKH.
Jns aToro BeiOepute B MeHI0 BeraBka komanay Cerka. B manenu Jlmarpamma Taxoke CyIIecTBYET
KHOIIKA, TIO3BOJISIONIAs BKJIIOYATh U BBIKIIOYATh TOPU3OHTANIbHBIE TUHUH CETKH.

OCH. C nomompro KoMaHAbl MeHIO BeraBka pexum OcH MOXHO BKJIIOYATh M BBIKJIIOUATh
n300pakeHne oceil TuarpaMmel.
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PUCYHKU B KAUECTBE CTOJIBLIOB

Ecnu tpeOyeTcst HeMHOTO pazHO00pa3uTh rpa@uk, MOKHO MCIIOIb30BaTh PUCYHKH, CO3/IaHHBIC B
npyroii mporpamme cpeasl WINDOWS (nanpumep, B Paintbrush mnu CorelDraw). i1 3TOoro pucyHok
WIK CUMBOJI ¢ momoulbio komanasl KonupoBaTth nepeHocurcs B Oygep oOmeHa. 3ateM BoWauTe B
EXCEL u BbIenuTe cTONOIBI, KOTOPBIE HY)KHO 3aIlOJHUTh pUCyHKOM. HakoHel, BbiOepuTe KOMaHay
MeHio IlpaBka - BeraButh wim Haxkmure komOuHauuio kinaBum Ctrl+V. Kaprunka oxaxercs
BCTPOEHHOM B Marpammy.

BU/bl JUATPAMM

OBBEMHBIE JIMATPAMMBI. O0beMHbIe auarpamMmbl, Kak MpaBuiio, Ooiee HarisaHbl H
BBIPA3UTENbHBI, HO MOTYT BO3HHMKHYTH CJIOXHOCTH B cllydae, Korja OoJjiee BBICOKHE KOJIOHKH Ha
NepeIHeM IJIaHe 3aKPBIBAIOT 0ojiee HU3KUE Ha 3aJHEM. DTO MOXKHO UCIPABUTh, BBIJACIUB JHArPAMMYy
1 BbIOpaB komaHay MeHio @opmat - O0beMHbIe THCTOrPAMMBI, U B MTOSIBUBLIEMCS 1Majore BoIOpaTh
Bkiaaky Ilopsiiok psaoB, BbIOpaTh Ipymmy 0ojee HU3KUX KOJOHOK M HaXaThb KHONKY CMeCTHTH
BHM3.

JIMHEUYATAS JUATPAMMA. DTOT TUN AWarpaMM XOpOII J/Ji CPaBHEHUs OTIEIbHBIX
3HaueHni. OTHaKO N300pakaeT sl JAHHBIX C HEOOJIBIITUMHU UCKAKCHUSIMH.

JIEHTOUHASA IMATPAMMA. Tlo3BomsieT n300pa3uTh TEHACHIIUIO HU3MEHEHHSI PSIOB IaHHBIX,
HO CJIO’KHA ISl BOCTIPUSATHS, TaK KaK TPEX MEPHOCTH JICHT 3aTPYAHSET OLEHKY CKOPOCTH BO3pacTaHUS
1 yOBbIBaHUS psia JaHHBIX.

JUATPAMMA -’topt”. Ha Hel OIWHOYHBIA psI AAHHBIX TPEACTABIAECTCI OOBEMHBIM
CEKTOPOM IMJIMHJpA. PexoMenayeTcs 0003HauaTh BEIMYUHY J0JIEH MPOLIEHTaMHU.

[IJNIOCKOCTHBIE ITUATPAMMBI

I'PA®UK - psansl JaHHBIX HA HEM NPEACTABISAIOTCA B BUJIE TOUEK, PACIOIATralOINXCs HA JIMHUU.
[To3BosIsIEeT XOPOIIO OTPa3UTh TEHACHIINIO PSAAOB JaHHBIX (CKaXKeM, K POCTY WM K YMEHBIIIECHHUIO).

PAJIAP. Psanpl naHHbIX NPEACTABIEHBI yYKOM Jy4el, pacXoAsIuxcs U3 ogHoi Touku. Kaxaoit
KaTEeropuH JIaHHBIX COOTBETCTBYET OINpEAEICHHBIN JIyY.

KOJIBLIEBAS nuarpamma - psii JaHHBIX W300paskaeTcst B BHJIE KOJIbIIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM HHOMY 3HaYEHHIO.

4. duabTpanusa 1aHHbIX. Padora co cnuckamm.

Astodmietp B Excel mo3Bossier ocTaBUTh Ha JKpaHE TOJIBKO Ty HWHGOpMAIUIO, KOTOpas
HeoOXxouMa.

3n1ech Mbl BUIUM OCHOBHBIE (YHKIUH (PUIBTpallvy, paclojioKeHHble Ha BKiajke «['naBHas».
Taxxke MOXHO B3IVIAHYTh Ha BKIAAKy «JlaHHbIE», Ile HaM MpEAJIOKaT pa3BEpHYTHIM BapHaHT
ynpasiieHus: puinbTpanueil. UtoObl ynopsiounTh JaHHbIE HEOOXO0AUMO BBIOpaTh TpeOyeMblil Juana3oHn
sg4yeek, 00, KaKk BapHaHT, IPOCTO MMOMETUTh BEPXHIOKO UKy Heobxoaumoro croidua. ITocne atoro
HE0OXOUMO HaKaThb KHOMOYKY «®DuiIbTpy», MOCIE Yero crnpaBa B s4YelKe MOSBUTCS KHOMOYKA C
HEeOOJIBIION CTPEeNIOYKOM, yKa3biBatolel BHU3. [Ipy HaXkaTUK Ha CTPEIKY OTKPBIBAETCS MEHIO (DMIIBTPa

[Tpu BBIOOpE YNCIOBOTO (PUIIBTPA MOKHO YCTAHOBUTH HEOOXOAUMBIE YCIOBHUSL.

PacuupenHblii GuabTP MO3BOJISET YCTAHOBUTH YCIOBUS OTOOPA Cpasy sl HECKOJIBKUX
CTOJIOIIOB TAOINIIEL.

IIpumep — Kak UCHOIB30BATh pacMpeHHbIi GuisTp B Excel:

1. CoznanuM Tabiuily ¢ yCiaoBUSMU 0TOOpa. JJis 3TOro KOmUpyeM 3aroJioBKHM UCXOAHOTO
CMMCKAa W BCTaBJseM BbIlle. B Tabnuuke ¢ KpuUTepusMu Al (pUIBTPALIMM OCTABJISIEM JOCTATOYHOE
KOJMUYECTBO CTPOK ILUTIOC MyCTasi CTPOKA, OTJEISIONIAst OT UCXOJHOM TaOIUIIbI.

2. Hactpoum mapameTpsl ¢uibTpaiuu aias oTOOpa CTPOK cO 3HadeHueM «MockBa» (B
COOTBETCTBYIOIIMI CTOJOCI] TAOJUYKK C YCIOBUSIMH BHOCHUM = «=MOCKBa»). AKTUBU3UPYEM JIFOOYIO
ayeiiky B ucxonHoi Ttabmuue. Ilepexonum Ha Bkimaaky «/lanaeie» - «CopTupoBka M (GUIBTP» -
«J1oTIOTHUTETBLHO.

3. 3anonHsieM napameTpsl ¢uibTpauuu. VcxonHslid auana3zoH — TaOiaMla ¢ MCXOIHBIMU
naHHbIMU. CCBUIKM TOSBISIIOTCS aBTOMaTHYeCKH, T.K. Oblla akTHMBHA OJHA U3 syeek. Jluamas3oH
yCIOBUI — TaOJIMYKa C YCIIOBHEM.

4. Boixoaum U3 MeHio pacmmpeHHoro GpunbTpa, HaxkaB kHonky OK.
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B ucxomHoi Tabnuile ocTanuch TOJIBKO CTPOKHU, CoAepKamiue 3HaueHne « MockBay. UToObl
OTMEHUTH QUIIBTPAINIO, HY’)KHO HaXXKaTh KHONIKY «OuncTUTH» B pasnesne « COpTUPOBKA U QUITBTPY.

5. IloaroroBka K nme4yaru

JI71s1 MOTOTOBKY K TTeYaTH HEOOXO0IUMO OTIPEISTUTh TapaMeTPhl CTPAHUIIBI.

BrI0OpaTh opueHTAINIO CTPAHUIIBI C TOMOIIBIO BKIaAku CTpaHuIa.

BcraBuTth HOMEpa cTpaHUIl ¢ TOMOIILI0 BKIaAKA KOJIOHTHTY IBI.

[lepen TemM Kak aKTUBU3MPOBATH MPOLIECC MEYATH, PEKOMEHAYeTCsl YOeIUThCs, yTo Ha Oymare
Tabnuia OyJeT BBITIANETh UMEHHO TakK, Kak HYyXHO. [[ns sToro ciemyer B meHio Maiijg BeIOpaTh
koMauay Ileuats. B okue [leuaTsh, pa3feneHHOM Ha JBE YacTH, ClieBa MOKHO YBHUJIETh BCE HACTPOUKH,
HEOOXOAMMBIC IS TIeYaT, a B MPAaBOM 4YacTH OKHA - MPEIBAPUTEIBHBIM MPOCMOTP TAOIHUIIEI, T.C.
YBUJETh, KaK 9T0 OyJIeT BHITISIIETH Ha Oymare.

3ansaTue 4. IHpopMaIOHHbIE TEXHOJIOTHUH, CUCTEMBI U 0a3bl JaHHBIX (2 4.)

Bormpocs! 151 00Cy)aeHUS

1. HWudopmanmoHHbIe TEXHOIOTUH, IBOIOIMS, Kinaccudukamus. NHPpopManmoHHbIE CHCTEMBI,
cocTaB, (DyHKIIMOHATBHBIC U 00ECTICYUBAIOIINE TTOICUCTEMBI.

2. bazer mamnpix (BJl). Mopenmu mnpenctaBieHusi AaHHBIX. Mepapxudeckas, cereBas H
pensiuoHHbIe Mojaenu naHHbIX. Cuctema ympasineHus bJl, HazHaueHWe W OCHOBHBIC (DYHKIIWU.
Knaccudukanms u coctaB CYB/I.

3. IlpoextupoBanue B/I.

3amanue:

Ilocmanoeka 3a0auu.

B ©0a3e pannbix MockoBckoit ropoackoi tenedonnoit cetu (MI'TC) peructpupyor u
YUUTBHIBAIOT MEXIYTOPOAHBIE PAa3rOBOPHI aOOHEHTOB (IOJIb30BaTENe) CETH MO aBTOMATHYECKOU
cBs13U. Pa3roBopsl mpeaocTaBisioT B KpeauT. OriaTy MpOU3BOIAT 1O CYETa, BBICHIIIAEMBIM a0OHEHTaM
C HEKOTOpOW NEepUOAMYHOCTHIO (Hampumep, pa3 B Mmecsi). CTOMMOCTh pPa3roBopa 3aBUCUT OT
BBI3BIBAEMOT'O TOPOa, UTUTEIHPHOCTA Pa3roBOpa B MUHYTaX W TOTO, SIBJSETCS JIM HOMEp TenedoHa
JUYHBIM WU TPUHAIJICKUT OpraHU3aIiu.

Ilocmpoenue cxemol OanHbIX.

Hcxons U3 ycnoBus 3a1auu, IpeagaraeTcs clieyouui TeHepaabHblil CIUCOK MOJICH:

Howmep 3akaza;

Homep menegona,

Damunus UO;

Aopec;

Jluunwiii/opeanuzayus;

Koo (copooa),

Cmoumocms 1 mun (pas2oéopa ¢ JaHHBIM TOPOIOM);
Jnumenvrocms paseosopa;

Jlama.

Onpeodenenue munog nosneil.

Howmep 3axaza — TN CUETYHK, T.K. TpeOyeTCs] YHUKAIBHBIA HOMED ISl KaXKIIOTO Telne(OHHOTO
3BOHKA. Homep menepona, Damunus MO, Aopec — TekcToBbld Tun (HOMep TenedoHa OyneT
BBOUTHCS Kak 000-00-00). Jluynwiii/opeanusayus — TOTHMECKUI THIL, T.K. JOCTATOYHO JIBYX 3HAUYCHUUN
(ma — nuuHblil, HET — opraHuzanus). Koo (memnoe uwmcio), Cmoumocms [ mun (HEUETOE YHUCIO),
Jnumenvnocms pazeosopa (st ynoOCTBa TOXE II€JI0€ YUCIO) — YHUCIOBOM Tuml. /lama — TN
JaTa/BpeMs.

Pacnpedenenue noneii no mabnuyam.

[Ipyn o0BeAMHEHUU BCEX ATUX MOJCH B OJHY TaOIHIly BO3HHKHET HEIEIECOOOpa3HBIA MOBTOP
crenyroiel nHpopMaIuu:

- PY KaXJOM 3BOHKE B OTPEICTICHHBIN TOPOI OYIET MOBTOPITHCS HHGOPMAIIHS O CTOUMOCTH 1
MUHYTHI pa3roBopa;

- IPH KaXKJOM 3BOHKE C HEKOTOPOTo TeieoHa OyaeT MOBTOPATHCS MHPOpMAIIHs O Bialeblle —
(bamunus, aapec, TNIHBIA/OpraHu3aIusl.

O 0O 0O 0 0O 0O O 0 O
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Taxum oOpaszom, cienyer chopMHPOBATH TPU TAOJIUIIBL:

1) CnpaBounas tabnuua «Cnpagounux abonenmog MI'TCy ¢ nonsimu:

o Homep meneghona;

o  Damunusa u.o.;

o Aopec,

o Jluumwiti/opeanuzayus,

2) CupaBounas tabnuna « CnpagouHuk ko006 u mapugoey ¢ NOJISIMH:

Koo;

Cmoumocms 1 mumn;

3) OnmnepanonHast Tadbmuma «Pecucmpayus mexcoy2opoOHbiX nepecosoposy ¢ TIOISIMH:

O O

o Howmep 3akaza;

o Homep meneghona;

o Koo;

o [numenvhocmo pazeoeopa,

o MHama.

Buvioenenue knrouegvix noaeit.

Hns tabmuupl  «Cnpasounux abonenmos MITCy» — Homep menegona; s TaOIUIIBI
«Cnpasounux ko008 u mapugos» — Koo, nnsa tabmuubl «Pecucmpayus menrc0yeopOOHbIX

nepe2o6opoe» — Homep 3axkaza. MOXHO OTMETUTh, YTO B JAHHOM 3ajaue KIIIOUYEBBIE MOJI OKA3aJIUCh
€IMHCTBEHHBIMHM HETIOBTOPSIOLIMMUCS MOJISIMH B CBOUX TaOiuLax. 3HAU€HUsI BCEX OCTAJIBbHBIX MOJEH
MOTYT COBINAAATh JAJIS pa3IMYHBIX 3aMUCEH.

Onpeoenenue ceaszeil mexncoy madauyamu.

[To nomto Homep meneghona 3 Tabnuibl «Pecucmpayus Mesicoy2opooHbIX Nepe208opos» MOKHO
nocMoTpeTh HH(popmaimio 00 aboneHte B Tabmune «Cnpasounux abonenmos MITCy», T.e. 3TH
TaONMUIBl CBSI3aHbI N0 MosiM Homep meneghona n Homep menegona. B nanHOM 3amaye moins CBsI3U
Ha3BaHbl OJUHAKOBO ISl yA0OCTBa.

[To momto Koo u3 Tabnuibl «Pecucmpayus mexncoyeopooHblX nepe2o8opos» MOKHO TOCMOTPETh
HH(pOPMAIIMIO 0 CTOUMOCTH Pa3rOBOPOB € TOPOJOM B Tabnwuie « CnpagouHuk Ko0o8 u mapughoe», T.e.
3TH TaOJIMLBI CBI3aHbI 110 T0JIsIM Koo u Koo.

Tun obenx cBsize — «OAMH-KO-MHOTMM». B crnpaBouYHBIX TaOiuIax KOHKpeTHbI Homep
meneg)ona N KOHKpETHBIH KoO MOXXET BCTPETUThCS HE Oojiee OJJHOTO pas3a, T.K. 3TO CIIPaBOYHHUK. A B
ONepanoHHON  Tabmuue  «Pecucmpayusi — MeHcOyeOpoOHbIX — Nepe2o8opos»  MOXKET  ObITh
3aperUCTPUPOBAHO HU OJIHOTO, OJIMH MJIM HECKOJIBKO 3BOHKOB C TOT'O WJIM MHOTO Tene(oHa, B TOT UIIH
nHOM Topoa. OneparmoHHas TabiuIa 31€Ch TOUYEPHSsl, 00€ CIPaBOYHBIX — POAUTEIbCKHUE.

Yka3zaHus 10 BbINOJIHEHUIO 3a1aHMIi:

1. Cozoams 6a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access myHkT HoBast 6a3a nannbix OK.

OTtkpbIBaeTcs quanoroBoe okHo Maiij HOBOM 0a3bl JaHHBIX.

B mone Umsa d¢aiina ykaxute ums ¢aiina 6a3pl naHHBIX (Hampumep, Bamy damunuio).
Haxwmure kaHonky Co3aars.

2. Cozoamp maonuyy «Cnpasounuk abonenmoe» MI'TCy.

[Tpu coznaHuu UM OTKPBITUN Oa3bl JaHHBIX OTKpbIBaeTCsA OKHO ba3a maHHBIX.

Coszparp Tabumny B CYBJl Access MOKHO HeCKOJbKHMH Pa3jMYHbIMU cnocodamu. B
JAHHOM CJIyyae peKOMEeHIyeTcsl HCIO0JIb30BAaTh TAKOe CPeICTBO Pa3padoTKH 00beKTOB 0a3bl
AAHHBIX KAK KOHCMPYKMOop.

B oxHe ba3a pansbix BbiOepute Co3naHue , B MOSIBUBLIEMCS OKHe Bbl0epuUTe NMYHKT
Co3nanue TabnuIpl B pexxuMe KOHCTpyKTopa. OTKpbIBaeTcsi okHO Tabnuna 1.

Benute B siueiiky cron6ia Ums mosst umst mepBoro noist Homep menegona. B siaeiike cronba
Tun gaHHBIX OCTaBbTE BBHIBOSAINICECS MO yMOJNYaHUIO 3HaueHHe TekcTOBBIN. 3amaiiTe 3HAUCHHS
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CBOMCTB TOJISI, CIIUCOK KOTOPBIX BBIBOJUTCSA B HUXKHEW yacTh okHAa. Ha Bkianke OOmiue B sueiike
Macka BBoaa Habepure 000-00-00.

Bsenute ums Broporo nonst @avunua MO, Tun nanHbiX — TeKcTOBBIM.

Benute ums tpethero nois Aopec, Tun nanubix — TekcTOBBIIA.

BBeaure ums uerBeptoro mons Jluuwusiti. B sueiike ctonbma Tunm JaHHBIX HAXMHUTE KHOIKY
pPacKpBITHSl CIIMCKA W BBIOEpUTE THUN AaHHBIX Jlormveckmii. 3HaueHue cpoiicTBa @opMaTt moJsi —
Ja/Het (BbiOupaeTcs Ha Bkiagke OQ0mme u3 BBIMAJAIONIETO ciucka). B sueiike cronbia Onucanue
HabepuTte Jluunslii — 0a, opeanuzayus — Hem.

Omnpeznenure KiIoueBoe Moie (B AaHHOW Tabiuie uM sBisercs none Homep menegona). ns
3TOr0 HAXKMUTE NPaBYyI0 KHOINKY MBIIIM Ha cTpoke moisi Homep menegpona v BbIOEpUTE MYHKT
KiaroueBoe moJie. Vnu BeiOeputre B MeHio IIpaBka — KiioueBoe mose. CrneBa oT MMEHH TOJs
MOSIBUTCS 3HAUOK KJIIOYA .

s coxpaneHust CTpyKTypbl Tabauilsl BeiOepuTe B MeHI0 Mailin—CoxpanuTth. B okHe nuanora
Coxpanenne BBeauTe UM Tabnusl «Cnpasounux abonenmos MI'TC» u Haxmute kHonky OK. Wnun
MO>KHO MPOCTO 3aKpbITh OKHO Tadauma 1 ykazareiaem MbIIIM, HA)KaTh B OKHE JIMajora COXpaHEHUs
kHonky /Jla , BBecTu ums Tabnuilsl U HakaTh KHONIKY OK.

Jns BBOJA MaHHBIX B TAONWIy TEpEeUIUTe B pexcum madauysl. ITO MOXKHO CHCNATh
HECKOJIBKUMH croco0amMu. JIBaxabl IIEIKHUTE JI€BOM KHOMKOW MBI Ha HA3BaHUU TaOIUIIBI
«Cnpasounux abonenmos MITCy», nub0 TOCTaBbTE yKa3aTelb HAa3BaHHWE TAOJMIBI M HAXMUTE HA
KHONIKY OTKPBITH , THO0 HAXMUTE MPaBYI0 KHOMKY MBIIIN Ha Ha3BaHUH TAOJIHIIBI M BBIOEPUTE TyHKT
OTkpbITH. Teneps MOKHO BBOJIUTH JJAHHBIC B TAOJHITY.

[Tpr HEOOXOAUMOCTH MOXHO U3MEHHTH CTPYKTYPY OTKpPBITON Tabmuibl. [[is aToro mepenaute
0o0paTHO B peoicum KOHCMPYKmMOpa, BHECUTE U3MEHEHUS U COXpaHMUTe Ux. B peorcum xoncmpyxmopa
MOXKHO TEpEelTH, TOCTaBUB yKaszaTeldh Ha Ha3BaHWE TaOnHIbl, KHOMKOW KoHeTpykTOp wim mpu
TTOMOIIIH NMPABOW KHOTIKH MBIIIHK U TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jis mepeMerieHusl 1o 3amucsM U TOJSM B pedcume mabauybl UCTIONb3YIOT KOMaHIy MEHIO
IIpaBka — IlepeiiTH, KJIaBUIIN Tul, Page Up u Page Down , a Takke BEpTUKAIBHYIO II0JIOCY
MPOKPYTKHU M KHOIIKH MePEX0/ia B HUKHEM JIEBOM YTy OKHA TaOIUIIBL.

Beenure mamHple W 3akpodTe Tabmuiy. /IS 3TOro MOXHO BBIOpaTh B MEHIO ITyHKT
®ajia — 3aKpbITh, MO0 MPOCTO 3aKPHITH OKHO TAOIUI[BI TP MTOMOIIYU MBIIIH.

3. Cozoamp mabnuyy «Cnpasouynuk k0006 u mapugoey.

B pescume koncmpyxkmopa co3znaiire Tadauny ¢ moJsiMu:

Koo (Tun panapix — YucnoBoii, Ha BkJaake OO0IIMe OKHA CBOWCTB MoJjisi B siueiike Pazmep
noJst Bei0epure [[nuHHoe 11em0e);

Cmoumocmyp I mun (Tun 1aHHBIX — JleHEKHBINH).

Cneaaiite nose Koo kjio4eBbIM.

Coxpanute Tabnuily noj umeHeM «Cnpagounuk k0008 u mapugos». Otkpoite «Cnpagounuk
K0008 u mapugoe» B pedxcume madiuysl U BBEAUTE TaHHBIC. 3aKPOUTE TAOJIHILY.

4. Cozoamev mabnuuy «Pecucmpayus mexicoyzopoonsvix nepezoeoposy.

B pesrcume koncmpykmopa cosnaiire Tadauny ¢ moJsiMu:

Howmep 3axaza (Tun nannbix — CUETYHK);

Homep menegpona (Tun nanubix — TekcroBblii, Ha BKiIaake OO0IIMe OKHA CBOWCTB TIOJS B
sueiike Macka BBojga Habepute 000-00-00);

Koo (Tun nannbix — YucaoBoii, B siuciike Pazmep nmoJis BeiOepute JiuHHOE 1E10€);

Hnumenvnocmov paseoéopa (Tunm panHbix — YucioBoii, B sueiike Pa3mep moJsi BeiOepute
JumHHOoe 1eJioe);

Hama (Tun panubix — [laTta/Bpems, B siuciike @opmar moJsi BeiOepute Kpartkuii popmar
JAaThbl).

Cnenaiite none Homep 3akasa KIOYEBBIM. 3aKpONTE OKHO U COXPAHUTE CTPYKTYpPY TaOJMIIBI
01 Ha3BaHUEM «Peaucmpayusi Mexncoy2opoOHbIX Nepec08opPOsY.

5. Yemanoeums ceazu mesxncoy madauyamu.
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Haxxmute kxHonky Cxema JaHHBIX Ha MaHEIW WHCTPYMEHTOB WM BbIOepuTe B MeHIO Padora ¢
0a3oii JaHHBIX—>CXeMa JaHHBIX.

OtkpriBaeTcs okHO Cxema JaHHBIX U OKHO nuanora Jlo6aBienne Tadauubl. Eciu okHO
nuanora JlodaBjieHue TadJaUIbI HE BRIBOJUTCS (TIOCKOJIBKY, HAPUMED, YIKE UMEETCS] COXpaHECHHBIN
MaKeT CXEeMBbI IaHHBIX ), HAKMUTE KHONKY OTOOpa3uTh Tad/auIy Ha MaHeTd HHCTPYMEHTOB.

Jo6aBbre Tabmuubl: «Cnpasounux abonenmos MITCy», «Pecucmpayus mexncoy2opoOHbIX
nepe2o6opoe» n «Cnpagounux ko008 u mapugoe» B okHO CxemMa JaHHBIX (YCTAHOBUTE yKa3aTelb Ha
MMEHU TaOJMIBI U HAXXMHUTE KHOTIKY Jlo6aBuTH ). 3akpoiite okHO quanora Jlo6aBJjienne TadauIbl —
Ha)XMHUTE KHOTKY 3akpbiTh. B okHe CxemMa JaHHBIX NEPEHECUTE C NOMOIIbIO MBI Tonie Homep
menegona U3 OTHON TabIUIBI Ha oe Homep meneghorna Npyron TaOIUIIBL.

[TosiButcst okHO M3menenue cBsizeil. [loctaBbTe ranouyky HampoTuB mnyHkTa OOecmeueHue
HEJOCTHOCTH JAHHBIX. TUN CBSI3U aBTOMATHYECKH OTPEICITUTCS KaK «OMMH-KO-MHOTUMY». Haxkmure
kHonKky Co3aath.

[Tpu BbIOpaHHON oniuu OOecneyenne HejgocTHocTH AaHHBIX CYBJ[ Access He mo3BoIUT
pEerucTpupoBaTh 3BOHKM JUIS HECYIIECTBYIOHNIMX B 0aze TelneOHHBIX HOMEpPOB HIH B
HecyniecTByomue B 6ase ropona. T.e. mpu BBoJe 3anUCH B TaOIUIy «Pecucmpayus mexcoy2opooHbix
nepe2osopoe» Oyzaer mpoBepsAThecs mnoie Homep meneghona Ha cOBHaJEHHE C KAKUM-JIHOO TOJIEM
Homep meneghona w3 rabmuusl «Cnpasounuk abonenmos MI'TC».

AHAJIOTHYHO CO3JIaliTe CBSA3h MEXAY MOJSIMH K00 U3 TaOnHIbl «Pecucmpayus mexncoyeopoousix
nepe2osopos» 1 Koo n3 Tabmuisl «Cnpagounux ko008 u mapugoey.

B crnydae HeoOXOIMMOCTH M3MEHEHHS YK€ CO3[aHHOW CBSI3M MOXKHO IIENKHYTh MBIIIBIO IO
JUHUM CBSI3W (IMHUSA CTaHET TOJCTOW) W BbIOpaTh B MeHI0 CBsizu —> U3meHuTh CBsi3b. [Ipu
HEOOXOJUMOCTH YAAIUTh CBS3b BHIOCPHUTE JIMHUIO CBS3U M HakKMHTe KiaBumy Delete wiu mpaByro
KHOMKY MBIIIN U TyHKT Y IQJUTh.

3aKOHYMB CO3/IaHHE CBS3EH, 3aKkpolTe OKHO pAuanora CxemMa JaHHBIX W HAXMHUTE B
MOSIBUBIIEMCS OKHE JTAlIoTa COXpaHeHus KHomnky /Jla.

6. Cozoams popmy 011 6600a OaHHBIX.

B oxue 06a3bl nanHbix Co3ganue BbiOepure 3Ha4oK — Jlpyrue ¢opmbl (Mactep ¢opm).
BriGepute tabmuiyy «Pesucmpayusi mexcoy2opooHbiX nepe2osopos», Ha OCHOBE KOTOPOM TpeOyeTcs
co3math opMmy, WM OTKPOHTE ee B JIIOOOM pexume. HakMUTE KHOMKY PacCKPBITHSL CIUCKA PSIIOM C
kHonkoi HoBbIli 00beKT Ha MaHelu UHCTPYMEHTOB M BhIOEpHUTE JIeMEHT ABTOOpMA WIH KOMAaHTy
MeHo BeraBka — ABTodopma.

3akpoiite u coxpanute Gopmy. B okHe muamora CoxpaHeHHMe CIeyeT BBECTH UM (DOPMBI
«Pezucmpayust mesncoyeopoornvix nepecosopos» n HaxaTh kKHOnKy OK. 3akpoiite popmy.

7. Beecmu oannvie ¢ maodauuy npu nomowiu popmot.

B oxne 6a3pl naHHbIX BbIOEpUTE 3HaUYoK @opmbl. Otkpoiite dopmy «Pecucmpayus
MeAHCOY20POOHBIX nepe208oposy. J1st 3Toro BeIOepUTe UMS (OPMBI U HAKMHUTE KHONIKY OTKPBITH.

OnnoBpemeHHO opMa oToOpakaeT Ha HKpaHe JaHHbIE, OTHOCAILINECS TOJBKO K OJJHOW 3aIluCH.
B neBoM HIDKHEM yTiTy OKHA ()OPMBI IMEIOTCS DJIEMEHTHI yIIpaBJIeHUs (ClieBa HANPAaBo):

- IEPEITH K MEPBOI1 3aMucH,

- IEPEUTHU K NPeabIIyIEH 3aUCH,

- HOMep TeKyIlel 3aIlncH,

- IEPENTH K CIIEAYIOIIECH 3aUCH,

- IEPENTH K MOCIEIHEN 3aIuCH,

- 100aBUThH HOBYIO 3aIHCh B KOHEI[ TAOJHIIHI,

- 00111e€e KOTMYECTBO 3aIrCeH.

C ucnonk3oBanrueM (GOPMBI BBEIUTE JAHHBIC B TAOIHILY.

[To oxoHwanuu BBOJA 3akpoiite (opmy. B okHe 0a3bl AaHHBIX BbIOepuTEe 3HAYOK TaGauubI.
Otxkpotite Tabiuiy «Pezucmpayust Mexncoy20poOHbIX nepeco8opos» B pedcume madauyvl. Y 0eTUTeCh,
47O TabIuIla 3aN0JHEHA TaHHBIMU, U 3aKPOUTE ee.

[Tocne HamoXKEHUS YCIOBUS YelOCMHOCMU OaHHbIX B CBA3aHHOe Tmone Homep menegona
Tabmuubl «Pecucmpayusi medxncoy2opoOHbIX Nepe208opos» MOKHO BBOIAUTH TOJBKO T€ 3HAUYCHHUS,
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KOTOpble uMeEIoTcss B mone Homep menegpona tabmuuwsl «Cnpagounux abonenmoe MITCH
(amamormuno ms monst Koo Ttabmuiel «Cnpasounux ko0oe u mapughos» u mons Kom Tabmuiibt
«Pezucmpayus mexncoy20pooHbIX Nepe2o8oposy).

[Tone Homep 3axaza (Tun moasi — CyeT4uK) He docmynuo AJiA BBOAA, T.K. OHO 3aIOTHIETCS
ABTOMATUYECKH Ha CIUHUILY OOJBIIIE MPEIbIAYIIEeTO 3HAUCHUSI.

8. Bviopams 360HKu ¢ 00H020 HOMeEpa menegona.

B okne ba3a nannsbix BeiOepute 3Ha4ok Co3aaHue - 3anpochbl B KOHCTPYKTOpe.

OTKpBIBAETCS OKHO 3aMpoca B pedcume KOHCmpyKkmopa u OkHO auanora /JlodaBiieHnue Tadanibl.
JloGaBbTe B 3ampoc Tabnuiy «Pecucmpayus mexicoyeopooHbiX nepe2osopos». JIns 3Toro yCTaHOBHUTE
yKazareiab Ha UMS TaOmuubl «Pecucmpayus medxncoyeopoOHblX nepe2osopos» W HAKMHUTE KHOIKY
Jlo0aBUTh U KHONKY 3aKpbITh.

JobaBbTe MoJiA TA0JMIBI B 3aIPOC, NepeMelnasi X UMeHa ¢ MOMOUIbI0 MbILIN U3 CHUCKA
noneit B 0aank 3anpoca. BpiOepure MMsl IePBOro NOJISI B CRUCKe noJiell W TIepeHecuTe ero ¢
MOMOIIbI0 MbIIIM B CTPOKY llosie dranka 3anpoca niu BblOEepHUTE 10JIe B PACKPbIBAKOIEMCH
cnucke B ssyelike [losie  Tak xanee Bce moJs.

Onpenenure yciaoBue otdéopa. Beibepure B cTpoke YcjoBHe 0TOOpaA sUEHKY B CTOJOIE TOJIA,
JUISE KOTOPOTO 3aJlaeTcsl yCloBUe. BBeauTe BhIpaxxeHHe Uis ycloBHUs oTOopa. Hampumep, nHabepute
Homep tenedona 4448976 B none Homep menegpona u Haxxmute kiapuiry Enter.

Nmena, HE conepikaliye CrerualbHbIX CUMBOJIOB, MOKHO BBOJUTH 0€3 MPSMBIX KaBbIYeK — " .
[IpsiMbie KaBBIYKU OYAYT H00ABICHBI A8MOMAMUYECKU.

3akpoiiTe 3ampoc, COXpaHUB €ro Mo Ha3zBaHueM «llpumep 3anpoca Ha 6b100pKy». BeimomHuTe
3ampoc. Jjis 3Toro B OKHE 0a3bl JaHHBIX BHIOEPUTE 3HAUOK 3aMpOChl U JIBAXIbl HAKMUTE JIEBYIO
KHOTIKY MBI Ha HAa3BaHWM CO3JIJAHHOTO 3arpoca. BTopoi crnoco0 BBIMOIHUTE 3alpoc: YCTAHOBHUTE
yKasarejdh Ha Ha3BaHME 3alpoca U HAKMUTE KHOMKY OTKPbITh. TpeTuii cnocod BBIMOIHUTE 3aMpoc:
YCTAaHOBUTE yKa3aTejdb Ha HA3BaHHME 3ampoca, HAKMHUTE MPABYI0 KHOIMKY MBI W BBIOEPUTE ITYHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynbrar BBIMOTHEHUS 3ampoca — 3TO TaOJuUIA, MO KOTOpOW ObUTH yKa3aHbl MPU CO3TaHUHN
3ampoca, COACPNKUMOE KOTOPOM OrpaHWYEHO IpH MOMOIIM YCJIOBHs 3ampoca. B 3ampoce «llpumep
sanpoca Ha 6blOOpKY» OTOoOpaxeHa HH(OpMalMs TOJBKO O 3BOHKaX C YKa3aHHOTO B YCJIOBHH
Tese(hOHHOTO HOMEpA.

9. Bviopamp 360HKU, yO08IemEopaAIOuiUe YC108UIO.

AHAJIOTUYHO CO3/IaiiTe ellle HeCKOJIbKO 3alpocoB Mo Tabnuie «Pecucmpayus mexncoyeopooHbix
nepezoeopos.

«3anpoc no 3adamnou Ooamey»: 0TOOpaTh MHPOPMAIMIO O 3BOHKAX, CHETaHHBIX 18-ro Mapta
2007 roxa. s aToro B mone JJama BBeaute Y cjoBue otoopa =#18.03.07#.

«3anpoc no 3adanHomy nepuody eépemeHu»: oToOpaTh MH(OPMAIMIO O 3BOHKAX, C/IEIAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. Jnsa sroro B none /lama BBeaute YcjaoBue 0TOOpaA
Between #18.03.07# And #21.03.07#.

«3anpoc no 3a0annoll orumenbHOCMU»: 0TOOpaTh MHHOPMAITUIO O 3BOHKAX C JITTUTEIHHOCTHIO
pasroBopa MeHbIlIe ceMu MUHYT. Ui aTtoro B mnone /[[rnumenvHocms pazeosopa BBEIUTE Y CI0BHE
ordopa <7.

10. Co30anue 3anpoca c napamemponm.

[Ipp mpocMOTpe pa3roBOPOB, COCTOSIBIIMXCS C PAa3IUYHBIX HOMEPOB Tele(OHOB, HET
HEOOXOMUMOCTH KaXJIblii pa3 W3MEHSTh 3alpoc W BBOAUTH Homep menegorna B pedicume
koHcmpykmopa. 1lponiecc u3mMeHeHus Y cJ10BUs 0TOOPAa MOXKHO aBTOMAaTU3WPOBATH IyTEM CO3/IaHUs
3anpoca ¢ napamempamu.

CoznaiiTe HOBBIN 3amlpoc B pexuMe KOHCTpyKTopa. /loGaBbTe B 3ampoc tabnuiy «Pecucmpayus
MedHCOY20pOOHBIX Nepe208oposy. J1o0aBbTe Bee MO TAOIUIIBI B 3a1pOC.

BBenute B Aueiiky B cTpoke YciaoBue ordopa nosns Homep menegona ycnoBue, coaepxaiiee
wabnoH napamempa, WMEIOIIANA BHUJ KBAJPATHBIX CKOOOK C COJEpKalIMMCs B HHUX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep meneghonal.
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3akpolTe 3ampoc, COXpaHMB €ro IoJX Ha3zBaHueM «llpumep 3anpoca c napamempom.
BoinonnuTe 3anpoc. BeeaeHHbIN TeKCT npuriamieHus OyJeT BbIBEJIEH KakK MOANUCH MOJis, B KOTOpPOe
BBOJIMTCS TapaMeTp 3arpoca. BBeaure 3HaueHue napamerpa. Hanpumep, Homep tenedona 4448976 u
Haxkmute kKHOKy OK.

11. Co30anue 3anpoca c 8b14UCIAEMBIM HOJIEM.

Tpebyercs BBIYMCIUTH CTOMMOCTb Kakaoro pasroBopa. /[lnst 3Toro mnoHagoOuTCs moJje
Jnumenvnocms pazeoéopa W3 TaOMUUBl «Pecucmpayus mexicoy20poOHbIX nepe2ogoposy W Toje
Cmoumocmv I mun w3 Tabmunbl «Cnpagounuk ko008 u mapugos». VX mpousBeneHHE U €CTh
CTOMMOCTb JUIs KaX/10T0 Tele(OHHOTO pa3roBopa.

CozpnaiiTe HOBBIH 3ampoc B pekuMe KOHCTpyKkTopa. Jlo6aBbTe B 3ampoc Tabauisl « Pecucmpayus
MedHCOY20pOOHbIX nepe208opos» N «CnpasouHuk k0008 u mapughosy.

Job6aBpTe moONs B OnaHK 3ampoca TyTeM mnepeHoca mnoneid Homep menegona, Koo,
Jnumenvnocms  paseosopa, Jlama W3 cnucka noaeu TaOIUUBl «Pecucmpayus mexncoy2opoOHbIX
nepe2oeopos» B O1aHK 3anpoca.

B crpoke Iloae  oOnanxka  3ampoca  Habepute  Cmoumocms:  [[rumensnocmo
paszeosopal *[Cmoumocms 1 mun]. Cmoumocms: — UMs 8bluucisiemo2o nos. B pesxcume mabauyvl 0oHO
CTaHOBHTCS 3ar0JIOBKOM CTOJIOLIA.

3aKpoiTe M COXpaHUTE 3aMpoc MOJA Ha3BaHUEM «Cmoumocms mexncoy20pOOHbIX Nepe2o8opos».
Brmonnute 3anpoc. [Tone Cmoumocms He cymiecTBYyeT HU B OJHON M3 TaONHI, HO NPUCYTCTBYET U
BBIYHCIICHO IO 33/IaHHOI opMyJie B 3ampoce.

Bce na3Banus moseil 6a3bl JaHHBIX ClAyeT HAOUPATh 6 MoyHOCMU MAaK e, KaK OHU ObUIH
3aJlaHbl [IPU CO3JIaHUU Ta0IHIl. 3HaY€HUE UMEET U PErUCTp, U KOJIMYECTBO MPOOETIOB.

Ecnu mpu BBIYUCIEHWH CTOMMOCTH KaXXJIOTO Pa3roBOpa YUHUTHIBATH PA3NUYHBIA Tapud s
JMYHOTO U CITy>KeOHOTro TelIeOHOB M CUNTATh MUHYTY pa3roBopa co CiIy>keOHOro B 3 pasza JI0poxke, TO
3aIpoc ¢ BBIUUCISIEMBIM NIoJIeEM Crmoumocms CIENYeT CO3/1aBaTh TakK:

- CO371aTh HOBBI 3aMpOC B pedcume KOHCmMpPYyKmopa,

- 100aBUTH B 3aIIPOC BCE TP TAOJIHUIIBI,

- IOMECTUTH B OJ1aHK 3ampoca nonss Homep meneghona, Koo, /[numenvnocms pazeosopa, [lama,

- B msaiToM cronbne crpoku Ilose HaGpate 6e3 mpobGenos: Croumocts: IIf ([JInunsbiii]=/la;
[AimTenbHocTh pasroopal*[Croumocts 1 muH]; [JimTensHocTs pasrosopal*[Croumocts 1
MHUH]*3).

IIf — 510 @ynxyusa. OHa Bo3BpallaeT OJHO U3 ABYX 3HAUEHHI, B 3aBUCUMOCTH OT MCTUHHOCTH
WX JIO)KHOCTHU ycioBus (Tak ke, kak ¢ynkuuss ECJIU B Microsoft Excel). Ctpykrypa ¢dynkuun Hf
Toke aHaysormdHa ctpykrype ¢yakinuu ECJIM: (ycrnoBue; 3HaUYCHHME €CIIM WCTHUHA;, 3HAYCHUE E€CITH
JIOXKB).

12. Co3oanue uzsewienuii 06 onname yciaye MI'TC.

B okne ba3a nannsbix BeiOepute Co3aanue 3Ha4ok MacTep 0T4ETOB.

B oxne Co3nanue otuyeroB B crucke Tadjaumubl/3anpochbl BbIOEpUTE TYHKT Tabnuya:
Cnpasounux abonenmos MITC. llepemectute mnonsi Homep menegona, @amunus HO, Aodpec,
Jluuneiii v3 o cnucka JlocTynmHble 1moJist B nojie cnucka BelOpaHHbIe 10JIs C TOMOIIBIO KHOTIKY .

Packpoiite cnucok Tadaunbl/3anpockl U BeiOepuTe TYHKT 3Janpoc: Cmoumocmo
MeHCOY2OPOOHBIX NePe208OPO8.

[lepemectute monst Koo, [numenvnocms pazeosopa, ama, Cmoumocms W3 TONS CIHUCKA
JocTynHble 1moJist B 11oje cnucka BelOpaHHbIe 1moJis.

Haxxmure knonky lanee.

Haxxmute kHonky lasee.

Haxxmure knonky lanee.

Haxxmure xkHonky UTorm....

Ycranosure @aaxok B crpoke Croumocthb cronbia Sum. Haxmure xkHonky OK. B okne
Co3nanne oT4yeToB HaskMUTE KHOTIKY [lanee.

Bribepure napamerp crpykrypa 1 u Haxxmute kHoniky [ladiee.

Bri6epute ctunb oopmiieHus: 1 HAKMUTE KHONIKY JlaJiee.
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Beenute ums ortuera Mszsewenue u Haxxkmute KHomky I'oroBo. T.k. BeIOpaHa onims
IIpocMoTpeTH O0TYET, TO CO3JaHHBIN OTYET «/36euenuey cpazy OTKPBIBAECTCS.

B mpunnune, usBenieHus roroBbl. OJHAKO B HUX €CTh HEHY)KHas aOOHEHTY WH(OpMalus.
Kpome Toro, 00bI4HO M3BEIICHUSI UMEIOT CTaHIAPTHBIN pa3Mep, U KaxJoe MevaTaeTcsl Ha OTJAeIbHON
CTPaHULE LIEIUNKOM.

B oxne 0a3pl MaHHBIX HaXMUTE 3HA4OK OTUeTbl W OTKpOWTe «M38ewenuey B pedxcume
KOHCmMpPYKmopa.

N3mennTe BeICOTY paszaena 3aroioBok rpynnbl ‘Homep Tenedona’. [[ns 3Toro ycraHoBuUTe
yKazaresb Ha HUKHIOIO TPaHUIly pa3fiella ¥ IEPEMECTUTE yKa3aTelb BHU3.

Beinenure ykazatenem BCE DJIEMEHTHI YNPAaBIEHHA B pasnene 3arosqoBok rpymnnsl ‘Homep
TesieoHa’, BIOMpas UX MBIIKON npu Haxatoil kinasume Shift. Vi npocTo BbIienNUTe MBIIIBIO BCE
JJIEMEHThI, HE OTIycKas JIeBYIO KHONKY MbIU. IlepemectuTe ayeMeHTHI YIpaBieHHUS BHU3 IPU
MTOMOIIH YKa3aTeJsl MBI B BUAE «UEPHOU JaI0OHUY.

Beinenure ykasateneMm 3JIEMEHT, B KOTOPOM ITOMENIEH TeKCT M3sewenue. Ileperammure ero us
paznena 3aroJioBka oT4era B paszen 3aroaosok ‘Homep tenedona’.

VYnanute pasznensl 3aro1oBok otvera, Ilpumedyanue ordera, HMKHMI KOJMOHTHUTYJd U
BepxHuii koJMOHTHUTYJA. [l 3TOro HaXMHUTE MpPaBYI0 KHONKY MBIIIM HAa Ha3BaHUU JHOOOTO U3
pa3aenoB U mooyepeHo BriOepuTe MyHKTHl KosloHTHTY b1, 3arosioBok/npumeyanne otyera. To xe
camoe MOKHO caenaTh u3 MEHIO KOMaHAaMH Bux — KosnonTuTy sl "
Bup — 3arosioBox/npumMeyanme oTyera.

Beinenure snemeHt B pasaene Ilpumedanue rpynnsl ‘Homep TesepoHa’ B KOTOpOM MOMEIIEH
tekeT ="Urtoru gs " & "'Homep Tesedona’ =" & " "... u ynanure ero knasumeii Delete.

VYanute TEKCT @Hympu SIE€MEHTa YNPABICHHUS WU yNAIUTh caM DJIEMEHT YIPABJICHHUS — 3TO
pasnuuHble OeHCTBUSA. TeKCT BHYTPH D3JI€MEHTA YINPAaBICHMs yAANseTCsl TaK: yKa3aTeJIeM MBIIIN
CTaBUTCSI Kypcop BHYTPb JJIEMEHTa YIpaBlieHUS U cTuparoTcsi OykBbl KHomkamu Delete win
Backspace. B pe3ynbrare 27€MEHT yIIpaBlIeHUs cyuecmeyem, HO OH IycT. CaM 3JIEMEHT YIIpaBJICHUS
yAaJsieTcsl Tak: yKa3aTelleM MBIIIM Ha)kaTh Ha TPaHUIly dJ€MEHTa YIPaBJICHUS TaK, YTOObI MOSBUIOCH
oOpamMJiIeHHE C YepHBIMU KBAAPATHBIMM METKaMH 10 KOHTYPY, U HakaTh KHONIKY Delete.

Beinenure snement B paszznene Ilpumedanue rpynnsl ‘Homep tenedona’ ¢ Haanuceo Sum u
U3MEHHTE €€ Ha HaANKUCh Mmo2o. 3aKpouTe U COXpaHUTE OTUET «M36euerue.

B okne 0a3bl naHHbIX BbIOepuTe 3Ha4oK OTuerhl W Haxkmute KHOmKy IIpoecmorp, nubo
JIBAXK/IbI LLIEJIKHUTE JIEBOM KHOIKON MBI Ha OTYETE «H36eueHuey.

13. Ileuamb Kaxco0020 uzeewieHus Ha OMOEIbHOM JIUCHE.

Ortxkpolite oTueT «/36ewjenue» B pedxicume KOHCMPYKmMopa.

HaxxmMute mpaByro KHOMKY MbId B obnacth 3arosoBok rpynnbl ‘Homep Tenedona’ u
BbIOepUTE B MeHIO koMaHay CBolicTBa.

B okne cBoiicTB ycTaHoBuTe i cBoMicTBa Konen crpanuusbl 3naduenue /o pasgena. 3akpoiite
OKHO CBOMCTB.

Haxwmure xHonky CopTHpOBKa M IPyNNHPOBKA Ha MaHEId WHCTPYMEHTOB WM Ha)KMHUTE
NIPaBYIO0 KHOIIKY MBIIIKA B oOnacTé 3arosioBok rpynnsl ‘Homep Tenedgona’ u BrIOepuTe B MEHIO
koMaHay CopTupoBKa W rpynmnupoBka. BeiOepute B OnaHKe CBOICTB rpynmbl ais cBoiictBa He
paspsIBaTh 3HaucHUe Bes rpynma. 3akpoiiTe OKHO.

Bocnosnb3yiitech kHONIKOW Bua Ha manenu nHctpyMeHTOB i [lpenBapuTebHOr0 NpocMoTpa
OTUeTa, HE TIOKUAS pedcuma KOHCmpYKmopa.

Ecnmu mo anamorum ¢ Microsoft Word depe3 nmyHkT MeHio daiin — [lapameTpbl cTpaHHIIbI
ycTaHoBuTh Pazmep 6ymaru BS u Anb6oMHY0 OpHeHTANMIO CTPAHUIIBI, TO U3BEIICHUE 00 OrIaTe
yciyr MI'TC kaxplii KIIMEHT MOJIYYHUT B CIEAYIOLIEM BUJIE:

Otuet coxpaHuTh ¢ TUNIOM (Qaiina JJokyment Word.

3ansarue 5. KomnetorepHsie cetu. [lonck nHpopmau B UHTEpHET (2 4.)

Bomnpocs! 11 o6cyxaenus:

1. KowmmbrotepHsie cetu. Onpenenenue. Kimaccuduxkarms.
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2. T'moGanbubie cetu. [Ipunuunsl noctpoenus. Ctpykrypa. Mcropus co3naHus riodaabHOR
cetu Unrepuer. CoBpeMeHHoe cocTosiHue, ayautopus. Passutme Mutepner B Poccun. Cepsucs
HNHutepuer

3. Anppecauus B UHtepHer. @opmupoBanue anpeca. Ilouckosbie mammubl B IHTEpHET M HX

XapaKTepPUCTHKA.
3amanue:
1. Hcnome3ys »neKTpoHHBIE aapeca VIHTEpHET MPOBECTH MOUCK JHUTEpPATyphl MO CBOEH
CIENUAIBFHOCTH B DJIEKTPOHHOUN OUOIHOTEKE:!
HAYUHAR SAEKTPOHHAR
.15, HEAMOTEKA Ha caiite https://elibrary.ru/defaultx.asp

& LIBRARY.RU

I'OCY AAPCTBEHHASI
BMBAMOTEKA

1.2. | l I l POCCUMCKAS Ha caiite https://www.rsl.ru/ru/about/funds/elibrary
1.3 -
3.0 .

1. Ha caite https://urait.ru/

PesynbraTsl moucka opopMIISIOTCS B BUIE OTYETA.
dopma oTyeTra

DdUO
JuiekTpoHHAas Oubauoreka Elibrary
KaroudeBsble cioBa Cnucok HaliAeHHOM JUTepaTypsbl
...... 1
2
3
4
5...
JuekTponHas 6ubauorexka PI'b
KiroueBble cjioBa Cnucok HaliAeHHOH JIMTepaTypsbl
...... 1
2
3
4
5.
JyekTpoHHasi onbauorexka KOpaiir
KioueBble cjioBa Cnucok HalIeHHOH JIMTepaTyphbl
...... 1
2
3
4
S.

YKka3aHus no BLINOJHEHHIO 3aaHN

1.1. bubmnorexa eLIBRARY.RU — 3t0 kpynHeiimuii poccuiickuii mHGOPMAIIOHHBIN MTOPTAI B
o0JacTu HayKHu, TEXHOJOTUHU, MEIULMHBI U 00pa30BaHus, CoAepKalluid peepaThl U MOJIHbIE TEKCThI
6osee 14 MUITMOHOB HAyYHBIX CTATEH U ITyOJIMKAIIHA.

1.2. B crenax Poccuiickoil ToCymapCTBEHHONW OWMONIMOTEKH HAXOIUTCS YHUKAJIbHOE COOpaHue
OTEYECTBEHHBIX U 3apyOeXHBIX JOKYMEHTOB Ha 367 s3pikax Mupa. O0BEM Bcex (OHIOB MPEBBIIIACT
47 MWJUTMOHOB €AWHUI] XpaHeHUs (1o cocTtosHuio Ha 1 sHBaps 2018 roga), M3 HHUX OKOJIO TPEX
MUJIJTHOHOB 0CO00 IIEHHBIX U3/IaHUH U APYTHX JTOKYMEHTOB.

@oHBI pa3lieieHbl M0 KaTEeropusM H3JaHUN W JOCTYIHBI B COOTBETCTBYIOIIUX YUTAJIbLHBIX
3aaax. Kpome toro, 6onee 1,3 MuImioHa TOKyMEHTOB OLM(POBAHO U BXOAUT B COCTaB DJIEeKTPOHHOM
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ondaunorexn PI'B. JIocTynHBI TakKe COTHU THICSY CeTeBLIX VIAJEHHBIX PECYPCOB, TPHUOOPETaEMBIX
OMOIMOTEKON A1 HAIIMX YHUTATEIIEH.

C 1oKyMEHTaMU 3JIEKTPOHHON OMONMOTEKH U CeTeBbIX VIAJIEHHBIX PeCYPCOB MOKHO paboTaTh
Ha KOMIIbIOTEpax B 4YMTambHBIX 3aiax PI'b, a wacTe W3 HUX JOCTYNMHA C JIOOOTO KOMITBIOTEDA,
MOJIKJIFOUEHHOTO K CETH UHTEPHET.

1.3. DnexkTponHas 6ubnuoreka m3gatenbcTBa «HOpakT» https://urait.ru/ mist Bcex moceturtenei
(1axke He 3aperUCTPUPOBAHHBIX) pPAOOTAET B PEXHME JJICKTPOHHOW BBICTABKH, TIJ€ MOXKHO
03HaKOMUTHCs (B mpenenax 10%) ¢ kaxapiM yueOHuKoM u3aarenscTBa «FOpaiit» u ap

ba3swl, Trie ykazano "Bxoa", noctynssl ¢ komnbioTepoB PITY (mo IP-aapecam).

Ecnmu nocrynna "Astopuszanus", To Bam morpeOyercst BBOA mapoiis U JIOTHHAa OUOIMOTEKU
PITY, npu 3Tom 6a3a 10CTyMHA C II0O0T0 KOMIIBIOTEPA.

9.2 MeToan4yecKkne peKOMEHIANMH N0 MOAT0TOBKE MUCbMEHHBIX padoT

Jlokiian — 3TO KpaTkKoe W3JI0KEHHE B THCHbMEHHOM BHUJE COJIEP)KaHUS U PEe3yJbTaToB
WH/IUBUYaTbHON  y4yeOHO-UCCIIEOBATEIbCKOM  JEATENIBHOCTH, HUMEET  perjaMeHTHUPOBAHHYIO
CTPYKTYpY, cojiepkaHue u opopmiieHueE.

3ama4yu JOKIaaa:

1. ®opMupoBaHUEe YMEHUN CaMOCTOSITENIbHON paboThl CTYICHTOB C UCTOYHUKAMH JIUTEPATYPHI,
UX CUCTEMaTU3alus;

2. Pa3zBuTHe HaBBIKOB JIOTMYECKOTO MBIIIJIEHUS;

3. Yriy0OneHue TeopeTHUeCKUX 3HaHUH 10 MpobiieMe UCCIIeJOBaHusI.

TekcT nokiana JOKEH COJEp>KaTh apryMEHTHUPOBAHHOE H3JIOKEHUE OIpEe/IeICHHONW TEeMBbI.
Jloknan JoJbKeH OBITh CTPYKTYpHpOBaH (IO TJIaBaM, pasjenam, naparpadam) M BKIIOYATh Pa3Jiebl:
BBEJICHUE, OCHOBHAsl 4YacTh, 3aKJIOUYEHHUE, CIHCOK HCMOJIb3yeMbIX HUCTOYHHKOB. B 3aBucumoctu oT
TEMAaTUKU JIOKJIaJa K HEMy MOTYT ObITh O(GOPMIICHBI MPHIOKEHHS, COAEp)KaIlUe JIOKYMEHTHI,
WJUTFOCTPAITNH, TAOTHUIIBI, CXEMBI | T. .

OO61me TpeboBaHus K 0(h)OPMIICHUIO MUCbMEHHBIX PadoT:

Pabora BbIMONHSAETCS MEYATHBIM CIIOCOOOM C HCIOJIb30BAaHHEM KOMITbIOTEpa U MPUHTEpa Ha
oxHOU cTopoHe jucta ¢opmara A4 uepe3 nonropa (1,5) untepBana. Tun mpudra (rapaurypa) -
Times New Roman, kerns (pa3mep) mpudta - 14. B pabote He 10omycKaeTcsi UCIOIb30BaHUEe MpudTa
pa3HbIX TApHUTYP.

CTpaHullbl UMEIOT CIIEIYIONIKE TOoJIs: JeBoe 25 MM, mpaBoe - 10 MM, BepxHee u HUkKHee - 20
MM. AG3aIHBII OTCTYN OJIMHAKOBBIN 110 BCEMY TEKCTY U PaBEH 5 3HaKaM.

CtpykTypa paboThI:

- TurynbHBINA IUCT

- OrnaBnenue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3aKiro4ueHue

- CIMCOK HCTOYHUKOB U JINTEPATYPbI

- [Ipunoxenus

Bce cTpykTypHBbIe 371eMEHTHI padOThl HAYMHAIOTCS C HOBOTO JIUCTA.

3aroJ0BKM pacroiaraloTcsi MocepeiuHe CTPAHUIbI U YKa3bIBAIOTCS MPOMMCHBIMU OykBamu 0e3
KaBBIYEK U TOUYKHU B KOHIIE, BBIJIEISIOTCS MOMYKUPHBIM mIpudTOoM. [lepeHocuTh ciioBa B 3arojioBKe He
JIOTTyCKaeTCsl. 3ar0J0BKH OIJIABIEHUS I0JKHBI TOUHO IOBTOPSTH 3aI0JIOBKU B TEKCTE.

Wnmoctpanuu, UCIoyib3yeMble B TEKCTE padO0ThI, pa3MeNatoTcs ocie NepBOM CChIIKKA HAa HUX U
comnpoBoXkaaloTcs cinoBaMu «PucyHok», «Tabnuna», «Cxemay, «I'padux» u 1.11. Bee mmmoctpanuu
HYMEpYIOTCSl CKBO3HOM HyMmepalueid apaOckuMu Hu@paMu B HOpSAAKE YIOMUHAHUS B TEKCTe (M
Ka)KJIOT0 BHJIa WIITIOCTPALIMNA CBOSI HyMEpalus).

[TpunokeHus: TOJKHBI UMETh TEMAaTHYECKHE 3arojIOBKU M HyMEpPYIOTCS apaOCKUMU Ludpamu.
[lepeueHp npUIOKEHNH YKa3bIBAETCS B OTJIABICHUN.
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Bce cTpanuipsl paboThl, BKIIOYAs MPHIOKEHHS, HyMepyloTcst 1o nopsaaky. IlepBoil crpanuieit
CUMTAETCS TUTYJBHBIA JINCT, HA HEM HOMEp He cTaBHTCS. [lOpSIKOBBI HOMEp TMedaTaeTcsi BBEPXY
CTpaHMIIBI 10 LEHTPY.

bubnuorpaduveckne CChUIKHM B BHJIE TIOACTPOYHBIX TPUMEYaHUH 0(hOPMIISIOTCS B COOTBETCTBUHU
¢ I'OCT P 7.0.5-2008. HymepytoTcst apabckumu nuppaMu B Npeaenax CTPaHUIbI, T.e. ¢ KaXH0H
CIIEAYIONICH CTpaHHWIBI HyMepamus TOJCTPOYHBIX TPUMEYaHWil HaumHaeTcs ¢ mugpel  «1y».
JlonmyckaeTcsi HyMepoBaTh B Mpejieiax CTPYKTYpHBIX yacTel paboThlI.

CrMcoK HMCTOYHMKOB M JIUTEPATypbl OXBaThIBAET BCE JOKYMEHTHI, HCIIOJNB30BaHHBIC TIPU
BBINOJIHEHUH MHCbMEHHON paloThl. B Hero BkiowaroTcs Oumbauorpaduyeckue 3amnucu JOKYMEHTOB,
o(opMIICHHBIE B COOTBETCTBUH C ACHCTBYIOIUMHE CTaHIAPTAMU:

* 'OCT P 7.0.100-2018. bubnunorpaduueckas 3anuch. bubnuorpapuyeckoe onucanue. O6mue
TpeOOBaHUS M MTPAaBHUJIA COCTABIICHUS

* IOCT 7.80-2000. bubnunorpaduueckas 3anuch. 3aronoBok. O0mue TpeOoBaHUS M MpaBUiIa
COCTaBJICHUSL.
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[Ipunoxxenue 1. AHHOTaLIUA
pabouei mporpaMmsl IUCIUIUIAHBI

AHHOTAIIUAA PABOYEH TPOT'PAMMBI IUCIUILIUHBI

Llenp aucUUIUIMHBL «AJANTUBHbIE HMH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHbIE TEXHOJIOTUU B
podecCHOHANbHON eATEeIbHOCTHY - MOBBIIIEHHE 001ell MHPOPMALMOHHON KyJIbTYpbl HA OCHOBE
ocBoeHMs MoHsATUHHOro ammapata uHpopmatuku u HMKT, dopmupoBanue mnpodeccuoHaIbHbIX
KOMIIETEHIIMM BBIMYCKHHKA, KOTOPBIM 3HAaeT BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U
anmapaTrHble, IPOrPaMMHBIE CPEICTBA VISl JIIOJEH C OrPaHUYEHHBIMU BO3MOXKHOCTSMU U WHBAJIMJIOB,
BJIaJiceT MeToJaMHu cOopa, XpaHeHus M 00pabOTKM MJaHHBIX B HH(POPMAIMOHHBIX CHUCTEMAX,
UCMOJb3YEMBIX IpPU TOATOTOBKE peIIeHuil B NpoPecCHOHANbHON JesITeIbHOCTH JIIOJCH ¢
OrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3710POBbsI U HHBAJIU/IOB.

3amaun: (QOpMHpPOBAaHME 3HAaHUS, HABBIKOB M yMEHUH pabOTBl € COBpPEMEHHBIMHU
KOMIIBIOTEPHBIMU M NPOTrPAMMHBIMU CpPEICTBaMH, BKJIIOUas almnapaTHbIE U MPOTrpaMMHbBIE CPEICTBa
JUIS JIML C OTPAaHWYEHHBIMU BO3MOXKHOCTSMU M WHBAJIMJOB, NPU PEIICHUM MPUKIAAHBIX 33734 B
poeCCUOHAIBHON JEATEIHLHOCTH.

B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI 00YYaOIIUICs TOJIKEH:

3Hamy: crnocoObl mpuMeHeHHs WH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B  Pa3IMYHBIX
HanpaBJIeHUAX IpoQecCHOHaIbHON AEATeNbHOCTH; Ha3HAY€HHE U BUbl HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, MPUMEHSIEMBIX A (OpMUpOBaHUS TpeOOBaHWU K MH()OPMAIMOHHOW CHCTEME MpeaIpHUsTHS,
pabortaromux ¢ juiamu ¢ OB3 s cosmanus cleHapueB CIICIIMATBHBIX COOBITHH U MEPOIPUATHMN IS
pexnamMHoM win PR-kaMImaHuu; uHCTpYMEHTapHii CO3JaHus TPE3CHTALNIA; TPaBUiia CO3AaHus MPE3CHTAIIH;
METOO0JIOTHIO, MOJICIIH, METOABI M CIIOCOOBI CO3JaHusl MHPOPMAMOHHBIX cucTeM A iul ¢ OB3 mist yyactust
B OpraHu3alMi BHYTPEHHUX KOMMYHUKAIIU.

Ymemyw: ¢opmynupoBath M OCYIIECTBISATH IIOCTAHOBKY 3ajad HpH  pa3pabOTKe Mpe3eHTALNN
HPOTPaMMHOTO MPOJYKTa; CO37aBaTh OCHOBBI CIIEHAPUEB CMEIMAIBHBIX COOBITHI U MEpONPHUSATHI AJs
pexinamHoi win PR-kammanuu; Ha OCHOBE HEOOXOJMMOTO WHCTPYMEHTApPHUS OCYIIECTBISThH
TaKTHYECKOE IUIAHUPOBAHUM MEPOIPUATHN B paMKaxX pealu3alid KOMMYHUKAIIMOHHOM CTpaTEervw;
y4acTBOBaTh B OpraHU3allid BHYTPEHHUX KOMMYHHKAIUH W MEPONPHUATHH MO (POPMUPOBAHUIO
KOpPHOPAaTUBHOU UJIEHTUYHOCTH U KOPIIOPATUBHOM KYJIBTYPBI.

Bnaoems: 6azoBbimu coBpemerHbiME UWKT B pasiuyHbIX HAMPABICHUSAX MPO(ECCHOHATHHOM
JESITeIbHOCTH; MEKAYHAPOIHBIMA M OTEYECTBEHHBIMH CTAaHAApTaMH B 001acTH MH()OPMALMOHHBIX CHUCTEM H
TEXHOJOTHH JJIsl pa3pabOTKU U ONTUMHU3AIMH HHPOPMAITMOHHBIX CUCTEM, ITOIJCPKUBAIOIINX paboTy JIUIIAMU C
OB3 st co3maHusi CIEHApueB CIEIHAIbHBIX COOBITMH M MEpONpUATHH ans pexinamMHod wnu PR-
KaMIIaHWM; HaBbIKAMM M CPEICTBaMHU pPa3pabOTKM Npe3eHTauui A TaKTUYECKOrO IITAaHUPOBAHUA
MEpPOIPUATHI B paMKax peaju3aldd KOMMYHUKAUMOHHOW CTPATErvMy; HaBbIKAMU OSKCIUTyaTal[Hd
CHELUATU3UPOBAHHOIO  [IPOTPAaMMHOIO  oOecledyeHus: Al  OpraHu3alud  CHCTeMbl  BHYTPEHHHUX
KOMMYHHKAIUH KOMITAHHUH.
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